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To His Excellency, The Governor: 

The Civil Service Commission has the honor to present here- 
with its Twelfth Annual Report for the fiscal year July i, 1918, 
to June 30, 1919. 

DEVELOPMENT AND EXTENSION 

The act creating a Civil Service Commission and extending 
permanent tenure and protection to all State employes in the classi- 
fied civil service was passed April 10, 1908, and went into effect 
October 11, of the same year. With the placing of this law on 
the statute books, the people of New Jersey indicated their dis- 
approval of the time-honored maxim "To the victor belongs the 
spoils," and their belief in the necessity for maintaining^ a skilled 
and permanent personnel for carrying on the increasingly im- 
portant public business. With no experience in civil service ad- 
ministration, and with few precedents to guide it, the first Civil 
Service Commission appointed under this statute, laid the founda- 
tions for the development of a correct and effective civil service 
administration. 

In the development of civil service methods and practice in 
New Jersey, the same opposition has been met and the same dif- 
ficulties have been encountered as have been met and overcome 
elsewhere. It was necessary to convince a doubting public that 
the merit system was not only good in theory, but also in practice ; 
that qualified public servants could best be selected by proper 
ex'"^'ination, and that permanency of tenure does not lessen, but 
increases, the efficiency and value of a public servant. 

The frequent opposition on the part of many who had been 
schooled in partisan politics, and the attempts to evade the estab- 
lis'^ed law, compelled the Commission to call into frequent action 
till- i>ower conferred upon it ^o regulate appointment to the public 
employ, and to protect those already in service, and much of its 
energy in these first years was directed toward the establishment, 
in fact, of the principle of permanent tenure. Numerous attempts 
have been made to weaken the system, and in a few instances 
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these attempts have been in part temporarily successful, but in 
spite of all the difficulties that have arisen, the work of civil service 
reform has moved steadily forward until New Jersey is looked 
upon by the friends and advocates of civic progress throughout 
the country as having the strongest and best civil service law, and 
as leading the way in civil service administration and practice. 

Since the adoption of the original law, civil service has been 
extended by referendum vote to six counties and seven munici- 
palities by the following significant majorities: 

Municipalities Total For Against Majority 

Bergen County 19,411 13,298 6,113 7,185 

Essex County 44,621 27,999 16,622 11,377 

Hudson County 53,655 36,198 17,457 18,741 

Mercer County 10,034 6,220 3,814 2,406 

Passaic County 17,046 9,579 7,467 2,112 

Union County 11,886 7,942 3,944 3,998 

East Orange 2,758 2,253 505 1,748 

Elizabeth 4,779 3,223 1,556 1,667 

Jersey City 29,296 19,370 9,926 9,444 

Newark 29,387 18,134 11,253 6,881 

Paterson 12,304 6,743 5,561 1,182 

South Orange 610 443 167 276 

Trenton 7,417 4,238 3,179 1,059 

Newark School Dist. 12,070 6,373 5,897 676 

Total 255,274 162,013 93,261 68,752 

and the number of employes in the classified service has increased 

from the less than 2500 in 1908 to 14,629 distributed as follows: 

Un- Compet- Non- 

classi- Exempt itive Compet- Labor Total 

fied itive 

State 430* 177 1,940 1,383 ... 3,930 

Bergen Co 30 7 173 12 ... 222 

Essex Co •47 30 476 396 130 1,079 

Hudson Co 36 47 126 150 140 499 

Mercer Co 20 7 98 3 100 228 

Passaic Co 25 11 150 3 24 213 

Union Co 38 10 103 50 76 277 

East Orange 31 1 164 10 81 287 

EUzabeth 24 6 339 61 166 596 

Jersey City 33 21 1,656 213 341 2,264 

Newark . 44 12 2,537 209 1,119 3,921 

Paterson 25 7 485 28 222 767 

South Orange 2 ... 45 ^6 21 74 

Trenton . 15 4 487 89 272 867 

Newark School District 11 ... 205 216 

Total "in "340 8,984 2,613 2,692 15,440 

* Including teachers in the State Normal Schools. 
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The extension of civil service control to the various counties 
and municipalities of the State by; the voluntary action of these 
counties and municipalities has been so rapid that the Commission 
has experienced difficulty in increasing its organization and devel- 
oping its administrative activities to take care properly of the 
additional responsibilities that have been placed upon it, and hereto- 
fore it was not thought advisable to recommend the extension oJE the 
Civil Service Act to other counties and municipalities. The Com- 
mission feels, however, that its work has reached such a stage that 
it can now recommend and urge the extension of civil service regu- 
lation to the remaining counties and municipalities in the State. 

Civil service is no lorjger an experiment, but its worth in 
the interests of economy and effective service has been fully demon- 
strated. Out of the probable 20,000 persons filling positions in 
the State, and the counties, cities and boroughs which would come 
within the classified civil service, approximately 15,000, or seventy- 
five per c^nt, of these are and have been for a number of years, 
selected and protected through civil service regulation, and the same 
beneficial results which have come to the State and to the counties 
and municipalities which have adopted the law, will certainly be 
realized by other counties and cities which avail themselves of the 
experience and service of this Commission in handling their per- 
sonnel problems. The Commission invites inquiry and investigation 
of civil service administration and practice from citizens, govern- 
ing bodies or organizations in counties arid municipalites not under 
civil service control. 

FURTHER TESTS OF CIVIL SERVICE 

The stress of war and the continued unusual industrial con- 
ditions have added to the administrative problems facing the Com- 
mission^ and it has had great difficulty in filling the employment 
demands made upon it. At the close of the preceding fiscal year, 
the Commission, like all other public and private recruiting agencies, 
had almost entirely exhausted its labor reserve: as represented by 
existing eligible lists. The high scale of wages paid in the thousands 
of workshops and industries in this and nearby states, were such 
as to make it impossible for the State and municipalities to bid 
for the service of well trained employes for permanent employ- 
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ment, as opposed to existing temporary standards of compensation. 
Notwithstanding more frequent examinations and greater publicity 
given to the opportunities in the public .service, the Commission has 
found it necessary to authorize a much larger number of appoint- 
ments subject to qualifying examination than in any preceding 
year. In practically every instance, however, the positions so filled 
represented the skilled trades and the lower paid and less desirable 
places in the public employ. Appreciating fully the labor shortage 
throughout the country, the various Department Heads and appoint- 
ing authorities have, without exception, co-operated with the Com- 
mission in meeting existing conditions and there has been no dis- 
position to place unnecessary or unqualified employes in the public 
service. "At the same time, employes have exhibited a faithfulness 
and devotion to duty, which, if no other evidence could be producedf 
establishes the high morale and spirit of our public servants. 

With this splendid co-operation and support, the State and the 
municipalities under civil service regulation, pass out of the war 
period with no backward step, so far as civil service administra- 
tion and emplo)a3ient control are concerned, but rather with an 
improved and strengthened system and a closer co-operation and 
understanding, and enter upon the future problems of reconstruc- 
tion and adjustment with none of the serious labor difficulties which 
are characteristic of the industrial world and which appear so 
threatening in the public service of other States and municipalities. 

CHANGES AND IMPROVEMENTS 

Notwithstanding the many new administrative problems which 
have had( to be met, the Commission has continued its endeavor to 

• 

improve civil service administration and to adopt such methods as 
would better enable it to serve the purposes for which it was es- 
tablished. In addition to its eflForts to bring about greater co- 
operation on the part of administrative officials, to safeguard the 
rights and protect the interests of employes already in the service, 
and to insure the appointment of none but worthy and well- 
equipped citizens, it has made important changes in the civil service 
rules, compiled the civil service laws including the various amend- 
ments and supplements, and established a new system for keeping 
efficiency records. 
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The rules under which the Commission has been operating, 
while very complete, have never undergone a general revision, and 
as the Civil Service Law has been so frequently amended and 
modified, and as new administrative problems have arisen it has 
been found necessary to add a great many amendments and make 
numerous additions to the rules as originally framed. It was felt, 
therefore, that there was a great need for re-writing completely 
the old rules, eliminating all unnecessary technical and involved 
verbiage and bring them down to date. Accordingly, the Chief 
Examiner and Secretary was directed to proceed with the work, 
and as the year closes, the Commission has before it for approval, 
completed new rules which embody all the essential features of the 
old rules and include a number of new provisions which will tend 
to strengthen and improve civil service administration. 

Just as the rules under which the Commission has been operat- 
ing have been amended and changed from time to time, it has been 
found necessary, also, during the eleven years of development, to 
amend and supplement the Civil Service Law. No less than thirty- 
two amendments and supplements to the original law have been 
enacted, some of which are to be found in practically every volume 
of the Session Laws for the past ten years. In the interests of 
administrative control and for the information of department heads, 
appointing authorities and citizens who may be interested, a com- 
plete compilation has been made, and will be published in the cur- 
rent issue of the Annual Report. 

The proper recording of the efficiency and character of service 
of the various employes and groups of employes in the classified 
service is a necessary adjunct to an equitable and effective adminis- 
tration of the classification and standardization system now apply- 
ing to the State service, and an improved plan for recording the 
efficiency of public employes has been worked out, which, it is 
believed, will assist in solving this difficult problem and be of mate- 
rial use in estabKshing a correct basis for promotion and compensa- 
tion advancement. 

classification and standardization 

The outstanding feature of civil service administration during 
the past year has been the further development and maintenance 
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of the classification and salary standardization plan for the State 
service. The soundness of the principles underlying this work has 
already been emphasized in previous reports and is generally ad- 
mitted, but the difficulties incident to the inauguration of a system 
so much at variance with the old prevailing plan of salary advance- 
ment cannot be fully appreciated except by those who have come 
in close contact with the operation of the Standardization Act. 

The Commission has been required to lay the foundation for 
this new departure in compensation control during the most trying 
period in governmental administration since the Civil War. The 
problem of providing such a classification as would meet the needs 
of the service, do justice to the employes and insure an economic 
and fair distribution of the more than three millions of dollars 
annually paid to the employes in the classified civil service of the 
State, has required constant attention and study. The 
Commission has not been unmindful of the fact that 
the changed living standards demand a reasonable provision for 
salary advancement to faithful employes and it has endeavored to 
co-operate in measures necessary to provide merited relief in every 
case that has come before it. It has, however, kept in mind that, 
in a larger measure' than ever before, it is responsible, under exist- 
ing laws, to the appropriating authorities and to the citizenship of 
the State for the proper and economical administration of New 
Jersey's compensation and employment problems. A new classi- 
fication, revised and amended to bring the service down to date, 
providing new schedules which will meet, we Jbelieve, for some 
time to come, the needs of the service, has been completed and 
will be found in Appendix VI. 

The progress made in the application of the principles estab- 
lished in the Standardization Law is a source of keen satisfaction 
to the Commission. In the less than two years during which this 
Act has been in operation, it has reduced, to a very large degree, 
the inequalities of compensation for similar service in the various 
State departments and has been the means of obtaining proper 
recognition and at least some measure of relief in compensation 
matters for a great number of well deserving public employes. 
It has held in check any tendency to increase beyond reason and 
above the general standards paid in the State service, a' number 
of employes who are no more deserving than hundreds of others 
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serving at a lower rate, and the foundation for an equitable, fair 
and business-like handling of the whole question of compensation 
has been successfully laid. 

It should be a source of no little satisfaction to the friends 
of good government in this State to know that New Jersey has 
taken the lead in this important matter, and has established a 
system which is being eagerly inquired about by public officials 
throughout the country and which is being used as a model by other 
States and municipalities. 
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PER CAPITA COST FOR SALARIES 



Population 



No. of 
Employes 



Amount Paid 
for Salaries 



Per Capita 

Cost for 

Salaries 



State 

Essex County 

Hudson County 

Union County 

Passaic County 

Bergen County 

Mercer County 

Newark . . . . .• 

Jersey City 

Pat^son 

Elizabeth 

Trenton 

East Orange 

South Orange 

Newark School District 



2,844,432 


3,930 


566,324 


1,079 


571,371 


499 


167,322 


277 


236,364 


213 


178,596 


222 


139,812 


228 


366,721 


3,921 


270,903 


2,264 


124,815 


767 


82,036 


596 


103,190 


867 


40,961 


287 


5,866 


74 


366,721 


216* 



$4,203,278.64 

667,505.56 

1,575,768.96 

263,269.44 

311,873.52 

273,302.52 

312,117.40 

5,436,087.12 

3,693,769.92 

845,045.76 

735,684.86 

998,267.52 

. 277,197.03 

94,028.64 

418,991.28 



$1.47 
1.17 
2.76 
1.57 
1.32 
1.53 
2.23 

14.82 

13.63 
6.77 
8.97 
9.67 
6.77 

16.03 
1.14 



Total . 



15,440 I $20,106,188.17 



* Does not include teachers. 

The budget totals as given in the foregoing tables do not 
include the cost of maintenance of the public schools in the several 
municipalities. The salary totals represent the salary costs for 
the calendar year and are estimated on a careful study and anal- 
ysis of the payrolls for June for both the classified and unclassi- 
fied service for each municipality. 

From these figures it appears that this Commission is the 
/employment manager for fourteen corporate units with a permanent 
force of 15,440 and an annual payroll of $20,106,188.17. It is 
highly important, therefore, that sound emplo)mient and compensa- 
tion policies shall be followed and that the same principles which 
have proved so successful in private enterprises shall be applied 
to the carrying on of the public's business, not only in the State 
service, but in the several counties and municipalities as well. The 
figures herewith presented, which are but typical of conditions 
everywhere, explain not only the wide-spread interest in this subject 
but, also, the necessity for a correct administrative policy based on 
sound economic practice. 

A number of the counties and cities under civil service regula- 
tion have evinced an interest in the classification and standardiza- 
tion work, and, under the authority of Chapter 54 of the Session 
Laws of 1918, classification has already been started. It is ex- 
pected that classification and salary standardization plans will have 
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been completed for and adopted by more than half of these coun- 
ties and municipalities before the end o>f the calendar year. 

examinations 
As has already been stated, the work of the Commission has 
been made more difficult by reason of the lack of quahfied applicants 
for civil service examinations, and the effects of the war and pre- 
vailing industrial conditions are strikingly illustrated by the fol- 
lowit^ examination statistics for the past five years:. 







13,576 
12,999 
11,578 
5,808 
10,118 
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As heretofore, it has been the object of the Commission, 
through its examination department, to bring to higher standards 
the important work of the selection of candidates for public em- 
plo)mient. Continued emphasis has been laid on the successful 
experience of the candidates submitting themselves for examination, 
and the oral and practical tests, which have characterized the work 
of the Commission for a number of years, have been continued 
with satisfactory results. Never in the history of civil service 
administration in this State, we believe, has there been felt, on 
the part of appointing authorities, the candidates and the general 
public, such confidence in the methods at present obtaining in the 
selection of public employes, and the claims that none but highly 
educated or college trained men and women can successfully com- 
pete in civil service examinations are no longer seriously advanced. 
The great majority of applicants are from the rank and file 
of our citizenship and by far the greater number of those whose 
names appear on our eligible registers represent the intelligent, 
earnest-minded citizens, with nothing more than a common school 
education, but with a ^desire and ambition to make the best of their 
opportunities. 

The success that has attended the work of the Commission in 
planning examinations and obtaining high grade eligibles for the 
higher and more specialized positions in the public service has 
increased the confidence in the possibilities of the examination sys- 
tem and our experience in filling the positions of Director of the 
Division of Labor, Agriculture, Food and Dietetics, and Director 
of the Division of Education and Parole in the recently organized 
Department of Institutions and Agencies is a case in point. In 
the organization of the new department, the Commissioner and the 
Board were called upon to name a number of directors and chiefs 
of bureaus, and it was felt by them that the two positions mentioned, 
under the terms of the law creating the department, were not sub- 
ject to examination. The Civil Service Commission held that these 
positions came within the classified service and should, therefore, 
be placed in the competitive class. Being sustained in the classi- 
fication, a hearing was asked by the appointing authorities on the 
question of exempting these positions. At the hearing, held July 
30th. it was argued that qualified incumbents of the positions in 
question must of necessity be specialists, and a civil service examina- 
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tion was, therefore, impracticable. On receiving an outline of the 
qualifications desired by the Commissioner and the Board of Insti- 
tutions and Agencies, this Commission presented a plan of examina- 
tion, which, in its judgment, would result in producing such eligibles 
only as were fitted to undertake the work. On examining the plan, 
both the Commissioner and the members of his Board appearing in 
behalf of the exemption, expressed their approval, withdrew their 
request and in due course the tests were held. The plan of ex- 
emption is presented herewith and should be of more than passing 
interest. 



PLAN OF EXAMINATION 

DIRECTOR~(Diyision of Labor, Agriculture, Food and Dietetics.) 
Grade V (K-V) Salary $5000 per annum. 
Open to male residents of the State. 

QUALIFICATION REQUIRElklENTS 

1. Graduation from a college or luiiversity of recognized standing, 
or training and experience considered by the Civil Service Commission 
as equivalent thereto. 

2. At least two years' experience as Director of the activities of 
a Correctional or Charitable Department or other department of similar 
character and importance, involving industrial vocational employment 
and institutional problems; or, at least four years' experience in re- 
sponsible administrative and executive experience in commercial work 
involving the direction or adjustment of industrial relations, employment 
problems, etc. 

3. Sufficient knowledge of institutional dietary requirements to 
direct the activities of a Departmental Steward, having responsibility 
for food purchase, food preparation and food distribution; of industrial 
work and organization to direct the activities of mechanics and others 
in the installation and operation of manufacturing plants established 
as part of the State Use System; and of agricultural work to direct the 
activities of the Farm Supervisor and directing officers of correctional 
institutions in planning and carrying out the agrricultural work to ad- 
vantage and profit. 
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4. Sound physical condition and free from any disabling defects. 
Desirable age — 35 or more. 

SUBJECTS OF EXAMINATION AND RELATIVE WEIGHTS 

Experience, education and training 6 

Special Subject — 

A — ^Published or prepared articles on a subject or subjects 
related to the work involved in this position 1 

B — Oral examination 3 4 



10 
Candidates will be assembled for oral only. 

DUTIES 

To co-operate with the division directors, heads of institutions, boards 
of managers, medical directors, under the jurisdiction of the State 
Board of Institutions and Agencies, and with special medical committees 
in the development of a program f o^ the classification, segregation, care, 
treatment, training and employment in State Use and other lines of 
work, of the inmates and patients in the several institutions and under 
the care of non-institutional agencies coming within the jurisdiction of 
the Department; to plan re-construction and re-adjustment of institutions 
to meet existing needs; to co-ordinate and develop the employment 
program and, in conjunction with the Director of Education and Parole 
and the Director of Medicine and Psychiatry, work out and assist in the 
administration of adequate vocational training and the parole merit 
system. \ 

In addition he shall supervise the work of the Farm Supervisor 
and Departmental Steward in the development of institutional farms, 
the standardization of records, clothing, dietary, supplies and equipment 
of the various institutions, the State Use System and the proper business 
administration thereof. 



DIRECTOR— (Division of Education and Parole.) 

Grade V (K-V) Salary $6000 per annum. 

NOTE: The examination for Director (Division of Education and 
Parole) will be open to citizens of the State and of the United States, 
but residents of the State will be given preference. Non-residents will 
be certified when the eligrible list from those within the State is ex- 
hausted. 
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QUALIFICATION REQUIREMENTS . 

1. Graduation from a normal school for training teachers, or 
training recognized by the Civil Service Commission as fully equivalent 
thereto. 

2. At least five years' experience as principal of a grammar school, 
or industrial and vocational school work in a charitable or correctional 
institution, or experience recognized as equivalent thereto. 

3. At least two years' experience as superintendent of a reform- 
atory or large industrial school in which indeterminate sentences or 
parole systems were operated, or extensive responsible administrative 
experience, in which the -problems involved are considered by the Civil 
Service Commission as being equal in value to the reformatory and 
industrial school experience in fitting the candidate for this particular 
work. 

4. A thorough knowledge of parole systems and the proper ad- 
ministration of parole work. 

5. Sound physical condition with no disabling defects. 
Desirable age — 35 or more. * 

SUBJECTS OF EXAMINATION AND RELATIVE WEIGHTS 

Experience, education and training 6 

Special Subject — 

A — Published or prepared articles on a subject or subjects 
related to the work involved in the position 1 

B — Oral Examination 3 4 



10 
Candidates will be assembled for oral only. 

DUTIES 

To be responsible, under the Commissioner of Institutions and 
Agencies, for the supervision of the educational and parole work of the 
State institutions coming under the jurisdiction of the State Board of 
Institutions and Agencies; to organize, equip and inaugurate courses of 
study, systems of records and methods of instruction; to make effective 
vocationl and industrial training; to inagurate new policies of education 
in nstitutions where desirable; to institute and supervise recreation, 
amusements and entertainments in the institutions; to formulate ad- 
ministrative plans and methods of putting into effect the most approved 
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system of parole; to have general oversight and be responsible for all 
reports, records and returns dealing with questions of admission, trans- 
fers, paroles, discharges, releases and education, and to perform other 
related work as required. 

Commenting on these examinations, Commissioner Lewis says: 



ur 



'The character of the examinations and your method of conducting 
them has strengthened our belief in the civil service system, eVbn for' use 
in selecting persons of this grade of importance. I believe you succeeded 
in these examinations as you did because you recognized these as unusual 
examinations for unusual positions. 

"In our opinion you never could have selected such persons by the 
old form of written test alone. The State Board has authorized me to 
express to you its appreciation of your co-operation in first, advertising 
the positions; second, in giving a proper type of examination; third, in 
conducting the examinations properly, and in all fairness, and fourth, 
in rating the papers." 

The Commission has continued the practice of employing 
special and expert examiners as occasion has demanded, and no 
small part of its success in examination work has been due to these 
experts, both in the State and municipal service and in private 
employ, who have willingly given up their time and labor for small 
returns, and in many cases for no compensation, in the interests of 
the public welfare. 

The Commission has found it necessary because of a lack of 
applicants resident in the State, to admit, as provided in Section 
18 of the Civil Service Law, citizens of the United States resident 
outside of New Jersey, to the following examinations: 

1918 
August 17 — ^Teacher, Institutional Service. 

Sept. 9 — ^Engineering Supervisor, Division of Street Cleaning and 

Garbage Removal, Newark. 
" 18 — ^Designing Bridge Engineer, Mercer County Engineer's 

Office. 
" • " — Junior Engineer, State Service. 
" " — ^Assistant Civil Engineer, State Service. 

" — Rodman, State Service. 
" — ^Draughtsman, State Service. 
** 25 — ^Director, Division of Education and Parole, Department of 
Institutions and Agencies. (New Jersey residents given 
preference.) 
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Oct. 10 — Chief of the Circulation Department, Free Public Library^ 

Trenton. 

The more important examinations held during the year are: 

Director, Division of Education and Parole: Grade V (K-V) — State Serv> 
ice — ^Institutions and Agencies — Salary, $6000 per annum. 

Director, division of Labor, Agriculture, Food and Dietetics: Grade V 
(K-V) — State Service — ^Institutions and Agencies — Salary, $5000 
per annum. 

Farm Supervisor: Grade III (C-III) — State Service — ^Institutions and 
Agencies. Salary Range, $195 to $250 per month. 

Supervising Steward, Grade IV (K-IV) — State Service — ^Institutions and 
Agencies — Salary, $195 to $250 per month. 

Supervisor of Convict Labor: Grade V (R-V) — State Service — State 
Highway Commission — Salary, $285 to $275 per month. 

Division Highway Engineer: Grade V (B-V) — State Service — State 
Highway Commission — Salary, $235 to $275 per month. 

Assistant Division Highway Engineer: Grade IV (B-FV) — State Serv- 
ice — State Highway Commission, Salary, $180 to $225 per 
month. 

Deputy Commissioner of Compensation: Grade IV (K-FV) — State Serv- 
ice — ^Department of Labor — Salary, $195 to $250 per month. 

Assistant Purchasing Agent: Grade VI (A- VI) — State Service — State 
House Commission — Salary, $195 to $250 per month. 

Chief, Land Registry Bureau: Grade IV (I-IV) — State Service— De- 
partment of Conservation and Development — Salary, $200 to 
$235 per month. 

Chief Bureau of Industrial Statistics: Grade VI (A-VI)— State Service- 
Department of Labor — Salary, $195 to $250 per month. 

Department Collector: Grade FV (K-IV) — State Service — ^Institutions 
and Agencies — Salary, $180 to $225 per month. 

Inspector of School Accounts: Grade VI (A-VI) — State Service — Board 
of Education — Salary, $180 to $225 per month. 

Chief of Building and Loan Division: Grade IV (K-IV)— State Service 
Department of Banking and Insurance — Salary, $180 to $225 per 
month. 

Inspector of Animal Industry: Grade III (L-III) — State Service — De- 
partment of Agriculture— Salary, $170 to $210 per month. 

Chief Deputy Officer; Grade HI (N-III)— State Service, State Prison- 
Salary, $150 to $190 per- month. 

Testing Engineer: Grade III (F-III) — State Service-^Department of 
Conservation and Development — Salary, $135 to $170 per month. 

Examiner, Steam Engine and Operators' License Bureau: Grade III 
(K-HI) — State Service— Department of Labor— Salary, $2000 to 
$8000 per annum. 
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iSupervisor of Nurses and Consultation Stations: Grade IV (E-IV) — 

^tfiUi Servl^fl^Dep^tin^nt; pf Health-— ^i^lary, |140 to f 170 )^^ 

month. 
^up^nrj^r pf Children'^ Instittttipus; Grade ^I (K-III)— State 3enr^ 

ice — ^Departmen^ of Health — Salary, $140 to |170 per month. 
Supervisor of Midwives and Midwifery: Grade IV (E-IV) — State Serv* 

ic# — ^Depar^ent of Health— Salary, fX40 to $170 per month* 
Supervisor of Education and Extension: Grade I (I-I)-^Sta^ Service-*. 

Salary, $140 to $170 per month. 
Probation Officer: Grade II (K-H) — Bergen County Service — Salary, 

$170 to $225 per month. 
{Ught-of-Way Agent: Grade V (A-V)— State Service— State Highway 

Commission — Salary, $150 to $190 per month. 
Motor Vehicle Inspector: Grade II (K-II)— State Service— Salary, $12PQ 

^o $1650 per annum. 
Examiner, Building and Loan Associations: Grade III (K-IH) — State 

Service — ^Department of Banking and Insurance — Salary, $14Q 

to $170 per month. 
Investigator, Workmen's Compensation Bureau: Grade II (K-II)— 

State Service — ^Department of Labor — Salary, $100 to $135 per 

month. 
Teacher of Infant Hygiene: Grade II (E-II) — State Service — ^Depart* 

m(ent of Health — Salary, $80 to $120 per month. 
Medical Inspector: Jersey City Service — Salary, . $7500 per annum. 
Chief of Police: Jersey City Service — Salary, $4800 per annum. 
Plant Superintendent: Essex County Service — Salary, $3500 per annum. 
Oerk, Hudson County Boulevard Commission: Hudson County Service 

r—Salary, $3000 per annum. 
Supervisor, Soldiers' and Sailors' Municipal Aid Bureau: Newark Sery^ 

ice — Salary, $2000 per annum. 
Assistant County Engineer: Hudson County Service — Salary, $3500 pes 

annum. "*" 

Chief of the Tuberculosis Divisions: Newark Service — Salary, $1800 per 

annum. 
Deputy Sheriff: Passaic County Service— Salary, $1500 to $1800 per 

annum. ^ 

Policewoman: East Orange Service — Salary $1200 per annum. " 
Welfare Nurse: Trenton Service — Salary $1100 to $1200 per annum. 

HEARINGS 

Aside from the stated and special meetings of the Commission, 
eighteen hearingsi have b^en held as follows: 
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July 224 Hearing on the dismissal of Harry M. Birch; Patrolmstn, New-^ 
ark Police Department. 

July SO. Hearing on exemption of position of Special Deputy of Com- 
pensaticn Rating and Inspection Bureau, Banking and Insur- 
ance Department. 

July 80. Hearing on exemption of position of Supervisor of Bureau, 
of Purchases, Standards and Tests, Newark. 

Sept. 13. Hearing on allowing transfers from a position in one office to 
another office at a higher salary rate. 

Sept. 13. Hearing on exemption of position of Secretary of the Board 
of Managers of the State Hospital at Trenton, Salary, $500 
per annum. 

Oct. 1. Hearing on amendment of Rule XIII; the subjects of rating 
in examinations for Uniformed Fire Department and Uni- 
formed Police Department. 

Nov. 7. Hearing on exemption of position of Chaplain, Jersey City 
Police Department. 

Dec. 3. Hearing on exemption of position of Supervisor, Commission 
for the Amelioration of the Blind* 
1919 

Jan. 21. Hearing on amendment to Rule V. No candidate in any ex- 
amination shall be disqualified by reason of injuries received 
in the military or naval service of the United States. 

Feb. 18. Hearing on amendment to Rule VII (8) repealing that part 
which provided that a nominee for a qualifying examination 
should not te in any case a person who failed in the last 
preceding competitive examination for the same position. 

Feb. 24. Hearing on dismissal of Peter McLaujg^hlin, Patrolman, Tren- 
ton Police Department. 

Feb. 26. Hearing on dismissal of Harry Simpson, Guard, Rahway Re-' 
formatory. 

Feb. 27. Hearing on dismissal of James A. Gaffney, Laborer; Alexan- 
der Smith, Inspector, and Edward Helmstetter, Director, Bu- 
reau of Recreation, Newark. 

Mar. 12. Hearing on exemption of position of Infant Welfare Physi- 
cian, East Orange, Department of Health. 

Mar. 24. Hearing on dismissal of G. V. Wickware, Rodman, State High- 
way Department. 

Apr. 7. Hearing on dismissal of Harry Ennis, Porter, Department of 
Parks and Public Property, Jersey City. 

June 3. Hearing on dismissal of Daniel J. Noonan, Attendant, Hudson 
County Indigent Hospital. 

June 24. Feariner on dismissal of George Aull, Fireman, Trenton Fire ' 
Department. 
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During the years 1914 and 1915, sixty-five formal hearings 
were held, practically all on the question of exemption in or dis- 
missals from the public service. During the past two years thirty- 
four hearings have been held^ thirteen pn the question of exemption 
and twelve on the question of dismissal. These facts are further 
indicative of the general acceptance of the principles of the merit 
system as administered by the Civil Service Commission in this 
State. 

TRAINING EMPLOYES FOR THE PUBLIC SERVICE 

In its Tenth Annual Report submitted on November 30, 1917, 
this Commission called attention to the need for the training of 
public employes, and pointed to the successful experiments made 
along this line in New York City, Chicago, and Wisconsin. Ar- 
rangements were made, through the Extension Service of Columbia 
University, to organize classes in Newark and Jersey City, but the 
distracting influences of the war caused the Commission to pest- 
pone its efforts until a more favorable period. With the termina-» 
tion of the war and the return of governmental activities to a peace 
basis. It is desired to again bring this subject to your attention. 

Unfortunately, the study of the functions and operations of 
government, either national, state or municipal, have not heretofore 
occupied a sufficiently prominent place in our educational curricula, 
and the same conditions which have failed to acquaint the general 
public with the methods and processes of government have failed 
to produce any great number of citizens, desirous of entering public 
employ, fully equipped to administer the increasingly important and 
highly specialized public business. Every important Federal de- 
partment and agency and practically every large industrial concern 
engaged on government contracts during the war instituted training 
courses for employes, and this practice is fast becoming a fixed 
policy in the progressive industrial plants and commercial houses 
throughout the country. If it was advisable to establish training 
schools for the temporary work incident to the prosecution of the 
war, and if it is a paying proposition for private concerns where 
the personnel is constantly changing, the soundness of the principle 
when applied to the much more stable and permanent group of 
pubnc employes cannot be questioned. 
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ThriLfUgh (he exteasipn department of the iroUege^ und uni- 
versities within th« State, in New York City and Philadelphia, a 
number of centers of instruction can be established and courses 
in the various subjects for which there is demand can be offered. 
The cost of this work will be nominal and much benefit will accrue 
to the State ai\d the several municipalities through the services of 
trained employes. Recognition of the training thus acquired should 
be made by more rapid advancement in compensation and by sub- 
stantial credits in promotion examination* 

The Conmiission hopes for your endorsement of the principle 
herein «et forth and with such endorsement it will be in a better* 
ppsitipii to organize the work and carry it through to a successful 
issnn, / 

VETERAN PREFERENCE 

The matter of extending preference in appointment to all 
publip positions to the veterans of the World War has been widely 
dis$:u§sed all over the poiintry, and much ill-advised and hasty 
legislatipn has been proposed, some of which has been enj^cted into 
hyi. Not only in this State but elsewhere, where so much concern 
has h^n expressed for the returning veterans and so much interest 
has been taken in their opportunities for public employment, to 
the lasting credit of the veteran, be it said, that this agitation has 
not cpme from him or his fellows. It has come in some instances 
from enthusiastic citizens who, we believe, are not fully informed 
as to the good or the evil which is likely to result, but in most cases 
from those who desire to curry favor with the great army of clear* 
headed and physically fit service men. 

The Civil Service Commission is in closest sympathy with the 
constructive work which is being carried on to aid the returning 
veterans who willingly gave up their positions and future prospects 
and joined the irresistible army of Americans to fight the battles 
of freedom, nor is it lacking in its admiration of the way in which 
these men, hurriedly recruited from civil life, met and vanquished 
the Prussian legions. It is jealous, however, of the reputation 
which these veterans have established for themselves, and it earn- 
estly hopes that they will not be led by false promises into a posi- 
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tioti which will reflect on their patriotism. It is not believed that 
New Jersey's soldiers went to war in order to insure to them- 
selves the exclusive right of holding positions in the public employ. 
Neither is it believed that they returned with a feeling that they 
must be permanently subsidized in order to earn a livlihood. On 
the contrary, we believe, that they were actuated by no selfish 
motive and returned, those who did return, with the lessons of 
ielf-reliance and fair play so deeply impressed upon them that they 
will repudiate any efforts, however well-meaning, to commerciahze 
their honorable service. 

Veteran preference, however absolute, will not provide any 
great part of the one hundred and sixty thousand service men in 
this State opportunity to obtain desirable public positions. It has 
already been pointed out in a preceding section of this report 
that there are probably not more than twenty thousand positions 
in the State, counties, cities and boroughs which would fall within 
the classified service. At least one-half of these positions are of 
such a character that the ambitious and capable service mdn will 
not consider them desirable, and it is obvious that if all tlie re- 
maining positions in the public service were to be filled with 
veterans the problem of re-establishing these men in their proper 
social and industrial relations would not be solved. At the same 
time, the State would be recognizing, and these same veterans 
would be approving, legislation designed to confine public employ- 
ment to a limited class of our citizenship. The effect that such a 
system, no matter how well deserving the beneficiaries are, would 
have on our free government would be serious indeed, and cannot 
be out-weighed by any arguments of expediency which may be ad- 
vanced. In effect, such a system would, for a generation to cOme, 
preclude the possibility of any of the other two and one-half million 
Citizens of the State from serving it, or any of its corporate units, 
in any desirable capacity, no matter how honorable their record, 
how great their qualifications and how deserving they may "be of 
such employment. 

At the risk of being misunderstood, the Commission ha* felt 
that its duty compels it to speak clearly on this subject. It does 
not believe that staiitutory regulation of this matter is advisable,, and 
it does hdt believe that any considerable number of these veterans, 
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who have served so well, desire these special privileges which are 
heing advocated for them. 

The Civil Service Commission has in the past, and will continue 
ro do so, left nothing undone to protect the rights and interests of 
those who entered military service. The action of the Commission 
has met with the heartiest approval and co-operation of the ap- 
pointing authorities and this co-operation has made it possible to 
serve, and we believe serve well, the interests of the returning 
soldiers, sailors and marines. Chief among the steps taken are 
ihe following: 

1. On April 3, 1917, three days before the United States 
declared war on Germany, the Commission passed a resolution 
recognizing absences for employes entering war service and provid- 
ing for their re-employment on their return. 

2. On December 19, 1918, a resolution was adopted providing 
that the names of all persons appearing on any eligible register^ 
who later entered military or naval service, should be carried on 
such lists for a period of three years, and adopting tlie policy of 
certifying eligibles for appointment to fill vacancies from military 
causes during the period of the absence of the regular employe only. 

3. On January 21, 1919, before any considerable number of 
riien had been discharged from war service, the Commission adopted- 
a plan for extending liberal service credits which has proved, so 
far as we have been able to determine, entirely acceptable both to 
the veterans concerned and the general public. 

4. An emergency list of service men has been established and . 
maintained by the Commission and every inquiry concerning public 
iemployment frcm an ex-soldier, sailor or marine has been given 
personal attention. This, emergency list has been widely used for 
placing men, either permanently or in temporary employment, dur- 
ing the shortage of eligibles which has already been discussed. The 
Commission has been able by this means to place a great many 
service men in desirable places in the several departments and 
especially in the Road Department, where the demands for qualified 
help have been, unusually great. 

5. In all temporary employment, and in all non-competitive 
positions throughout the service, the Commission has insisted that 
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preference be given to veterans and this request has met with the 
ready response and full co-operation of appointing authorities 
everywhere. 

The service credit plan which in the opinion of the Commission 
makes unnecessary any legislation with resipect to this whole mat- 
ter is as follows: 



PLAN FOR EXTENDING MILITARY, NAVAL OR 
MARINE SERVICE CREDITS TO CANDIDATES IN EN- 
TRANCE CIVIL SERVICE EXAMINATIOXS, ADOPTED 
BY THE NEW JERSEY STATE CIVIL SERVICE COMMIS- 
SION ON JANUARY 21, 1919. 



When proper proof of military, naval or marine service is presented 
to the Civil Service Commission, providing the candidate was honorably 
discharged, credit will be allowed in all Civil Service examinations for 
original entrance into the public service as follows: 

Credit Maximum 
For each year's service in National Guard, not 

exceeding five 1 point 5 points 

For one year in the U. S. military, naval or 

marine service prior to the present war., 5 points K 
For each additional year, not exceeding two.. 2^ points) ^ 
Credits for military, naval or marine service 

during the present war, for each month, 

not exceeding 15 months 1 point 15 points 

In all cases where applicants have been wounded, or otherwise dis- 
abled, in the service, and satisfactory proof of the same is given, the 
maximum credit in each instance shall be allowed, and five points ad- 
ditional shall be given for all such wounded or disabled applicants who 
may have completed one of the Vocational Rehabilitation Courses given 
under the direction of the Federal Government, provided the wound or 
disabilities are not such as to produce incapacity to perform the duties 
of the position in question. 

Credits for military, naval or marine service shall be given in ad- 
dition to, and independent of, all other credits for experience and train- 
ing and are to be considered as a separate subject of examination, or 
ratable factor, or so combined with the general subject of . "Experience 
and Training" as to give a minimum credit of not less than one per 
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cent, provided 'such credit shall equal that allowed fot a period of six 
months, and a maximum credit of not more than ten per cent on the 
general average. Men in service less thKi six months, or whose service 
credits total less than 6 points, will be gi^en proportionately less credit, 
trhe weight of these service credits, as they affect the general aver* 
age, will depend upon the value of military or naval training and ex- 
perience in fitting the candidate for the position in question, and will 
range between the minimum and maximum as above provided in every 
examination for original entrance into the public service. 

In concluding its discussion on this subject, the Commission 
can give no better summary of its position than as is expressed 
in the following statement issued at the time the service credit 
plan was adopted: 

The problem of proper and fair treatment of the returning soldiers, 
sailors and marines is occupying the attention of public officials and ad- 
ministrative heads of both public and private business throughout the 
Country. A great many schemes have been put forward and in their 
enthusiasm a number of good people have advocated absolute prefer- 
ence to our war veterans for all kinds and classes of positions in the 
public service without checks or tests as to fitness of any kind. 

We are fully appreciative of the great service that has been rendered 
by our Arixiy and Navy, and Americans at home are under solemn obliga- 
tion to render every possible assistance to the returning soldier or sailor 
in order that he may find his proper place in our social and industrial 
life. We do not, believe that the soldiers, sailors and marines who 
have served their country so unselfishly and valiantly desire that any 
special class of our citizenship should obtain an exclusive right to hold 
positions in the public service. We do believe, however, that they de- 
sire, and should have, recognition for the training which they have un- 
dergone and the valuable experience which they have had. The men 
who have had the privilege of serving in our military or naval organiza- 
tions have learned lessons of discipline, obedience and self-dependence 
which are valuable to them as members of society. The stern experiences 
which they have undergone have broadened and enlarged their vision and 
increased their capacity for valuable service. With these considerations 
in mind, the Commission has ordered a fair and just recognition of 
what it believes to be a valuable sort of experience and training. 



salaries and wages 

Otie of the most vital and pressing questions before govern- 
mental authorities, not only in this State but in every other state, 
county and municipality throughout the country, is that of provid- 
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ing Sufficient funds to pay an adequate and living compensation 
to the great army of public employes. 

The rank and file of State employes were receiving a fair com- 
pensation, but were not excessively paid, as is the opinion generally 
held, for the service rendered prior to 1917. At that time the 
State was paying its 3,000 employes in the classified service an 
annual total of approximately $2,500,000, and for the present cal- 
endar year the total salaries for the 3300* employes will amount 
to $3,265,891.68, or approximately $750,000 above the figures for 
1917. When allowance is made for the increased number of em- 
ployes required because of the growing activities of the State, it 
will be seen that the actual increase in compensation for State 
employes has been not more than $500,000 or 20% during the past 
two years. The best figures obtainable fix the increased living 
costs at 75% to 80%, and granting that the State employes were 
paid as much as 20%, which w,as not the case, above the rate for 
like service in the business world, it is readily seen that their 
present compensation is at least 35% to 40% behind tlie advance 
in living costs, as compared with the first part of 1917. 

There can be but one deduction drawn from these 
figures, and that is, that provision must be made for a substantial 
increase in the appropriation for salary and wage purposes in 
tlie State service in order to meet the aibsolute necessity occa- 
sioned by the greatly changed living standards. A number of 
Stat6 employes undoubtedly are already receiving as much as the 
State in fairness can be expected to pay for the service rendered, 
and there should probably be no provision for an increased com- 
pensation in the few instances where this condition prevails, but 
the rank and file are underpaid notwithstanding the increases here- 
tofore granted It is not believed advisable that a horizontal increase 
applying to the entire service should be made, but there must be 
provided for the fiscal year 1920-21, if the minimum needs are to 
be met and the efficiency of the service is not to be seriously im- 
paired, a sum of not less than $500,000 for salary and vlrage pur- 
poses over that appropriated for the fiscal year 1919-20. 



* About 200 of the 8500 State employes shown in the total on page 
8 are paid by the counties and municipalities. 
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The merit system was founded on the principle that "The best 
shall serve the State." The State needs and should command none 
but the best service, and during the past decade there has been 
built up, on the principle herewith expressed, a highly specialized^ 
efficient and loyal body of State employes. These employes have 
served faithfully and well during the trying period of the war. 
They have served, in the main, for much less compensation than 
they could have commanded elsewhere. It is neither the policy 
of the State to demand from its employes a service for which it 
does not pay, nor is it an economical policy to compel its trained 
and highly efficient workmen to seek service elsewhere because of 
the compensation standards prevailing. A substantial measure of 
relief should and must be provided and we respectfully submit this 
matter for your most careful consideration. 

In closing, the Commission desires to express its appreciation 
of your generous support and co-operation, as well as that of 
Department Heads and Appointing Authorities in the State, boun- 
ties and municipalities to which its jurisdiction extends. 

Respectfully submitted, 

JOHN D. PRINCE, President 
EDWARD H. WRIGHT 
WILLIAM D. NOLAN 
WILLIAM K. DEVEREUX 
MAX MILLER 

Commissioners 
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CLASSIFICATION OF POSITIONS 



NOTE: — ^This classification, so far as positions in the non-com- 
petitive and labor classes are concerned, has been m&de according to 
the present standard of wages. Before making any increase in sal- 
aries, the Civil Service Commission should be consulted in order that 
Department Heads may be informed of any change in classification 
made necessary, under the proposed increase. 



STATE 

ADJUTANT-GENERAL 

UncUissified 

Adjurtant-General 

Exempt Clasa Reason for Exemption. 

Deputy-Adjutant-General Deputy or First Assistant Section 

XIII (1) 

Competitive Class 

« 

Clerk . Clerk-Stenographer 

Clerk, File Clerk-Stenographer,. Junior 

Clerk, Personnel Clerk-Typist 

Clerk, Principal .. Compiler of Military Records 

Clerk, Senior Compiler of Military Records, As- 

sistant 

DEPARTMENT OF AGRICULTURE 

Unclassified 
Members of Board 

Exempt Class Reason for Exemption 

Qiief, Bureau of Animal Industry Under Provision of Chapter 268, 

Laws of 1916, creating State 
Department of Agricultvrrc 

Chief, Bureau of Lands, Crops and Under Provision of Chapter 268, 
Markets Laws of 1916, creat'nc^ State 

Department of Agrricultore 

'. • • • 

(27) 
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Chiqfy Bureau of Statistics and In- 
spection 

Clerk-Stenographer, Senior 

Entomologist, State 



Secretary for Agriculture 
Specialisti Farm Labor Placement 



Under Provision of Chapter 268, 
Laws of 1916, creatng State 
Department of Agriculture 

Secretary to Principal ExecuLive 
Officer, Section XIII (4) 

The occupant thereof has to act 
in a dual capacity as State En- 
tomologist and Entomologist at 
the Experiment Station at New 
Brunswick, and furthermore ex- 
pert qualifications were needed 
to fill the position, so that a 
Civil Service Fvamination would 
be impracticable 

Secretary of Board Section XIII 
(3) 

The work being of a temporary 
character and the position being 
impracticable to fill through a 
competitive examination. 



Competitive Class 



Clerk, Departmental Account 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-S^enoffrapher, Senior 
Entomologist, Assistant 
Exterminator, Beetle 
Inspector of Animal Industry, 

Junior 
Insp«^c^or of Animal Industry, 

Senior 



Inspector, Chief (Bureau of Ani- 
mal Industry) 

Inspector, Bee 

Inspector of Crops, Chief 

Inspector of Nurseries 

Plant Patholo^st 

Specialist, Dairy Products Mar- 
ketincr 

Specialist, Market 

Specialist, Transportation 



STATE AGRICULTURAL COLLEGE 

(DEPARTMENT OF CLAY-WORKINGS AND CERAMICS) 

Unelassified 
Director and Instructor 

Competitive Class 
Laboratory Assistant 

Non-Competitive Class Character of Services 

Clerk-Stenographer Stenographic and clerical work 



(LONG COURSES IN AGRICULTURE) 

I Unelassified. >' 



h ! 



Assistant Professor of Agronomy 
Associate Professor of Agronomy 
Associate Professor of Horticulture 
Associate Professor of Vegetable 
Gardening 

Instructor 
Instructor, Assistant 



Instructor, Garden Practice 
Instructor in Animal Husbandry 
Instructor in Poultry Husbandry 
Instructor of Dairy Husbandry 
Instructor in Rural EnTineering 
Professor of Dairy Husbandry 
Professor of Poultry Husbandry 
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Competitive Class 
Editor and Librarian Rose Culturist 

NonrCompetitive Close Character of Services 



Farm Hand (1) 



General farm and garden VP^^ 
uAder supervision 



(SHORT COURSES IN AGRICUliTUWB, 
'Sanitary Science, etc) 



Unclassified. 



Assistant, Instructing 

Assistant in Sanitary Science 

Director 

In$tructor 

Instructor, Assistant 

Instructor in Agronomy and Farm 
Manager 

Instructor in Animal Husbandry 

Instructor in Education 

Instructor in Military Work, As- 
sistant 

Instructor in Vegetable Gardening 

Instructor in Rural Eng^ineering 



Instructor of Dairy Husbandry 

Lecturer 

Lecturer in Sanitary Science 

Professor, Assistant 

Professor in Chemistry 

Professor of Dairy Husba|i|lry 

Professor of Education 

Professor of Electrical Engineer- 
ing 

Professor of Engineering, Assis- 
tant 

Professor of Hygiene and Scuiita- 
tion 



Cleaner and Helper 
Clerk-Stenographer 



Competitive Class 

Clerk-Stenographer, Junior 



NorirCompetitive CIqsb 
Farmer (1) 



Farm Hand (2) 
Janitor (1) 



Swineherd (1) 



CharcLcter of Services 

Performing and supervising the 
work of cultivating the soil, 
raising vegetables and o'her 
products, caring for live stock 
and farm implements, etc. 

General farm and garden work, 
under supervision 

Assuming responsibility for and 
performing the cleaning, main- 
tenance and repair work of 
such part of the buildint? as 
may be provided with special 
janitor service. 

Supervising the work of raising, 
feeding and caring for hogs. 
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(SUMMER SESSIONS) 
Unelasnfied 



Director 



Competitive Claaa 
Junior Clerk-Stenograplier 

NEW JERSEY AGRICULTURAL EXPERIMENT STATION 

Unclassified 



Associate in Station Administration 

Extension Specialist 

Extension Specialist in Dairy Hus- 
bandry 

Extension Specialist in Dairy Hus- 
bandry, Assistant 

Extension Specialist in Fruit Grow- 
ing 

Extension Specialist in Market 
Gardening 

Extension Specialist in Soil Fer- 
tility 

Home Demonstration Agent 

Exempt Class 

Chief (Division of Dairy Husban- 
dry) 



Chief (Division of Poultry Hus- 
bandry) 



Director (New Jersey Experiment 
Station) 



Home Demonstration Agents, 
State Leader of 

Instructor in Garden Pi'actice, 
Leader, State (club work) 

Leader, Assistant State 

Managers, Board of 

Superintendent, County . 

Superintendent of Farm, County 

Superintendent of Farm Demon- 
stration, County 

Superintendent of Farm Demon- 
stration, State 



Reason for Exemption 

The occupant of this position also 
holds a similar position at the 
College, so that he is called up- 
on to act in a dual capacity 

The occupant of this position acts 
in a dual capacity, being also 
engaged as a teacher at Rutgers 
College and is paid partly from 
State funds and partly from 
college funds 

Same person fills the positions of 
Director of State Experiment 
Station, Agricultural Experi- 
ment Station and Dean of the 
Department of Agriculture of 
Rutgers College. The position 
is therefore a triple one and the 
compensation from three 
sources, two independent of 
State control, and a Civil Ser- 
vice examination is therefore 
impracticable. 
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Entomologist, State 



Principal Clerk and Secretary- 
Treasurer to Board of Managers 



The occupant thereof has to act in 
a dual capacity as State En- 
tomologist and entomologist at 
the Experiment Station at New 
Brunswick^ and furthermore ex- 
pert qualifications were needed 
to fill the position, so that a Civil 
Service examination would be 
impracticable 

Secretary of Board Section XIII 
(8) 



Competitive Claaa 



Assistant, Laboratory 

Chemist 

Chemist, Junior 

Chemist, Senior 

Chemist, Soil 

Chief (Division of Horticulture) 

Clerk 

Clerk, Junior 

Clerk, Statistical 

Clerk-Stenographer 

Clerk-Stenog:rapher, Junior 

Clerk-Stenog^rapher, Senior 

Clerk-Typist, Junior 

Dairyman, Head 

Editor, Assistant 

Editor and Librarian 

Fntomolo^ist, Assistant 

Floriculturist 

Florist 

Cardener 

Helper, Poultryman's 

.Non-Competitive Class 
Biologist, Assistant (1) 



Caretaker 

Chief (Division of Agronomy) (1) 

Cleaner and Helper (1) 

Clerk-Stenographer (1) 
Clerk-Stenoerrapher, Junior (1) 
Farm Hand (3) 

Field Assistant in Soil Survey (1) 

Foreman, Field Crops (1) 



Inspector of Fertilizer 

Inspector, Mosquito Extermina- 
tion 

janitor 

Lib?arian, Departmental 

Orchardman, Assistant 

Plant Pathologist, Assistant 

Pomologist 

Pomologist, Assistant 

Poultryman 

Research Assistant, Poultry 

Research Assistant, Soils Depart- 
ment 

Rose Culturist 

Specialist, Dairy Husbandry 

Specialist, Poultry Research 

Superintendent of Experimental 
Farm 

Telephone Operator 

Tester, Seed 

Watchman 

Character of Services 

Assisting in the Research arid Ex- 
perimental Work in the Propa- 
gation, Cultivation and Care of 
Plants, etc. 

Cleaning, etc. 

Dir'^ctins: the work of the Division 
of Agronomy 

Sweeping, dusting, scrubbing, pol- 
ishing, assisting in the moving 
of furniture and departmental 

~ supplies, etc. 

Stenographic and clerical work 

Stenographic and clerical work 

Performing general farm and 
garden work, under supervision 

Assisting in field work, classify- 
ing and mapping soils, etc. 

Performinsr jreneral inspection of 
crops, placing of crops, etc. 
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Pelper, Ds4ry7nM> (1) 

Pelper, Pputtrymaw')? (?) 
01ericultiiri9t (X) 

Patrol Attendant (2) 
Librarian, Departmental (1) 



'1 



Specialist, Animal Husbandry (1) 



Specialist, Seed Test (1) 



Swineberdi (1) 



Feeding, cleaning* and (during if^ 
dairy stock; milking, caring 
for milk, etc. 

Assisting in the raising, feeding 
and care of Poultry. 

Performing research and experi* 
mental work in the propagation, 
cultivation and care of vege- 
tables 

TraversinsT the grounds and k^p* 
ing order . 

Having charge of a Departmental 
or Institutional Library 

Performing research and experi- 
mental work in the raisingi 
feeding and care of farm ani- 
mals 

Directing the testint? of Farm 
Crop and Flower seeds; instruct- 
ing residents of New Jersey 
concerning seeds and weeds, 

fitC. 

Supervising the woric of raising, 
feeding and caring for hogs 



DEPARTMENT OF ARCHITECTURE 

Unclassified 
Members of Board State Architect 

Exempt Class Reason for Exemption 

Consulting Engineer Impracticable to conduct a com* 

^ 1 ''H'^l petitive examination 

Competitive Class 



Architect and Design^er 
Architectural Draughtsman, Junior 
Architectural Draughtsman and De- 
signer 



Clerk-Stenogrrapher 
Clerk-Stenographer, Senior 
Draughtsman, Engrineering 
Inspector of Building Construction 



ATTORNEY GENERAL^ 

Unclassified 



Attorney General 

Exempt Class 
First Assistant Attorney General 

Legal Assistant to Attorney Gen- 
eral, Chief 

Legal Assistant to Attorney Gen- 
eral, Senior 

Second Assistant Attorney Gen- 
eral 



Reason for Exemption. 

Deputy or First Assistant Se©r 
tion XIII (1) 

Lepral Assistant of Law Depart* 
ment Section XIII (2) 

Legal Ai^sistant of Law Depart* 
ment Section XIII (2) 

Legal Assistant of Law Depart- 
ment Section XHI (2) 
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Competitive CIclss 

Clerk-Stenographer Ciftrk-^Stenographer, Senior Law 

Clerk-Stenographer, Junior Office Boy 

Clerk-Stenographer, Law Secretary and Senior Law Clerk- 

Stenographer 

DEPARTMENT OF BANKING AND INSURANCE 

Unelaa^fied 
Commissioner 

Exempt Claaa Reason for Exemption 

Chief, Compensation Rating and A Civil Service examination would 
Inspecj^ion Bureau . not be practicable 

Deputy Commissioner (Banking and Deputy, Section XIII (1) 
Insurance) 

Examiner, Bank Examination not practicable. Po- 

sition of a very confidential 
character 

Examiner, Insurance Examination not practicable. Po- 

sition of a very confidential 
character 

Examiner, Senior Bank Examination not practicable. Po- 

sition of a very confidential 
character 

Insurance Examiner and Actuary Examination not practicable. Po- 
sition of a very confidential 
character 

Special Examiner and Actuary (Life Examination not practicable. Po- 
Insurance) sition of a very confidential 

character 

Competitive Class 

Auditor, Banking and Insurance Clerk I 

Auditor, Building & Loan Associa- CiCxk, Junior 

tion Clerk, Senior Statistical 

Bookkeeper and Accountant Clerk-S'^enographer 

^ Chief, Building and Loan Division Clerk-Stenographer, Senior 

Chief, Bureau of Banking and In- Examiner, Building and Loan As- 
surance sociation 

COMMISSION FOR AMELIORATING THE CONDITION OF 

THE BLIND IN NEW JERSEY 

Unclassified, 

Commissioners 

Exempt Class Reason for Exemption 

Chief Executive Officer Civil Service examination would 

not be practicable 
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Competitive Claaa 

Clerk-Stenographer Secretary, Field 

Clerk-Typist, Junior Superintendent and Secretary 

Non-Competitive Claza CkarcLcter of Servicer 

Caretaker (1) Cleaning, etc. 

Clerk-Bookkeeper (1) Keeping accounts, etc 

Stock Clerk (1) Receiving, storing and issuin.:* on 

approved requisitions materials, 
supplies and equipment; assist- 
ing in keeping stock records, 
etc. 

Teacher of Occupational Subjects Teaching of occupational subjects, 
(5) such as sewing, cooking, car- 

pentry, VBtC. 



INTERSTATE BRIDGE AND TUNNEL COMMISSION 

All imclassified 

BURIAL OF DEAD BODIES THROWN UPON THE SHORES OF 

THE STATE BY SHIPWRECK 

Unclassified 
Member of Commission 

NonrCompetitive Class Char€u:ter of Services 

Caretaker (State Burial Grounds) Burial of bodies, care of graves 
(2) 

CHANCERY REPORTER 

Exempt Class Reason for Exemption 

Chancery Reporter -Special trainins: and qualifications 

required. Not readily deter- 
mined by examination. 

aVIL SERVICE COMMISSION 

Unclassified 
Members of Commission 

Exempt Class Reason for Exemption 

Chief Examiner and Secretary Consolidation of two positions, one 

in the exempt class and one in 
the competitive class. 

Medical Examiner Official who must be a physician 

Section XIII (5) 



# 
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Competitive Class 



Chief Examiner, Assistant 

Civil Service Examiner 

Civil Service Examiner, Senior 

Clerk 

Clerk and Computer 

Clerk, Departmental Account 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

NanrCompetitive Class 

Registrar of Labor (3) 



Clerk-Stenographer, Senior 
Clerk-Typist 
Clerk-Typist, Junior 
Registrar of Labor 
Registrar of Labor and Clerk 
Secretary to Civil Service Com- 
mission, Assistant 

Character of Services 
Registering laborers 



CLERK IN CHANCERY 



Clerk in Chancery 

Exempt Class 
Chief Clerk 



Unclassified 

Reason for Exemption 

If and when so designated under 
Section XIII (3) 

Competitive Class 



Clerk 

Clerk, Assistant Chief 

Clerk, Departmental Account 

Clerk, Docket and Court 

Clerk, Execution 

Clerk, Senior Docket and Court 

Clerk, Index 

Clerk, Junior 

Clerk, Senior 



Clerk, Taxing 
Clerk, Senior Taxing 
CI erk-Bookkeeper 
Clerk-Bookkeeper, Junior 
Clerk-Bookkeeper, Semor 
Clerk-Stenographer 
Clerk-Typist 
Clerk-Typist, Junior 
Enroller 



CLERK OF THE SUPREME COURT 

Unclassified 
Clerk of the Supreme Court 

Competitive Class 

Clerk Clerk, Senior Docket and Court 

Clerk, Head (Litigation Division) Clerk-Bookkeeper, Senior 

Clerk, Head (Search Division) Clerk-Stenographer 

Clerk, Junior Clerk-Typist 
Clerk, Principal Document and Court 

BOARD OF COMMERCE AND NAVIGATION 



Director 
Members of Board 



Unclassified 

Special Counsel 
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Competitive Claaa 

Clerk, Principal Engineer, Assistant Chief 

Clerk-Stenographer Engineer, Assistant Civil 

Clerk-Stenographer, Senior Inspector of Power Vessd Eqoip- 
Clerk-Typist ment 

Draughtsman, Chief Topographical Inspector of Waterways 
Draughtsman, Engineering 

Non-Campetitive Class Character of ServteeB 

Gasoline Engineman and Helper (1) Operating and making minor re- 
pairs to Gasoline Etigines 



COMPTROLLER 

UneUissified 

Comptroller 

Exempt Claaa Reason for Exemption 

Deputy State Comptroller Deputy, Section XIII (1) . 

Competitive Claaa 

Bookkeeper, Principal Clerk-Bookkeeper, Senior 

Clerk Clerk-Stenographer 

Clerk, Head Clerk-Stenographer, Junior 

Clerk-Bookkeeper, Hedd Clerk-Typist, Jizhior 
Clerk-Bookkeeper, Principal 

COMPTROLLER (TRANSFER INHERITANCE TAX BUREAU) 

Exempt Claaa Reaaon for Exemption 

State Supervisor The efficient administration of 

the Transfer Inheritance Tax 
Law required the retention of 
the incumbent, so that in view 
of the peculiar circumstances 
brought about by legislation in 
this matter, the Civil Service 
Commission decided that a com- 
^petitive examination would be 
impracticable 
(Ibcempt only during incumbency of present occupant) 

Competitive Claaa 

Clerk Clerk-Stenographer, Junior 

Clerk, Inheritance Tax Clerk-Stenographer, Senior 

Clerk, Head Inheritance Tax Clerk-Typist 

Clerk, Junior Inheritance Tax Clerk-Typist, Junior 

Clerk, Principal Inheritance Tax Investigator, Inheritance Tax 

C^e^k, Senior Ir^^eritance Tax Supervisor, District 

Clerk-Stenofi^rapher 
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DEPARTMENT OF CONSERVATION AND DEVELOPMENT 



UneUissified 



Director and State Forester 
Members of Board 

Exempt CloBB 
Geologist, Assistant State 



Geologist, Consulting 



Reason for Exemption 

Requires an expert for the posi- 
tion, which would not be dis- 
cernible through a competitive 
examination 

Examination not practicable. 
Largely teachers in universities 
employed on a per diem basis 
and secured in co-operation with 
the United States Geological 
Survey. Engaged to study spe- 
cial problems 



Competitive Class 



Caretaker 

Chemist, Senior Testing 

Chief of Land Registry Bureau 

Chief of Testing Laboratory 

Classifier, Soil 

Classifier, Assistant Soil 

Classifier, Junior Soil 

Classifier, Senior Soil 

Clerk, Departmental Account 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Curator 

Curator, Assistant 

Engineer, Consulting 

1^ on-Competitive CUtes 
Forest Fire Watcher (3) 



Forest Reserve Ranger (5) 



Engineer, Testing 

Examiner of Water Supply Proj- 
ects 

Fire Warden, Division 

Forester, Deputy Assistant State 

Forest Ranprer 

Geologist, State 

Janitor 

Museum Worker 

Office Boy 

Specialist, Publicity 

State Fire Warden, Chief As- 
sistant 

State Fire Warden and As- 
sistant State Forester 



Character of Services 

Keeping watch from stations for 
the purpose of reporting the 
condition of property in forest 
reserves; to report forest fires, 
etc. 

Patrolling lands in an assigned 
forest reserve district of- the 
State in order to prevent, con- 
trol and extingniish forest fires, 
etc. 



\ 
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COURT OF CHANCERY 



.1 



UneUurified 



Chancellor 

Exempt Class 
Advisory Master 

Clerk-Stenographer, Law 
Court Attendant 



Court Attendant and Law Clerk- 
Stenographer 



Stenographer, Court 
Vice-Chancellor 



Reason far Exemption 

Examination not practicable. Du- 
ties purely judicial and requir- 
ing qualifications not readily 
determined by examination 

Secretary or Stenographer of 
Judge Section XIII (4) 

Examination not practicable. Po 
sition of a very confidential 
character and should be filled 
by personal choice of Vice- 
Chancellors 

Examination not practicable. Po- 
sition of a very confidential 
character and should be filled 
by personal choice of Vice- 
Chancellors 

Secretary or Stenographer of 
Judge Section XIII (4) 

Examination nat practicable. 
Should have been p7aced by law 
in Unclassified Service 



DISTRICT COURT 



Judges 



Unclassified 



Competitive Class 



Clerk 

Clerk, Assistant 

Clerk, Deputy 

Constable 

Non-Competitive Class 

Cleaner (1) (First Judicial District 

of Hudson County) 
Custodian (1) (Elizabeth) 

Serjreant-at-Arms (Morris County) 
(Salary $200-$300 per annum) 



Detective 
Interpreter 
Sergeant-at-Arms 
Sergeant-at-Arms, Assistant 

Character of Services 

Cleaning 

Sweeping, dusting and cleaning 
Court House 

Attending sessions of court; hav- 
ing custody and keeping record 
of court papers and briefs; re- 
quisitioning for suppliea for the 
court; keeping court room in 
order, etc. 
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COURT OF ERRORS AND APPEALS 



Unelaasified 



Justices 

Exempt Class 
Court Attendant 



Court Attendant and Docket and 
Calendar Clerk 



Reason for Exemption 

Examination not practicable. Po- 
sition of a very confidential 
character and should be filled 
by personal choice of Vice- 
Chancellors 

Examination not practicable. Po- 
sition of a very confidential 
character and should be filled 
by personal choice of Vice- 
Chancellors and because service 
performed by same person who 
acts as Court Attendant in 
Court of Chancery, Court of 
Errors and Appeals and Su- 
preme Court. 



COURT OF PARDONS 



Exempt Class 
Clerk of the Court of Pardons 



Rea^son for Exemption 

Clerk of Department Section XIII 
(3) 



SUPREME COURT 

Unclassified 



Associate Justice 
Chief Justice 

Exempt Class 

Court Attendant 



Law Reporter 

Non-Competitive Class 
Court Attendant (1) 



Circuit Court Justice 
Supreme Court Justice 

Reason for Exemption 

Examination not practicable. Po- 
sition of a very confidential 
character and should be filled 
by personal choice of Vice- 
Chancellors. 

Special training: and qualifications 
required. Not readily deter- 
mined by examination 

Character of Services 

Attending sessions of Court; hav- 
ing custody and keeping records , 
of court papers and briefs; re- 
quisitioning for supplies for the 
court; keeping court room in 
order, etc- 
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SUPREME COURT QRCUIT, QRCUIT AND COUNTY COURTS 

AND JUVENILE COURTS 

Unclassified 

Judge Morgue Keeper (Camden County, 

Members of Board of Excise (Union Court of Common Pleas) 

County) griTS!:! 



Exempt Class 

Court Crier (Supreme and Circuit 

Courts of Passaic County) 
Court Stenographer, County Courts 



Reason for Exemption 

Provided for under Chapter 132, 
Laws of 1914 

A competitive examination would 
be impracticablct as the court 
stenographers officiate in sev- 
eral counties and receive their 
compensation from different 
counties. 



Competitive Class 

Assistant, Clerical 

Assistant (Court of Quarter Ses- 
sions) 

Attendant, Court (Juvenile Court) 

Clerk, Assistant (Juvenile Court) 

Clerk and Stenographer (Common 
Pleas) 

Court Crier (Common Pleas) 

Court Crier (Supreme Court Cir- 
cuit) 

Court Crier and Sergeant-at-Arms 
(Common Pleas) 

Interpreter, German (Common 
Pleas) 

Interpreter, Hungarian and Slavish 
Languages (Common Pleas) 



Interpreter, Italian (Common 
Pleas) 

Interpreter, Polish (Common 
Pleas) 

Probation Officer 

Probation Officer, Assistant 

Probation Officer, Chief 

Probation Officer, Senior Assis- 
tant 

Probation Officer, Second Assis- 
tant 

Sergeant-at-Arms, Circuit Court 

Sergeant-at-Arms, Common Pleas 

Serereant-at-Arms, Supreme Court 
Circuit 

Stenographer 



Character of Services 
Taking care of Morgue 

Taking care of Morgue 

Taking care of Morgue 



Non-Competitive Class 

Morgue Keeper (Hunterdon County) 

(1) 
Mor&rue Keeper (Mercer County) 

(1) 
Morgue Keeper (Union County) (3) 

Probation Officer (1) (Cumberland Exercising supervision over of- 
County ($150 per year) fenders whose sentence is sus- 

pended 
Probation Officer (1) (Salem Coun- Exercising supervision over of- 
ty) fenders whose sentence is sus- 

pended 

NEW JERSEY STATE COUNCIL OF DEFENSE 



Secretary 



Exempt Class 



Reason for Exemption 

Secretary of Board, Section XIII 
(3) 
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■CTerk- S'-enographer 
Clerk-Stenographer, Junior 



Competitive Class 

Clerk-Typist, Junior 



STATE BOARD OF EDUCATION 



Competitive Class 
•Chief of Bureau of Information 



Non-Competitive Class 
Clerk-Stenographer 



Character of Services 
Stenographic and clerical work 



NEW JERSEY STATE VILLAGE FOR EPILEPTICS 



Unclassified 



ULar.SL'^ers, Board of 
^Superintendent 



Exempt Class 



Interne 



Internist, Clinical 
Resident Physician, Junior 
Resident Pllysician, Senior 
Secretary to Superintendent 



Reason for Exemption 

Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Secretary of Principal Executive 

Officer, Section XIII (4) 



Competitive Class 



Blacksmith 

Blacksmith and Wheelwright 

Clerk-Bookkeeper, Principal 

Chauffeur 

Clerk 

Clerk, Junior 

Clerk, Principal 

Clerk, Stock 

Clerk-Bookkeeper 

Clerk-Stenographer 

Clerk- Stenographer, Junior 

aerk-Typist 

Engineman, Assistant 

Engineman-in-Charge 



Eugenic Research and Field 

Worker 
Farmer 
Farmer, Head 
Foreman of Repairs 
Plumber 

Seamstress, Sefiior 
Shoemaker 
Steward 
Storekeeper , 
Superintendent, Assistant 
Supervisor 

Supervisor, Senior Occupational 
Teacher of Occupational Subjects 
Teacher, Principal 
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Non-Competitive Class 
A.ttendant (54) 



Butcher (1) 



Carpenter (1) 



Cook (13) 



Dairyman (1) 



Deliveryman (1) 



Dentist (1) 

Dining Room Maid (1) 

Farmer, Head (1) 

Farm Hand. (20) . 
Fireman and Helper (2) 

Gardener (1) 



Character of Services 

Performing ministrations to ther 
comfort and well-bemg of the 
inmates; aiding in keeping the 
persons and quarters of in- 
mates in a sanitary and clean 
condition; directing inniaLes in 
the performance of simple gen- 
eral duties, etc. 

Slaughtering, dressing, trimming 
and preparing meats, poultry 
and fish for cooking; supervis- 
ing the work of Assistant 
Butchers, etc. 

Constructing or repairing wooden 
buildings or wooden parts of 
other structures; repairing fur- 
niture; shingling roofs; super- 
vising the work of Carpenters' 
Helpers, etc. 

Preparing for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition; having general charge 
of food supplies, etc. 

Feedingj cleaning and caring for 
dairy stock; milking, caring for 
and testing milk 

Delivering goods from the station, 
and State Purchasing Depart- 
ment to State Institutions and 
among the departments of the 
institutions; haulin*j coal, ashes,. 
etc.; beino: respon si ole for teams 
and machines being used, and 
to perform other related work 
as required. 

Carin<r for the teeth of the in- 
mates 

Waitinc: on table, washing dishes,, 
keeping the dining room in or- 
der, etc. 

Directing and being responsible 
for all employes and the en- 
tire work of a large State farm 

Performinq: general farm arid gar- 
den work, under supervision 

Taking care of and cleanincr boil- 
ers, pumps, machinery and boil- 
er-room; making minor repairs, 
etc. 

Performinq: or supervi^in'r the 
work of propagating, cultivat- 
ing?, h«»rvestinqr and sto'^aore of 
v^^^e^^ah^es and the r»'^^*"ivation 
of open gardens of flowering 
and other ornamental plants 
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Garden Hand (2) 



Helper, Dairyman's (1) 



Housekeeper (3) 



Housekeeper, Head (1) 
Laborer, Institutional (8) 

Laundry Worker (3) 



Laundry Worker, Senior 
llason (1) 

N^urse, Head Graduate (1) 
Painter (1) 



Poultryman (1) 
Repairman, Institutional (2) 

Seamstress (1) 
Teacher, Elementary (1) 
Teacher, Kindergarten (1) 



Teacher of Instrumental Music (1) 
Teacher of Occupational Subjects 



Teacher, Physical Training (1) 
Teacher, Sense Training and Voca- 
tional (2) 



Preparing the land and plats; 
Piantmg and caring lor vege- 
tables, flowers and shrubbery; 
harvesting and storing garden 
crops, etc. 

Performing, under supervision, 
simple tasks about the dairy 
bam; feeding, cleaning and 
caring for dairy stock; milking; 
caring for milk; storing feed; 
cleaning stables, etc. 

Performing general housework, 
including the care and mainte- 
nance of a definitely assigned 
portion or divjsion 

Directing of all the housework 

Performing, under supervision, 
routine unskilled manual labor. 

Performing, under the direction 
of others, hand or machine 
laundering 

Supervising the work of the 
Laundry 

Laying bricks and stone; repair- 
ing brick and stone work; lay- 
ing cement; supervising the 
work of Mason's Helpers, etc. 

Supervising the work of Nurses 
and Attendants and other em- 
ployes in the hospital, etc. 

Mixing and applying paints, 
stains, varnishes and enamels; 
hanging wall paper and glazing 
windowg; supervising the work 
of Painters' Helpers, etc. 

Performing and supervising the 
work of raising, feeding and 
caring for poultry 

Makin*^ simple repairs and per- 
forming other assigned tasks or 
assisting skilled workmen on 
institutional repair work 

Sewing, making and repairing 
house linen and clothing 

Teaching of elementary school 
subjects (1st to 8th grade) 

Instructing children who are of 
the age and capacity for kinder- 
garten work 

Teaching of Instrumental Music 

Teaching of Occupational Sub- 
jects, such as sewing, cooking; 
carpentry, etc. 

Teaching of Physical Training 

Deve^pmg in sub-nonral and 
enileptic children mo^or activity^ 
through sense stimulation 
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Teacher, Vocal Music (1) 
Telephone Operator (3) 



Teaching the art and practice of 

vocal music 
Operating switchboard 



EXECUTIVE DEPARTMENT 



Governor * 

Exempt Class ^ 

Assistant Secretary to the Governor 



Unclassified 

Secretary to the Governor 
^ Reason for Exemption 



Executive Clerk 



Clerk, Principal 
Clerk-Stenographer 



Position confidential in character 
and properly subject to personal 
selection of the Governor 

Position of a confidential character 
and p^'opeHy subiect to personal 
selection by the Governor 

Competitive Class 

Clerk-Stenographer, Senior 



COLONY FOR FEEBLE-MINDED MALES 



Managers, Board of 

Exempt Class 
Assistant to Superintendent 



Unclassified 

Superintendent 

Reason for Exemption 

Special qualifications and train- 
ing, so that a Civil Service ex- 
amination would be impracti- 
cable 



Carpenter 
Farmer 



Competitive Class 

Farmfir, Head 



Non-Competitive Class 
Attendant (3) 



Clerk-S*^enographer, Junior (1) 
Cook (1) 



Character of Services 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of inmates 
in a sanitary and clean condi- 
tion; directing inmates in the 
performance of simple general 
duties 
Stenographic and clerical work 
Preparine: for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition ; having generid 
charge of food supplies, etc 
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Driver and Stableman 



Fireman and Helper (1) 



Housemaid (1) 



Laundry Worker (1) 



Repairman, Institutional (1) 



Seamstress (1) 



Hi 



&.' ^' 



Caring for, feeding and driving 
horses; cleaning horse stables, 
harness and horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 

Taking care of and cleaning 
boilers, pumps, machinery and 
boiler-room; making minor re- 
pairs, etc. 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing,, etc. 

Performing, under the direction of 
others, hand or machine laun- 
dering 

Making simple repairs, and per- 
forming other assigned tasks or 
assisting skilled workmen on 
institutional repair work 

Sewing, making and repairing 
house linen and clothing 



HOME FOR THE CARE AND TRAINING OF 
FEEBLE-MINDED WOMEN 



Managers, Board of 

Exempt Class 
Administrative Assistant 

Junior Resident Physician 

Treasurer to Board of Managers 



Vnclassified 



Superintendent and Medical Di- 
rector 

Reason for Exemption 

Secretary to Executive Officer 

Section XIII (4) 
Official who must be a physician 

Section XIII (5) 
Member of Board of Managers for 
V a fixed term, acting as treasurer 



Competitive Class 



Carpenter 

ClerK, Institutional Account 
Clerk, Junior 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Clerk-Typist, Junior 
Dietitian 

Non-Competitive Class 
Attendant (19) 



Field 



Engineman-in-Charge 
Eugenic Research and 

Worker 
Farmer 

Foreman of Repairs 
Helper, Carpenter's 
Instructor, Knitting 
Nurse, Graduate 

Character of Services 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of inmates 
in a sanitary and clean condi- 
tion; directing inmates in the 
performance of simple general 
duties 
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Attendant, Supervising 



Carpenter (1) 



Clerk, Stock (1) 



Clerk-Stenographer (1) 
Coal Passer (1) 

Cook (2) 



Deliveryman (1) 



Farm Hand (2) 
Fireman and Helper (7) 

Helper, Carpenter's (1) 
Housekeeper (1) 

Housekeeper, Senior (1) 

V 

Housemaid 

Laundry Worker (1) 

Laundry Worker, Senior (1) 
Nurse, Graduate (1) 



T • ** iT^ 



Supervising and inspecting the 
work of Attendants; assisting 
in the reception and assignment 
of patients or inmates, etc. 

Constructing or repairing wooden 
buildings or wooden parts of 
. other structures; repairmg fur- 
niture; shingling roofs; super- 
vising the work of Carpenters' 
Helpers, etc. 

Receiving, storing and issuing on 
approved requisitions materials, 
supplies and equipment; assist- 
ing in keeping records, etc 

Stenographic and clerical work 

Hauling coal, removing ashes and 
assisting the firemen 

Preparing for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition: h a v i n or generiJ 
charge of food supplies, etc. 

Denveiing gooas troui the station 
and State Purchasing Depart- 
ment to State institutions, and 
among the departments of the 
institutions; hauling coal, ashes, 
etc., being responsible for teams 
and machines being used, and 
to perform other related work 
as required 

Performing general farm and 
garden work, under supervision 

Taking care of and cleaning 
boilers, pumps, machinery and 
boiler-room; making minor re- 
pairs, etc. 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of carpentry. 

Performing general housework, 
including the care and main- 
tenance of a definitely assigned 
portion or division 

Directing and being responsible 
for the housework 

Performing under supervision, 
routire domestic tasks, such as 
scrubbing, etc. 

Performing, under the direction 
of others, hand or madiine 
laundering 

Supervising the work of the 
laundry 

Performing, under supervision, 
roirtine nursing; keepinqr the 
necessary records; supervising 
the work of Attendants, etc 
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Plumber (1) 



^Seamstress (1) 
Supervisor (3) 



Teacher, Elementary (2) 

Teacher of Occupational Subjects 

"Teacher of Physical Training (1) 
Watchman (1) 



Installing piping for gas, water, 
waste, soil and vent pipes; re- 
placing old pipes with new ones; 
fitting water and waste pipes; 
supervising the work of Plumb- 
ers' and Steamfitters^ Helpers 

Sewing, making and repairing 
house linen and clothing 

Supervising and inspecting the 
work of Attendants; assisting 
in the reception and assignment 
of patients and inmates, etc. 

Teaching of elementary school 
subjects (1st to 8th Grades) 

Teaching of occupational sub- 
jects, such as sewing, cooking, 
carpentry, etc. 

Teaching of Physical Traininer 

Guardino: buildings and other 
properfy from fire, theft, or 
other injury or danger during 
a definite period or watch; 
tending fires, etc. 



BOARD OF FISH AND GAME COMMISSIONERS 



UnclcLsaified 



Commissioners 



Exempt Class 



Secretary 



Reason for Exemption 

Secretary of Board, Section XIH 
(3) 



Competitive Class 



Captain, Motor Boat 

Clerk, Departmental Account 

Clerk, Junior 

CI erk-Stenb^rapher 

Clerk-Stenographer, Junior 

Gasoline Fn*^ineiran Pnd Helper 

Protector, Fish' and Game 

Protector, Chief Fish and Game 



Protector, Senior Fish and Game 

(Northern Section) 
Protector, Senior Fish and Game 

(Southern Section) 
Superintendent, Fish Hatchery 
Superintendent (Game Farm) 
Superintendent (Game Farm), As- 
sistant 
Specialist, Publicity 



Non-Competitive Class 

Clerk-Stenographer, Junior (1) 
Cook (1) 



Character of Services 

Stenographic and clerical work. 

Preparino: for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition; h a v i n gt gener^ 
charge of food supplies, etc. 
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Cultorist, Fish (2) 



Farm Hand (9) 

Gate Tender (State Game Farm) 
(1) 



Helper, Fish Hatchery (4) 
Laborer (1) 

Watchman (1) 



Performing or supervising the- 
general work in the care of fish,, 
cleaning pools, grading, grinds 
ing feed and other work in con- 
nection with fish culture at a 
State Fish Hatchery 
Performing general farm and 
garden work, under supervision 
Operating the gate at the en- 
trance to the Game Farm, di- 
recting visitors and other per- 
sons making inquiries, and see- 
in'' that the gate is securely 
locked at night 
Assisting in the cutlure of fish 
Performing, under supervision, 
routine, unskilled manual labor- 
Guarding buildings and other 
property from fire, theft, or 
other injury or danger durin§r 
a definite period or watch; tend- 
ing fires, etc. 



BOARD OF SHELL FISHERIES 



Director 

Exempt Class 
Publicity Specialist 



Unclassified 

Members of Board 

Reason for Exemption 

The position calls for a person. 
with special training and qual- 
ifications, so that a competitive 
examination would be imprac- 
ticable 

Competitive Class 



Clerk, Senior License 
Clerk-Stenographer, Junior 

Non-Competitive Class 
Cook (1) 



Codifier of Laws (1) 



Protector, Shell Fisheries (12) 



Engineman, Marine 
Protector, Division 

Character of Services 

Preparing for table use foods and 
vc^e ables; keeping ' cooking 
utensils in a clean and sanitary 
condition; having general 
charge of food supplies, etc. 
^CodifyincT laws relating to the 
shell fish industry, and perform- 
ing other clerical work and 
legal service as required 
Guard'ng the State and leased 
oyster and clam grounds; per- 
forming other related protec- 
tional work 
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Protector, Shell Fisheries (3) (with 
boat and crew) 



Pro^-ector and Officer, Shell Fisheries 
(Guard Boat) 



Directing the operation of a 
power boat, and performing the 
duties of Shell Fisheries Pro- 
tector 

Navigating and directing the 
operation of the Shell Fisheries 
Guard Steamer, and perft)rming 
the duties of Shell Fisheries 
Protector 



BOARD OF CHILDREN'S GUARDIANS 



Members of Board 
Commissioner 



Clerk 

C^erk, Junior 

C'erk-Bookkeeper, Junior 

Clerk-Bookkeep?r, Senior 

C'erk-S*eno<Trap^er 

Clerk-Stenographer, Junior 



Unclassified 

Commissioner, Assistant 

Competitive Class 

Clerk-Typist, Junior 
Investi'^ator, Social 
Investi'^ator, Senior Social 
Social Invest! Qjator and Buyer 
Superinterdent 
Superintendent, Assistant to 



DEPARTMENT OF HEALTH 



Director 



Unclassified 

Members of Board 



Exempt Class 



Reason for Exemption 



Consultant (Division of Child Hy- Official who must be a physician 
glene) Section XIII (5) 

Competitive Class 



Bacteriologist 

Bacteriologist, Senior 

Captain, Motor Boat 

Chemist 

Chemist, Junior 

Chemist, Senior 

Chief (Bureau of Food and Drugs) 

Chief (Bureau of Local Health Ad- 
ministration) 

Chief (Bureau of Sanitary Engin- 
eering: Inspection) 

Chief (Bureau of Vital Statistics) 

Chief, Division of Child Hygiene 
and Nurs'ng 

Chief (Division of General Admin- 
istration) 



Inspector, Animal (Division of 

i^ood and Drugs) 
Inspector, Dairy 
Inspector, Food and Dru? 
Inspector, Pasteurizing Plants 
Investigator, Special 
Laboratory Assistant 
Librarian, Junior 
Nurse, Chief Welfare Extension 
Nurse, Field 
Office Boy 

Operator, Motion Picture 
Punch Machine Operator and 

Stenographer 
Sanitary Engineer, Assista;nt 
Sanitary Ehgineer, Junior 
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Chief of Laboratoty of Hygiene and 
Assistant Director of Health 

Chief (Medical Supervision, Educa- 
tion and Publicity) 

Clerk 

Clerk, Division of Child Hygiene 

Clerk, Junior 

Clerk, Statistical 

Clerk, Senior Statistical 

Clerk-Stenographer 

Clerk- Stenographer, Junior 

Clerk-fJter^otrrapher, Senior 

Clerk-Typist 

Clerk-Typist, Junior 

Epidemiologist, Assistant 



Specialist, Public Health Exhibit 
Supervisor, Children's Instutitions 
Supervisor, Education Extension 

(Bureau of Child Hygiene) 
Supervisor, Mldwives and Mid- 
wifery 
Supervisor, Midwives and Mid- 
wifery, Assistant 
Supervisor, Nurses and Consulta- 
tion Stations 
Supervisor, Nurses and Consulta- 
» tion Stations, Assistant 
Teacher of Infant Hygiene 
Technician, Junior Laboratory 



STATE HIGHWAY COMMISSION 



Unclassified 



State Engineer 

State Highway Engineer, Assistant 

Exempt Class 
Senior Clerk 



State Highway Engineer 



Reason for Exemption 

Cle>*k to Commission, Section 
XIII (3) 

Competitive CUiss 



Agent, Right of Way 

Audijbor 

Auditor and Accountant 

Blacksmith 

Business Agent 

Business Agent, Assistant to 

Camp Assistant 

Chauffeur 

Chemist, Testing 

Chemist, Junior Testing 

Clerk and Stenographer, Contract 

Clerk, Cost 

Clerk, Senior Cost 

Clerk, Junior 

Clerk, Material 

Clerk, Senior 

Clerk, Stock 

Clerk, Principal Stock 

CI erk-Bookkeeper 

Cle^k-Bookkeeper and Secretary, 

Principal 
CI erk- Stenographer 
Cle>*k-.^+e'^n«n'apher, Senior . 
Clerk-Typist 
Draughtsman 

Drau'j?htsman, Engineering 
Driver, Tn^^^k 
Engineer, Assistant Civil 



Engineer, Division Highway 

Eng^ineer, Assistant Division High- 
way 

Engineer, Junior 

Engineer, Testing 

Engineer, Junior Testing 

Engineman (Steam Roller) 

Enumerator, TraflFic 

Foreman, Blasting 

Foreman, Carpenter 

Foreman of Road Construction 

Foreman of Road Construction, 
Assistant 

Guard, Road 

Inspector, Brid*re Construction 

Inspector, Highway Construction 

Mechanic, Supervising 

Office Boy 

Operator, Steam Shovel 

Repairman, Mechanical 

Rodman 

Secretary and Head Clerk 

Secretary and Head Clerk, As- 
sistant to 

Secretary to State Highway En- 
gineer 

SuT^enrisor of State Convict Labor 

Watchman 



Report of Civil Service Commission 



51 



STATE HOME FOR BOYS 



Managers, Board of 

Exempt Class 

Chaplain 

Chaplain, Visiting 
Physician, Visiting 

Superintendent, Deputy 
tional) 



Unclassified 

Superintendent 



(Correc- 



Reasan far Exemption 

Examination is impracticable 
Examination is impracticable 
Official who must be a physician 

Section :mi (5) 
Inasmuch as the person appointed 
acts as the Superintendent's 
Deputy or First Assistant, and 
would act generally in the place 
of the Superintendent when he 
was -absent, so that his duties 
would be similar to a Deputy or 
First Assistant 



Competitive Class 



Baker 

Carpenter 

Clerk 

Clerk-Bookkeeper 

Clerk-Bookkeeper, Principal 

Clerk-Stenographer 

Clerk-Stenographer, Junior 

Engineman, Assistant 

Engineman-in-Charge 

Farm Manager 

Field Parole Officer 

Field Parole Officer, Senior 

.Industrial Officer — Blacksmith 

Non-Competitive Class 

Cleaner and Helper Officer (1) 

Cottage Officer (1) 



Dentist (1) 
Dining Room Man 

Dining Room Officer 
Driver and Stableman (1) 



Industrial Officer — Butcher 
Industrial Officer — Carpenter 
Industrial Officer—Dairy 
Industrial Officer — ^Mason 
Industrial Officer — Plumber 
Printer Officer 
Shoemaking Officer 
iStorekeeping Officer 
Teacher, Elementary 
Teacher, Principal 
Ward 
Watchman 

Character of Services 

Supervising the work of cleaning, 
%tc. 

Exercising direct charge of a 
group of Juvenile Delinquents 
during a given period or watch; 
maintaining discipline and or- 
derly conduct, and preventing 
escapes, etc« 

Caring for the teeth of Juvenile 
Delinquents 

Waiting: on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Supervisino: ard instructing in the 
work of the dining room 

Caring for, feeding and driving 
horses; cleaning horse stables, 
harness pnd horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 
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Farm Hand 
Farm Officer (4) 
Florist Officer (1) 

Housekeeping Officer (13) 

Housekeeping Officer, Head 
Houseman Officer 



Kitchen Officer 

Laundry Officer (1) 
Painter Officer (1) 



Poultryman Officer 



Relief Officer (1) 



Sewing Room Officer (1) 

Tailor Officer (1) 

Teacher, Elementary (4) 

Teacher of Occupational Subjects 
(1) 

Teacher of Physical Training (1) 
Telephone Operator (1) 



Performing general farm and 

garden work, under supervision 

Supervising and instructing in 

farm work 
Supervising in the care of lawns, 
hedges, shrubbery, plants, flow- 
ers and in work in the green 
house 
Bemg responsible, under the Head 
Housekeeping Officer, for an as- 
si^ed division of the household 
work 
Directing all of the housework of 

the Institution 
Supervising and instructing ju- 
venile delinquents in the prep- 
aration of food for cooking; 
cleaning up about the vegetable 
house and kitchen 

Supervising and instructing in the 
preparation and tjook'nt of 
foods and canning and drying 
of veoretables and fruits 

Instructing in washing and iron- 
ing, etc. 

Supervising and instructing in the 
crafts of painting, paperhang- 
ing, decorating and sign-paint- 
ing 

Supervisinqr and instructing ju- 
venile delinquents in the rais- 
in?, feeding and caring for 
poultry 

Acting as relief officer in the 
supervision of the work in the 
kitchen, laundry, sewing-room * 
ard other Departments of the 
Home; instructing in the duties 
of the departments, etc. 

Supervising and instructing in 
sewin*? and mending 

Supervising and instructing in 
tailoring 

Teachinf? of elemental school 
subjects (1st to 8th Grad'^s^ 

Teaching of occupational subjects, 
such as sewing, cooking, car- 
pentry, etc. 

Teaching of phvsical training 

Operating switchboard 
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STATE HOME FOR GIRLS 



Managers, Board of 

Exempt Class 

Chaplain, Visiting 
Physician, Senior Resident 



Bakery Officer 
Clerk, S«.ock 
Clerk-Bookkeeper 
Clerk-Bookkeeper, Junior 
Clerk-Bookkeeper, Senior 
Clerk-Stenographer 
Engineman-in-Charge 
Farm Manager 
Farm Officer 
Fireman and Helper 
Officer, Field Parole 

Nou'-Competitive Class 
Farm Hand 

Foreman and Helper 



Repairman, Institutional (2) 



Secretary to Board of Managers (1) 



Unclassified 

Superintendent 

Reason for Exemption 

^ Examination not practicable 

Official who must be a physician 
Section XIU (5) 

Competitive CUiss 

Officer, Senior Field Parole 

Housekeeping Officer 

Housekeeping Officer, Head 

Kitchen Officer 

Laundry Officer 

Nurse, Graduate 

Sewing Room Officer 

Teacher of Instrumental Music 

Teacher of Physical Training 

Ward 



Teacher, Elementary (3) 

Teacher of Instrumental Music 
Tearher of Occupational Subjects 
(4) 

Teacher of Vocal Music 
Teacher, Principal (1) 



Character of Services 

Performing general farm and gar- 
den work, under supervision 

Taking care of and cleaning boil- 
ers, pumps, machinery and boil- 
er-room; making minor repairs, 
etc. 

Making simple repairs, and per- 
forming other assigned tasks or 
assisting skilled workmen on 
institutional repair work 

Attending meetings of the Board 
of Managers; recording and 
transcribing minutes; conduct- 
ing correspondence; keeping 
records, etc. 

Teaching of elementary school 
subjects (1st to 8th Grades) 

Teaching: of Instrumental Music 

Teaching of occupational subjects, 
such as sewing, cooking, car- 
pentry, etc. 

Teachins: of Vocal Music 

To have sole charge, under the 
Superinterdents, of the educa- 
tional work 



NEW JERSEY HOME FOR DISABLED SOLDIERS 

(Kearney) 



Managers, Board of 



Unclassified 

Superintendent and Secretary 
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Exempt CUuM 



Chaplain 
Oculist 



Junior Resident Physician 
Senior Resident Physician 
Secretary to Superintendent 



Reason far Exemption 

Examination not practicable 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Secretary to Principal Executive 

Officer, Section XUI (4) 



Competitive Clusa 



.Baker 
Carpenter 
Clerk, Junior 
Clerk, Senior 
Clerk-Bookkeeper 

Non-Competitive Class 
Attendant (7) 



Chauffeur-Bugler (1) 

Cleaner and Helper (1) 
Cook 



Dining Room Maid (4) 



Driver and Stableman 



Housekeeper, Senior (1) 
Housemaid (1) 

Houseman (2) 



Cook, Head 

Cook, Senior 

Fireman and Helper 

Plumber's and Steamfitter's Helper 

Quartermaster 

Character of Servieea 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of inmates 
in a sanitary and clean condi- 
tion; directing inmates in the 
performance of simple general 
duties 

Operating and repairing motor ve- 
hicles and sounding regulation 
army calls upon a bugle 

Cleaning, sweeping, dusting, 
scrubbing, polishing, etc. 

Preparinc: for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition; having general 
charge of food supplies, etc. 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Caring for, feeding and driving 
horses, cleaning horse stables, 
harness and horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 

Beinor responsible for the house- 
work of the institution 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc. 

Perfo>*minG:, under supervision, 
ordinary routine or hwwy house- 
work, including scrubbing, kit- 
chen work, etc. 



Report of Civil Service Commission 



55 



Laborer, Institutional 
Laundry Worker (2) 



Musician 

Nurse, Graduate (8) 



Seamstress (1) 



Performing, under supervision, 
routine manual labor 

Performing, under the direction 
of others, hand or machine laun- 
dering 

Playmg Piano 

Performing, under supervision, 
rou^^ire nursing; keeping the 
necessary records, etc. 

Sev.xxA^, Axiakin^ and repairing 
house linen and clothing 



NEW JERSEY HOME FOR DISABLED SOLDIERS, SAILORS OR 

MARINES AND THEIR WIVES AND WIDOWS 

(Vineland) 



Uncldssified 



Managers, Board of 

Exempt Class 
Visiting Physician 

Secretary to Superintendent 



Superintendent 

RecLson for Exemption 

Official who must be a physician 

Section XIII (5) 
Secretary to Principal Executive 

Officer, Section XUI (4) 



Competitive CUiaa 



Carpenter 
Clerk, Junior 
Clerk, Stock 
Cook, Head 
Engineman-in-Charge 

Norir-Competitive Cla^s 
Attendant (7) 



Baker (1) 



Cleaner and Helper (3) 

Clerk, Junior ($50 per month with 

maintenance) 
Cook (4) 



Engineman, Assistant 
Fireman and Helper 
Housekeeper, Senior 
Storekeeper and Chauffeur 

Character of Services 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters in a san- 
itary and clean condition; di- 
recting inmates in the perform- 
ance of simple general duties 

Being responsible for the prepara- 
tion and baking of bread, rolls, 
pastry and other bakery goods, 
including the supervision of the 
work of Assistant Bakers 

Cleaning, sweeping, dusting, 
scrubbing, polishing, etc. 

Performing general clerical work 

Prepariner for table use foods and 
vegetables; keepin*? cooking 
utensils in a clean and sani- 
tary condition; having general 
charge of food supplies, etc. 
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Dining Room Maid (3) 



Dining Room Man (8) 



Driver and Stableman 



Elevator Operator (2) 
Farm Hand 
Housemaid 

Houseman 



Laborer, Institutional (2) 
Laundry Worker (6) , 

Laundry Worker, Senior (1) 
Nurse, Graduate (1) 

Secretary to Board of Managers 



Seamstress (2) 
Watchman (1) 



Waiting on table, washing dishes, 
keepmg the dining room m or^ 
der, etc. 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Caring for, feeding and driving 
horses; cleaning horse stables, 
harness and horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 

Operating freight or passenger 
elevators 

Performing general farm and gar- 
den work, under supervision 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc. 

Performing, under supervision, 
ordinary routine or heavy 
housework including scrubbing, 
kitchen work, etc.; lifting and 
moving furniture, etc. • 

Performing, under supervision, 
routine unskilled manual labor 

Performing, under the direction of 
others, hand or machine laun- 
dering 

Supervising the work of the laun- • 
dry 

Performing, under supervision, 
routine nursing; keeping the 
necessary records, etc. 

Attending all meetings of the 
Board of Managers; recording 
and transcribing minutes; con- 
ducting correspondence relative 
to the action taken by the 
board; keeping records of trans- 
actions; and performing other 
related clerical or stenographic 
work 

Sewing, repairing and making 
house linen and clothing 

Guard'nqr buildings and other 
property from fire, theft, or 
other injury or danger during a 
definite period or watch; to tend 
fires, etc. 



HORTICULTURAL SOCIETY 



Exempt Class 
Secretary to Board of Managers 

Treasurer to Board of Managers 



Reason for Exemption 
Secretary of Board, Section XIII 

(3) 
Member of Board of Managers 

for a fixed term acting as 

Treasurer 
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NEW JERSEY STATE HOSPITAL AT MORRIS PLAINS 

Unclaaaified 

Superintendent and Executive Of- Warden 
ticer 



Exempt Class 
Pathologist 

Junior Resident Physician 

Senior Resident Physician 

Secretary to Board of Managers 

Senior Clerk-Stenographer 



Reason for Exemption 

Official who must be a pHysidan 
Section XIII (5) 

Official who must be a physician 
Section XIII (5) 

Official who must be a physician 
Section XIII (5) 

Secretary of Board, Section XIII 
(3) 

Stenographer to Principal Execu- 
tive Officer, Section XIII (4) 



Competitive Class 



Blacksmith 

Butcher 

Carpenter 

Chauffeur 

Clerk, Junior 

Clerk, Statistical 

Clerk, Senior Statistical 

Clerk-Bookkeeper 

Clerk-Bookkeeper, Junior 

Clerk-Bookkeeper, Principal 

Clerk-Bookkeeper, Senior 

Clerk-Stenographer 

Cook 

Cook, Head 

Electrician 

Engineer, Chief 

Engineman, Assistant 

Engineman, First Assistant 

Engineman-in-Charge 

Eugenic Research and Field Worker 

Non-Competitive Class 
Agent, Station (1) 

Attendant (153) 



Attendant, Supervising (9) 



Farmer, Head 

Fireman and Helper 

Florist 

Foreman, Carpenter 

Foreman, Machine Shop 

Foreman, Painter 

Foreman, Upholsterer 

Helper, Blacksmith's 

Laundryman, Head 

Mason 

Pharmacist 

Plumber 

Shoemaker 

Storekeeper 

Supervisor of Nursing 

Tinsmith 

Warden, Assistant 

Watchman 



Character of Services 

Performing the work of a rail- 
road station agent 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of in- 

* mates in a sanitary and clean 
condition; directing inmates in 
the performance of simple gen- 
eral duties 

Supervising and inspecting the 
work of Attendants; assisting 
in the reception and assignment 
of patients or inmates, etc. 
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Baker 



Baker, Assistant (2) 
Barber (1) 
Butcher, Assistant 
Cable Car Operator (3) 



Clerk, Junior (3) 
Clerk, StocK (Z) 



Clerk-Stenographer, Junior (1) 
Coal Passer (8) 

Cook (10) 



Dairyman (1) 

Dentist (1) 

Dining Room Maid (6) 

Dining Room Man 

Driver and Stableman (1) 



Engineman, Assistant (3) 



Farm Hand (40) 



Being responsible for the prepara- 
tion aud baking of bread, rolls, 
pastry and other bakery goods, 
including the supervision of the 
work of Assistant Bakers 

Assisting in the preparation of 
baked goods 

Performing barber work for the 
inmates 

Assisting in slaughtering and 
handling of meats 

Operating the cable car on the 
local traction line of the hos- 
pital 

Performing general clerical work 

Receiving, storing, issuing on ap- 
proved requisitions materials, 
supplies, and equipment; as- 
sisting in keeping stock records, 
etc. 

Performing general stenographic 
and clerical work 

Hauling coal, removing ashes and 
assisting the firemen in clean- 
ing fires, keeping the boiler- 
room in order, etc. 

Preparing for table use foods and 
vegetables; keeping cooldng 
utensils in a clean and sani- 
tary condition; having general 
charge of food supplies, etc 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
and testing milk, etc. 

Caring for the teeth of the in- 
mates 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Caring for, feeding and driving 
horses; cleaning horse stables, 
harness and horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 

Operating engines, boilers, dyna- 
mos, motors, pumps, elevator 
machinery, laundry machinery, 
during a given period or 
watch; making minor repairs, 
etc. 

Performing general farm and 
garden work under supervision 
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Fireman and Helper (3) 



Fireman, Gas House (1) 



Gardener (1) 



Garden Hand (17) 



Helper, Blacksmith's 



Helper, Butcher's (1) 



Helper, Carpenter's (2) 



Helper, Dairyman's (3) 



Helper, Florist's (4) 



Helper, Mason's (1) 



Helper, Painter's (2) 



He'per, Plumber's and Steamfitter's 
(4) 



Helper, Tailor's (1) 



Helper, Tinsmith's (1) 



Helper, Upholsterer's (1) 



Taking care of and cleaning boil- 
ers, pumps, machinery and boil- 
er-room; making mmor repairs, 
etc. 

Assisting in the operation of en- 
gines, pumps, hauling coal and 
ashes, etc. 

Performing or supervising the 
work of propagating, cultivat- 
ing, harvesting and storage of 
vegetables and the cultivation 
of open gardens of flowering 
and other ornamental plants 

Performing simple garden and 
lawn operations; preparing the 
land and plats; planting and 
carmg for vegetables, flowers 
and shrubbery; harvesting and 
storing garden crops, etc. 

Performing the work of appren- 
tice and assisting journeyman 
in the trade of blacksmithing 

Assisting in the slaughtering, 
dressing, trimming and prepara- 
tion 01 meats, poultry and fish 
for cooking 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of carpentry 

Feeding, cleaning and caring for 
dairy stock; milking, caring for 
milk, etc. 

Assisting florists in greenhouse or 
garden in the propagation and 
care of plants 

Performing the work of appren- 
tice and assisting journeymen 
masons 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of painting 

Performing the work of appren- 
tice and assisting journeymen 
in the trades of plumbing and 
steamfitting 

Assisting in the manufacture of 
tai'o^-ed clothing; mending, re- 
pairing, etc. 

Performino: the work of appren- 
tice and assistin<r journeymen 
in the trade of tinsmithin<? 

Performing the work of appren- 
tice and assisting: journeymen 
in the trade of upholstering 
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Housekeeper (1) 



Housemaid (5) 



Houseman (65) 



Janitor (2) 



Laborer, Institutional (4) 
Laborer, Sewage Disposal (3) 



Laundry Worker (26) 



Librarian, Junior (1) 
Patrol Attendant (1) 

Photographer (1) 
Repairman, Institutional (6) 



Seamstress (1) 

Supervisor, Senior Occupational (1) 

Tailor (1) 

Tep^'^er of Occupational Subjects 
(3) 

Teacher, Principal (1) 
Technician, Junior Laboratory (2) 



Telephone Operator (1) 



Performing general housework, 
including the care and mainte- 
nance of a definitely assigned 
portion or division 

P^orming, under supervisioii, 
ordinary routine domestic tasks, 
such as scrubbing, etc. 

Performing, under supervision, 
ordinary routine or heavy 
housework, including scrubbing, 
kitchen work, etc.; lifting and 
moving furniture, etc. 

Assuming responsibility for and 
performing the cleaning, main- 
tenance and repair work of 
such part of the building as 
may be provided with special 
janitor service 

Performing, under supervision, 
routine unskilled manual labor 

Performing, under supervision, 
routine unskilled manual labor 
in connection with the operation 
and maintenance of sewage dis- 
posal plants 

Performing, under the direction of 
o^^hers, hand or machine laun- 
dering 

Performing simple library tasks 

Traversing: the grounds and keep- 
ing order, etc. 

Performing photographic work 

Making simple repairs, and per- 
forminpr other assigned tasks or 
assisting skilled workmen on 
institutional repair work 

Sewing, making and repairing 
house linen and clothiu'r 

Supervising the occupational work 
by the inmates 

Performing tailoring work 

Teaching of occupational subjects, 
such as sewing, cooking, car- 
pentry, etc. 

Havinc: sole charge, under the Su- 
perintendent of the educational 
work 

Assistin«r and makinnr, under su- 
pervision, pathological, bacter- 
ioloo:ical, or c^emicl exnmma- 
tions, tests and analysis in hos- 
pital laboratory, and performing 
other laboratory experimental 
or incidental clerical work as 
required 

Operating switchboard 
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Trackman (1) 
Usher (1) 



Watchman (2) 



Tending and keeDing in repair the 
hospital switch track 

Performing, under supervision, 
simple routine office work in a 
State Institution and which may 
involve the performance of sim- 
ple household duties as assigned 

Guarding buildings and other 
property from fre, tV'eft, or 
o^her injury or danger during a 
definite perior or watch; tend- 
ing fires, etc. 



NEW JERSEY STATE HOSPITAL AT TRENTON 



Unclassified 



Manaf^ers, Board of 
Medical Director 



Exempt Class 
Interne 

Pathologist 

Junior Resident Physician 

Senior Resident Physician 

Visiting Physician 

Secretary to Board of Managers 

X-Ray Specialist 



Warden 



Reason for Exemption 

Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Secretary of Board, Section XIII 

(3) 
Official who must be a physician 

Section XIII (5) 



Competitive Class 



Attendant, Supervising 

Baker 

Blacksmith 

Butcher 

Carpenter 

Chauffeur 

Clerk, Institutional Account 

Clerk, Stock 

Clerk- Bookkeeper 

Clerk-Bookkeeper, Principal 

Clerk-Bookkeeper, Senior 

Clerk-Stenographer 

C^erk-Steno^rapher, Junior 

Clerk-Typist 

Clerk-Typist, Junior 

Cook, Head 

Dairyman 



Foreman, Painter 
Gardener 
Helper, Painter's 

Helper, Plumber's and Steam- 
fitter's 
Helper, Tailor's 
Librarian, Junior 
Mason 

Nurse, Graduate 
Painter 
Pharmacist 
Plumber 

Social Investigator 
Steamfitter 
Storekeeper 

Superintendent, Assistant to 
Supervisor 
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Electrician 

Engineman, Assistant 

Engineman-in-Charge 

Farmer, Head 

Florist 

Foreman, Carpenter 

K on-Competitive Clan 

Assistant, Institutional 

Attendant (138) 



Bacteriologist 



Chauffeur (1) 



Cleaner and Helper 

Clerk-Tjrpist, Junior (1) 
Coal Passer (8) . 



Cook (19) 



dook. Senior 

Dentist (1) 

Dining Room Maid (9) 

Dining Boom Man (2) 

Driver and Stableman (2) 



Supervisor of Nursing 

Swineherd 

Tailor 

Technician, Junior Laboratory 

Treasurer to Board of Managers 

Watchman 

Character of Services 

Inspecting the work in the sundry 
departments 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of inmates 
in a sanitary and clean condi- 
tion; directing inmates in the 
performance of simple general 
duties 

Having charge of bacteriological 
analysis of specimens of sus- 
pected contagious diseases, such 
as diphtheria, etc. 

Operating and making minor re- 
pairs and adjustments; keeping 
in good condition passenger, 
freight or ambulance motor ve- 
hicles, loading and unloading, 
keeping records, etc. 

Cleaning, dusting, scrubbing, pol- 
ishing, etc. 

Typewriting and clerical work. 

Hauling coal, removing ashes and 
assisting the firemen in cleaning 
fires, keeping the boiler-rooi^ in 
order, etc. 

Preparino: for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition; haviner general 
charge of food supplies, etc 

Havins: entire direction of all 
cookinc: and the receiving and 
handling of food supplies 

Carina: for the teeth of the in- 
mates 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Waiting on table, washing dishes, 
keeping the dining room in of*- 
der, etc. 

Carins: for, feedin:g ard dHvmg 
horses; cleaning ho>*8e stables, 
harness and horse-drawn vehi- 
cles; makinc: minor repairs to 
such equipment, etc 
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Parm Hand (6) 
Pireman and Helper (10) 

<3rarden Hand (5) 



HelpeTji Dairyman's (4) 



Helper, Mason's (1) 



Helper^ Plumber's (1) 



Helper, Upholsterer's (1) 



Honsemaid (5) 



Houseman (5) 



Laborer, Institutional (2) 
Laundry Man, Head (1) 
Laundry Worker (13) 
Nurse, Graduate (3) 

Painter (1) 



Patrol Attendant (1) 
Seamstress (4) 
Seamstress, Senior 



Performing general farm and gar- 
den work, under supervision 

Taking care of and cleaning boil- 
ers, pumps, machinery and boil- 
er-room; making minor repairs 
etc. 

Performing simple garden and 
lawn operations; preparing the 
land and plats; planting and 
caring for vegetables, flowers 
and shrubbery; harvesting and 
storing garden crops, etc. 

Feeding, cleaning and caring for 
dairy stockj^ milking, caring for 
milk, etc. 

Performing the work of apprentice 
and assisting journeymen ma- 
sons 

Performing the work of apprentice 
and assisting ~ journeymen 
plumbers 

Performing the work of apprentice 
and assisting the journeymen in 
the trade of upholstering 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc 

Performing, under supervision, or- 
dinary routine or heavy house- 
work, including scrubbing, kit- 
chen work, etc.; lifting and mov- 
ing furniture, etc. 

Performing, under supervision, 
routine unskilled manual labor 

Assumin*? charge of and being re- 
sponsible for the laundry work 

Performing, under supervision, 
hf*r\d or machire launderinj< 

Performing, under supervision, 
routine nursino:; keeping neces- 
sary records, etc. 

Jiixinor and applyinoj paints, 
stains, varri^shes and enamels; 
hanging wallpaper and fflazin^ 
windows; supervising the work 
of Painter's Helpers, etc. 

Traversinq: the grounds and keep- 
ins: order, e^c. 

SewinsT, makiner and ' repairing 
house linen and clothin*? 

Havinc: c^^ar'^'e of all sewing, ex- 
cept tailoring 
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Technician, Junior Laboratory (1) 



Telephone Operator (2) 
Upholsterer (1) 



Usher (1) 



Assisting and making, under su* 
pervision, pathological, bacterio- 
logical, or chemical examination, 
tests and analysis in hospital 
laboratory, and * performing 
other laboratory, exp3rimental 
or incidental clerical work as re- 
quired 

Operating switchboard 

Making and repairing of furniture, 
carpets, mattresses and shades, 
etc. 

Performing, under supervision 
simple routine office work in a 
State Institution, ard which may 
involve the performance of 
simple household duties as as- 
signed 



INSTITUTIONS AND AGENaES 



Commissioner 



Exempt Class 



Agent 



Secretary 



Unclassified 

Members of Beard 

Reason for Exemption 

On account of the confidential 
character of the position, which 
would make a Civil Service ex- 
amination impracticable 

Secretary of Board, Section XIII 
(3) 

iJom/petitive Class 



Bookkeeper, Principal 

Chauffeur 

Clerk 

Clerk, File 

Clerk, Junior 

Clerk, Senior 

Clerk, Statistical 

Clerk-S lenographer 

Clerk-Stenographer, Junior 

Clerk-Stenographer, Senior 

Clerk-Typist 

Collector 

Director (Division of Education and 
Parole) 

Director, Assistant (Division of Edu- 
cation and Parole) 



Director, Junior Assistant (Divi- 
sion of Education and Parole) 

Director (Division of Labor, Agri- 
culture, Food and Diele.ics) 

Farm Supervisor 

Farm Supervisor, Assistant to 

Field Parole Officer 

Investigator of Charitable Insti- 
tutions 

Office Boy 

Psychologist, Assistant 

Steward Supsrvising 

Supervisor (Institutional Indus- 
tries) 
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JURY COMMISSION 

U'nolaasified 
Clerk to Jury Commission Commissioner 

DEPARTMENT OF LABOR 

UneUi89ified 

Chief, Negro Welfare Bureau Commissioner of Labor and Com- 

missioner of Workmen's Com- 
pensation Bureau 

Exempt Claaa Re<i8on for Exemption 

Medical Examiner (Workmen's Com- Official who must be a physician 
pensation Bureau) Section XIII (5) 

Competitive Close 

Chief (Bureau of Electrical Equip- Commissioner of Labor, Assistant 

ment) Director of Employment, State 

Chief (Bureau of Hygiene and Sani- Examiner, Employment 

tation) Examiner, Steam Engine and Boil- 
Chief (Bureau of Industrial Statis- er Operators' License Bureau 

tics) Inspector, Bakery 

Chief (Bureau of Structural Inspec- Inspector of Explosives 

tion) Inspector, Factory 

Chief, Workmen's Compensation Bu- Inspector, Senior Factory 

reau Inspector, Mine and Factory 

Clerk Investigator of Occupational DUk 

Clerk, Claim eases 

Clerk, Compensation Settlement Investigator, WorkmenVi Compen* 

Clerk, Junior sation Bureau 

Clerk, Senior Janitor 

Clerk, Senior, Statistical Referee (Workmen's Compensa- 
Clerk-Bookkeeper tion Bureau) 
Clerk-Stenographer Secretary to Commissioner of La- 
Clerk-Stenographer, Junior bor 

Clerk-Stenographer, Senior Secretary and Deputy Commis- 

Clerk-Typist sioner of Workmen's Compensa- 

Clerk-Typist, Junior tion Bureau 
Commissioner of Compensation, 

Deputy 

STATE LIBRARY 

Unelaeeified ' 
Librarian, State 

Exempt Claea Reaeon for Exemption 

Secretary to State Librarian Secretary to Principal Executive 

Officer, Section XIII (4) 

Competitive Claae 

Clerk, Junior, File Librarian, Law 

Clerk-Stenographer Librarian, Reference 

Clerk-Stenographer, Junior 
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NEW JERSEY PUBLIC LIBRARY COMMISSION 

Unelaasified 



Commissioners 

Exempt Class 
Secretary 



Clerk, Library 
Librarian, Assistant 



Reetson for Exemption 

Secretary of Commission, Section 
XIII (3) 



Competitive Class 

Library Organizer 



DEPARTMENT OF MOTQR VEHICLES 

Unclassified 



Commissioner of Motor Vehicles 
(Assistant Secretary of State) 



Competitive Class 



Auditor 

Calendar. Clerk, Senior 
Chief Jnspeptor and Examiner (Mo- 
tor Vehicles Operation) 
Clerk, Junior 
Clerk, Principal 
Clerk, Senior 
Clerk-Bookkeeper, Senior 



Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Clerk-Typist, Junior 
Examiner of Motor Vehicles Oper- 
ation 
Office Boy 



Adjutant 

Armorer 

Armorer, Assistant 

Caretaker 

Chauffeur 

Custodian 

Engineer 



Fireman and Helper 

Non-Competitive Class 
Cleaner and Helper 

Clerk-Stenographer, Junior 



NATIONAL GUARD 

Unclassified 

Engineer and Helper 

Foreman 

Inspector and Insthiction Clerk 

Stableman 

Stenographer 

Superintendent 

Competitive Class 

Senior Clerk 

Character of Serviess 



Cleanir»<r, sweeping, dusting^ 
scrubbing, polishing, etc. 

Performins: general stenographic 
and clerical work 
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WASHINGTON ROCK PARK COMMISSION 



Commissioners 
Secretary 

Non-Competitive Ctost 

Grounds Keeper (1) 



Unclasaified 

Treasurer 



Character of Services 

Keeping, under supervision, lawns, 
parks and grounds in an orderly 
and clean condition; preserving 
order thereon when necessary, 
etc 



NEW YORK-NEW JERSEY PORT AND HARBOR 
DEVELOPMENT COMMISSION 



All unclassified 



NEW JERSEY STATE PRISON 



Unclaasified 



Bfanagers, Board of 

Exempt Class 

Chaplain 

Visiung Chaplain 

Head Housekeeping Officer 



Resident Physician 






Visiting Physician and Medical Dir- 
ector 
Secretary to Principal Keeper 



Principal Keeper 

Reason for Exemption 

Examination not practicable 
Examination not practicable 
The incumbent is the wife of the 
Principal Keeper who is ap- 
pointed by the Governor. The 
Principal Keeper is in the un- 
classified service and an examin- 
ation for the Head Housekeep- 
ing Officer would be impracti- 
cable 
Official who must be a physician, 

Section XIII (5) 
Official who must be a physician, 

Section Xlll (5) 
Secretary to Principal Executive 
Officer, Section XIU (4) 



Centre Keeper, Night 

Chauffeur 

Clerk, Principal 

Clerk, Senior 

Clerk, Stock 

Clerk-Bookkeeper, Senior 

Clerk-Stenographer 



Competitive Class 

Marshall. Prison 
Officer, Commissary 
Officer, Housekeeping 
Officer, Identification 
Officer, Prisonr^ 
Officer, Senior. Field Parole 
Pharmaciist 
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Deputy to Principal Keeper, Chief 
Doorkeeper, Prison 
Engineman-in-Charge 
Instmctor-Auto Tag, Supervising 
Instructor-Shoemaker, Supervising 

Nan-Competitive Class 
Driver and Stahleman 



Storekeeper 

Supervisor of Repairs, Identifica- 
tion and Printing 
Teacher, Elementary 
Teacher of Occupation Subjecte 

ChoTCtcter of Servtcss 

Caring for, feeding and driving 
horses; cleaning horte stable^ 
harness, and horse-drawn vehi- 
cles; making minor repairs to 
such equipment, etc. 



PRISON CAMPS 



Deputy, Chief 
Guard, Road 



Competitive Class 

Guard, Senior Road 



Visiting Chaplain 



Deputy, C^ief 
FarmeTr Head 



PRISON FARM 
Unclassified 

Competitive Class 



Guard, Road 
Guard, Senior Road 



PROSECUTORS OF THE PLEAS 



Unclassified 



Prosecutor 



Exempt Class 



Reason for Exemption 



Private Secretary (Camden County) Private Secretary to Principal Ibc- 

ecutive Officer, Section XIII (4) 
Private Secretary and Stenographer Private Secretary to Principal Ex- 
(Union County) ecutive Officer, Section XIII (4) 

Special Investigator (Hudson Coun- Impracticable to ascertain the 
ty) qualifications needed for this po- 

sition through a competitive ex- 
amination 



Competitive Class 



Clerk (County Employee) 
Clerk, Chief 
Clerk, Confidential 
Clerk of the Grand Jury 



Stenographer, Prosecutor's 
Detective 

Detective, Assistant 
Detectives, Captain of 
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Clerk, Juniox' (County Employee) Detectives, Chief of 

Law Clerk and Stenographer Detective, Italian 

Clerk-Stenographer Detective, Lieutenant 
Stenographer, Grand Jury 

Non-Competitive Close Character of Services 

Clerk to Grand Jury of Union Performing clerical aervicea 
County (1) 

DEPARTMENT OF PUBUC INSTRUCTION 



Unclassified 



Assistant for Training Teachers of 
Home Economics 

Assistant for Training Teachers in 
Trades and Industries 

Assistant Supervisor of Afirriculture 
and Instructor for Training Agri- 
culture Teachers 

Commissioner 

Commissioner, Assistant 

Instructor 

Instmctor of Physical Training 

Exempt Class Reason for Exemption 

Vemale Industrial Education Spe- Special and peculiar qualifications. 

dalist as would make a competitive ex- 

amination impracticable 
Secretary to Commissioner of Edu- Secretary to Principal Executive 

catloii Officer, Section XIII (4) 

Competitive Class 



Instructor for Training Teachers 
of Agriculture 

Instructor for Training Teachers 
of Home Economics 

Instructor in Physical Training 
and Hygiene 

Instructor and Director of Train- 
ing and Hygiene 

Supervisor of Industrial Educsp 
tion 



Auditor (School Accounts) 
Chief (Bureau of Credentials) 
Chief (Business Division) 
CkA 

Clerky Jimior 

Clerk, Semor (Business Division) 
Clerk» Senior (Credentials) 
Clerk, Senior (Examinations) 
Clerk-Bookkeeper, Senior 

Non-Competitive Class 
School Registrar Examiner (11) 



Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Clerk-Typist 
Clerk-Typist, Junior 
Inspector of School Accounts 
Inspector, (jeneral (School Build- 
ings) 

Character of Services 

Examining School Registers of 
Students as a basis for prorata 
ing the State School Fund 



PUBLIC REPORTS 



(Commissioner of Reports 

Exempt Class 
Junior Gerk-Stenographer 



Unclassified 



Reason for Exemption 

Secretary to Principid Executive 
Officer, Section XIII (4) 
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BOARD OF PUBUC UTILITY COMMISSIONERS 



Unela88ified 



Commissioners 

Exempt Class 
Counsel 



Counsel, Assistant to 



Secretary 



Reason for Exemption 

Examination not practicable. Du- 
ties purely legal and requiring 
qualificaticns not readily deter- 
mined by examination 

Because of the confidential nature 
of the position and the special 
knowledge of and experioice 
with certain phases of the oper- 
ation of the Public Utility Law 
required of an incumbent of 
this position -■ 

Secretary to Board, Section Xm 
(3) 



Competitive Class 



Auditor 

Chief, Bureau of Railroads 
Chief, Division of Statistics and Ac- 
counts 
Clerk 

Clerk, Departmental Account 
Clerk, Principal 
Clerk-S tenographer 
C]erk<-Stenographer, Junior 
Clerk-Stenographer, Senior 
Clerk-Typist, Junior 
Draftsman 

Draftsman, Engineering 
Engineer, Junior 
Engineer, Assistant Appraisal 
Engineer, Junior Appraisal 
Engineer, Senior Appraisal 



Engineer, Chief (Bureau of Uti> 

lities) 
Engineer, Assistant Chief (Bureau 

of Utilities) 
Engineer, Chief (Division of 

Bridges and Grade Crossings) 
Engineer, Assistant Civil 
Engineer, Senior Civil 
Engineer, Designing Bridsre 
Engineer, Senior (Gas Plants) : 
Inspector of Bridge Construction 
Inspector of Bridges and Grade 

Crossings 
Inspector of Railroad Equipment 
Inspector, Traffic 
Inspector, Senior Traffic 



DEPARTMENT OF QUARANTINE 

Unclassified 



Health Officer 

Non-Competitive Class 
Deputy Health Officer (1) 



Character of Services 

Examining passengers and crews 
on vessels for evidence of com^ 
municable diseases and other 
lated work 
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DEPARTMENT OF QUARTERMASTER GENERAL 



Military Storekeeper 

Exempt ClasM 
Chief (Quartermaster Corps) 

Head Clerk 
Principal Clerk 



Unclassified 

Quartermaster General 

Reason for Exemption 

Secretary to Principal Executive 

Officer, Section XIII (4) 
Deputy, Section XIII (1) 
Clerk of Department, Section XUI 
(3) 

Competitive Class 



Clerk 

Clerk, Principal 

CI erk- Bo okkeeper 

Clerk-Bookkeeper, Senior 

Non-Competitive Class 

Caretaker (1) 



Clerk-Stenographer 
Clerk-Stenographer, Junior 
Clerk-Stenographer, Senior 
Stockhandler (Arsenal) 

Character of Services 

Performing the work of cleaning 
interior or exterior premises, 
and other related work 



NEW JERSEY REFORMATORY (Rahway) 



Unclassified 



Board of Managers 

Exempt Class 
Clerk-Stenographer 

Deputy Superintendent 



Superintendent 

Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Deputy or First Assistant, Sec- 
tion XIII (1) 



Competitive Class 



Clerk 

Clerk, Senior Institutional Account 
Clerk-Bookkeeper, Principal 
Engineman-in-Charge 
Engineman, Officer 
Farm Manager 
Industrial-Officer, Blacksmith 
Industrial-Officer, Carpenter 
Industrial-Officer, Dairy 
Industrial-Officer, Electrician 
Industrial-Officer, Engineman 
Industrial-Officer, Linotype 
Industrial-Officer, Mason 
Industrial-Officer, Painter 
Industrial-Officer, Plumber 
Industrial-Officer, Pressman 
Industrial-Officer, Printer 



Industrial-Officer, Shoemaker 
Industrial-Officer, Tailor 
Industrial-Officer, Tinsmith 
Keeper, Centre 
Officer, Farm 
Officer, Field Parole 
Officer, Senior Field Parole 
Officer, Kitchen 
Officer, Laundry 
Officer, Reformatory 
Storekeeper 
Teacher, Elementary 
Teacher of Instrumental Music 
Teacher, Principal 
VisitinsT Physician and Medical 
Director 



7» 



REratT Of Civil Service Commissioh 



N^m ^ o mpMUti w M Clam 
Ctmphin 

Chaplain, Vuttiag (1) 
Chmdimar (1) 



Dentist (1) 
Graduate None (1) 



CkameUr of Smvkm 

MhugtaiBg to the rdi;:ioii8 wants 
and ccnnf ort of the inmateh 

Ministerinf^ to the reUgious wants 
and comfort of the inmates i^ 
freqoent intervals 

Operating: and malring minor ts> 
pairs and adjustments; keeping 
in good condition passenger, or 
freight motor yehicles, loading 
and unloading and keeping 
records, etc 

Caring for the teeth of the inmates 

Responfib^e, under the Superinten- 
dent, for the general nursing 
and care of Inmates and em- 
ployes 



NEW JERSEY STATE REFORMATORY FOR WOMEN 



Managers, Board oi 
Superintendent 

Exempt Ckm$ 

Visiting Physician 



Unela88tfied 

Superintendent, Acting 

Reason for Exemption 

Official who must be a physician. 
Section XIU (5) 

Competitive Close 



Clerk-Bookkeeper, Senior 

Gerk, Institutional Account 

Dietitian 

Farmer 

Farmer, Head 

Farm Manager 

Nofi^ompetitive Class 
Carpenter (1) 



Dentist (1) 
Farm Hand (1) 
Officer, Kitchen (1) 

Officer, Sewing Room 



Housekeeping Officer 
Housekeeping Officer, Head 
Nurse, Graduate 
Officer, Field Parole 
Storekeeper 
Superintendent, Assistant to 

Character of Services 

Constructing or repairing woodoi 
buildings or wooden i>arts of 
other structures; repairing fur^ 
niture; shingling roofs; super- 
vising the work of Carpenter's 
Helpers, etc. 

Caring for the teeth of the in- 
mates 

Performing general farm and gar- 
den work, under supervision 

Instructing in the preparation and 
cooklns: of foods and canning 
and drying of vegetables and 
fruits 

Sewing and instructing in sewing 
and mending 
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4itaiptnid«or of Nursing 



:8ttliirvi«or, Oecttpatioiial (1) 



Teacher, Ekmmtupf (1) 

Teacher of Instrumental Music (1) 
Teacher of Occupational Subjects 



Teacher^ Sewing Kootn (1) 



Directing the work of the Nurses 
and Attendants for all patients 
and supervising other Institu- 
tional work as assigned 

Directing and instructing in o.ccu« 
national subjects, sucn as bas- 
ketry, crocheting, etc 

Teaching of elementary school sub- 
jects (1st to 8th Orades) 

Teaching of Instrumental Music 

Teaching of Occupational Subjects 
such as sewing, cooking, car- 
pentry, etc. 

Supervising and instructing in 
sewing and mendihg 



HEW JBRSET SANITORIUM FOR TUBERCULOUS DISEASES 



Unela89ified 



Soard of Managers 

Exempt Cla8$ 
Examining Physician 

Junior Resident Physician 

Bmdcat Resident Physician 



Superintendent and Medical Dir- 
ector 

Re<u<m for Exemption 

Official -who must be a physician, 

Section XIII (5) 
Official who must be a physician, 

Section XIII (5) 
Official who must be a physician, 

Section XIII (5) 



Competitive Clo^e 



Carpenter 
Clerk 

C^erk-Bookkeeper, Senior 
Oerk-Stenographer 
Cook, Head 
EUgineman, Assistant 

fQonrCompetitwe CUu$ 
Attendant (8) 



9akir 



Engineman-in-Charge 
Farmer, Head 
Fireman and Helper 
Painter 
Steward 



Charaeter of Sermce9 

Performing ministrations to the 
comfort and well-being of the 
inmates; aiding in keeping the 
persons and quarters of inmates 
in a sanitary and clean condi- 
tion; directing inmates in the 
performance of simple general 
duties 

Being responsible for the prepara- 
tion and baking of bread, rolls, 
pastry and other bakery goods, 
including the supervision of the 
work of Assistant Bakers 
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Chntttwt 



Omik (1) 

Oeikf IsMtitiitieiial Accaant (1) 

CUrk, Stodc (1) 



Coal PaMcr 



Cook 



Delivevyman (1) 



Dentist 

Dining Room Maid (8) 

Dining Room Maid, Senior (1) 
Dining Room Man (19) 

Farm Hand (15) 
Fireman and Helper (1) 



Helper, Dairyman's (1) 




in good condition, 
freiglit fw 
motor ▼dudes, kwdhig, 
ing and kequng records^ 
Perfonning, under snpenrision. 
prescribed derieal work 



fitions, checking bills* T»M»l"w£r 



propriation accounts, etc. 
Receiving, storing, and issuing on 
approved requisitions, 
supplies and eqoiinnent; 
ing in keeping stock 



Hauling coal, removing ashes and 
assisting the firemen in deanipg 
fires, keeping the boiler-room in 
order, etc. 

Preparing for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary' 
condition; having general charge 
of food supplies, etc. 

Delivering goods from the station 
and State Purchasing Depart^ 
ment to State Institutions, and 
among the departments of the 
institutions; hauling coal and 
ashes, etc; being responsible for • 
teams and machines being used, 
and to perform other related 
work as required 

Caring for the teeth of the pa- 
tients 

Waiting on table, washing dishes 
keeping the dining room in or- 
der, etc. 

Supervising the work of the Din* 
ins: Room 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Performin-g general farm and gar- 
den work, under supervision 

Taking care of and cleaning boil- 
ers, pumps, machinery and boil- 
er-room; making minor repairs, 
etc. 

Feeding, cleaning and caring for 
stock; milking, caring for milk^ 
etc. 
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Helper, Plumber's and Steamfitter'8 

HoDsemaid (5) 
Houseman (12) 

Laborer, Institutional (1) 
Laundry Worker (5) 

Nurse, Graduate (7) 

Nurse, Head Graduate (1) 
Photographer, X-Ray (1) 



Storekeeper 



Tea'^her of Occupational Subjects 
(1) 

Watchman (1) 



Performing the work of apprentice 
and assisting journeymen in the 
trades of plumbing and steam* 
fitting 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc. 

Performing, under supervision, or- 
dinary routine or heavy house- 
work, including scrubbing, 
kitchen work, etc. 

Performing, under supervision, 
routine unskilled manual labor 

Performing, under the direction of 
others, hand or machine laun- 
dering 

Performing, under supervision, 
routine nursing; keeping the 
necessary clinical and ward 
records, etc. 

Directing and supervising the 
work of Attendants and Nurses 

Making exposures on X-Ray 
plates; arranqring X-Ray appa- 
ratus and accessories; develop- 
ing X-Rav plates; making prints 
from X-Ray negatives, etc. 

Receiving, storing, inspecting and 
issuing on approved requisi- 
tions, materials, supplies and 
equipment: keening necessary 
records and making reports, etc. 

Teaching of occupational subjects 
surh as sewing, cooking, car- 
pentry, e^c. 

Guarding buildings and other 
property from . fire, theft, or 
othe>' injurv or danger during a 
definite period or watch; tend- 
ing fires, etc. 



MANUAL TRAINING AND INDUSTRIAL SCHOOL 

FOR COLORED YOUTH 



Unclassified 



Principal 

Exempt Class 
Clerk-Stenographer 

Fliysician, Visiting 



Reason for Exemption 



Secretary to Princip'^l Executive 
Oflftcer, Section XIII (4) 

Official who t^ius*- be a physician. 
Section XIII (5) 



RsMftT OF Civil Sttvics Cohuissioh 



ComimMjm Ctett 



Pottltrymu 
Cook 



Dairyman (1) 



Dining Room Maid, Senior 



l*ann Hand (2) 



Charaeter of SorvtOM 

Preparing for table use foods and 
vegetables; keeping cooking 
ntoisils in a clean and aamtaiy 
condition; having general diarge 
of food supplies, etc 

Feeding, cleaning and carin«: for 
dairy a^ock; caring for and tMt^ 
ing milk 

Aasfoming dining*room Maida to 
tables, directing and inppertlng 
their work, etc 

Performing general farm ard gar* 
den work, under aapendaioB 



NEW JERSEY SCnSOOL FOR THE DEAF 



UneUuaified 



l*rlndpal, Supervising 
itipoffntendent 

' Exempt Cfatt 

ViiUlng Phyaiciaft 



Supervisor, Assistant (Instmctor) 
Teachers 

Reaatm for Eximpikm 

Official who must be a physicia]i» 
Xra (5) 



Coimpetiiioo Cktoo 



Baker 

Clerk, Junior 

Clerk-Bookkeeper 

Clerk-Stenographer 

Engineman-in<-Charge 

Housekeeper, Head 

Non-Competitioo Clast 

Attendant (1) 



Oeancr and Hdpo (1) 

m 



Nurse, Graduate 

Principal Clerk-Businesa Mnagw 

Proofreader and Cleric 



Supervisor 
Watchman 

ChawneUr of Sonriooo 

Performing ministratioDa to tin 
comfort and wdl-beiag of tiie 
inmates; aiding in keeping tlie 
persona and qiuaiten of inmates 
in a sanitary and clean condi- 
tion: directinjp inmatwi in the 
yrf ormance of aimple 
duties, etc 

Cleanin«*-« sweeping, 
acrabliing, polishing, etc 

Prepannirror tahle vse foods and 



utensils in a dean and aanitaty 
conditioa; having geneni chaiia 
of food SQwIieB, etc 



Report or Civil Ssrvjce Commission 



77 



Dentist (1) 

Dining Room Maid (1) 

Dining Room Maid, Senior 

Housemaid (5) 

Laborer, Inatitutional (2) 
Laundry Worker (3) 

Laundry Worker, Senior (1) 

Oculist (1) 
Seamstress (1) 

Watchman, Night (1) 



Caring for the teeth of the stu- 
dents 

Waiting on table, washing dishes, 
keeping the dining room in or* 
der, etc. 

Assigning dining-room Maids to 
tables, directing and inspecting 
their work, etc. 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc. 

Performing, under supervision, 
routine unskilled manual labor. 

Performing, under the direction of 
others, hand or machine launder- 
ing 

Supervising the work of the 
laundry 

Caring for the eyes of the students 

Sewing, making and repairing 
house linen and clothing 

Guarding buildingrs and other 
property from fire, theft, or 
other injury or danerer during 
a definite period or watch; tend- 
ing fires, etc. 



STATE NORMAL SCHOOL AT MONTCLAIR 



Exempt Cla88 



Secretary 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



CIerk» Departmental Account 
Clerk-Stenographer 
Clerk-Stenographer, Junior 
Engineman and Head Janitor 

Non-Competitive Class 

Baker {1) 



Dining Room Maid (4) 



Houseman (8) 



Laborer, Institudonal (1) 



Fireman and Helper 
Head Housekeeper 
Librarian, Departmental 

Character of Services 

Bein^ responsible for the prepara- 
tion and baking of bread, rolls, 
pastry and other bakery goods, 
including the supervision of the 
work of Assistant Bakers 

Waiting on table, washing dishes 
and keeping the dining room in 
order, etc. 

Performing, under supervision, or- 
dinary routine or heavy house- 
work, including scrubbing, 
kitchen work, etc. 

Performing, under supervision, 
routine unskilled manual labor 
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Laundry Worker (3) 



Lunch Room Maid (1) 



Lunch Room Maid, Senior (1) 



Performing, under the direction of 
others, hand. or machine laun- 
dering 

Serving of lunch to pupils, assist- 
ing with the work of the lunch 
room, etc. 

Supervising and directing the 
work of the lunch room 



STATE NORMAL SCHOOL AT NEWARK 



Vnelassified 



Principal 



Secretary 



Exempt Claaa 



Reason for Exemption 



Secretary to Princip'^1 Executive 
Officer, Section XIII (4) 



Competitive Class 



•Cleaner and Helper 
Clerk, Departmenfal Account 
Engineman ard Head Janitor 
Fireman and Helper 

Non-Competitive Class 

Examining Physician (1) 



Janitor • 

Librarian, Departmental 
Librarian, Junior 

Character of Services 

Making physical examinations of 
Pupils in State Normal School 



STATE NORMAL SCHOOL AT TRENTON 



Exempt Class 
Secretary 

Visiting Physician 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Official who must be a physician, 
Section XIII (5) 



Competitive CUiss 



Baker 

Carpenter 

Cleaner and Helper 

Clerk-Bookkeeper 

Clerk-Bookkeeper, Principal 

Engineman, Assistant 

Non-Competitive Class 
Baker, Assistant 



Engineman-in-Charge 

Fireman and Helper 

Janitor 

Janitor, Head 

Office Boy 

Principal Clerk-Business Manager 

Character of Services 

Assisting in preparation of baked 
foods, regulating fires in ovens, 
operating and cleaning baking 
equipment 
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Cleaner and Helper (3) 
Clerk, Stock (1) 



Coal Passer (1) 



Cook (2) 



Cook, Head (1) 



Dining Room Maid (9) 



Dining Room Man (1) 



Housekeeper (1) 



FonseVeeper, Head (1) 
Housekeeper, Senior (1) 

Housemaid (9) 



Laundry Worker (6) 



Lunch Room Helper (1) 



Nurse, Graduate 



Porter 



Usher (1) 



Cleaning, sweeping, dusting, 
scrubbing, polishing, etc. 

Receiving, storing, and issuing on 
approved requisitions materials, 
supplies and equipment; assist- 
ing in keeping stock records, 
etc. 

Hauling coal, removing ashes and 
assisting the firemen in cleaning 
fires, keeping the boiler-room in 
order, etc. 

Preparing for table use foods and 
vegetables; keeping cooking 
utensils in a clean and sanitary 
condition; having general charge 
of food supplies, etc. 

Assuming direction of all of the 
preparation of food; preparing 
special diets; having charge of 
food supplies and accounting 
for same, etc. 

V^aiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Waiting on table, washing dishes, 
keeping the dining room in or- 
der, etc. 

Performing general housework, 
including the care and mainte- 
nance of a definitely assigned 
portion or division 

Directing all of the housework 

Being responsible for all of the 
housework 

Performing, under supervision, 
routine domestic tasks, such as 
scrubbing, etc. 

Performing:, under the direction 
of others, hand or machine 
laundering 

Assisting with the serving of 
lunch to pupils and with the 
work of the lunch room 

Pe"»'formins: nursing work inciden- 
tal to the comfort and safety of 
the students 

Moving, storin-o: and having cus- 
tody of trunks and other bag- 
gage, and performing other 
domestic work as assigned 

Performing, und'^r supervision, 
simple routine office work in a 
State Institu*-ion, and which 
may involve the performance of 
simple household duties as as- 
signed 
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SUMMER SCHOOL AT C0LUN6SW00D 





UneloMt/Ud 


iBstmctor 


Principal 


Qerk 


Competitive Class 



Instructor 



Clerk 



Instructor 
Lecturer 



Clerk 



SUMMER SCHOOL AT NEWTON 

Vnclassified, 

Principal 
Cvmpetitive Class 



SUMMER SCHOOL AT OCEAN QTT 

Unclassified 

Principal 

Competitive Class 



SECRETARY OF STATE 

Unclassified 

Secretary of State Assistant Secretary of State 

Competitive Class 

Clerk Clerk-Stenographer 

Chief Clerk Clerk-Stenographer, Junior 

Chief Clerk, Assistant to Clerk-Stenographer, Senior 

Clerk, Senior C^erk-Typist 

Clerk, Vault, Supply and Election Office Boy 

Commission Clerk ard Engrosser Principal Archivist and Genealo* 
Clerk-Bookkeeper, Senior gist 



STATE HOUSE COMMISSION 



Unclassified 



Governor 

State Comptroller 



State Purchasin<ir Agent 
State Treasurer 
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Exempt Class 



Custodian 



Reason for Exemption 

The position was exempted in 
view of an opinion from the At- 
torney General (September 14thy 
1914) 



Competitive Cla^a 



Attendant, Visitors 

Cabinet Maker 

Caretaker 

Carpenter 

Chauffeur 

Cleaner and Helper 

Clerk, Guide and Information 

Clerk, Mail 

Clerk, Vault and Shipping 

Clerk- Bookkeeper, Junior 

Electrician 

Elevator Operator 



Elevator Operator, Senior 

Engineman-in-Charge 

Examiner of Printing 

Fireman and Helper 

Janitor 

Janitor, Head 

Mason 

Messenger to Governor 

Telegraph Operator 

Telephone Operator 

Telephone Operator, Senior 

Watchman 



Purchasing Agent 



STATE HOUSE COMMISSION 
(Purchasing Department) 

Unclassified 
Competitive Class 



Assistant Purchasing Agent 

Auditor 

Chauffeur 

Clerk 

Clerk, Departmental Account 

Clerk, File 

Clerk, Statistical 



Clerk, Senior Statistical 
Clerk- Bookkeeper, Junior 
Clerk-Stenographer 
Clerk-Typist 
Examiner of Printing 
Manager, Traffic and Storea 
Office Boy 



COUNTY BOARDS OP TAXATION 



Members of Board 

Exempt Class 



UneUissified ' 

Secretary 

Reason for Exemption 

Private Secretary to President of Private Secretary to Principal 
Passaic County Board Executive Officer, Section XIII 

(4) 

Competitive Class 



Clerk 

Clerk, Chief 
Clerk, Deputy 

Non-Competitive Class 
Stenographer (Bergen County) 



Messenger 
Stenographer 



Character of Services 

Performing general stenographic 
work 
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BOARD OF TAXES AND ASSESSMENTS 

Unclassified 

Members of Board 

Exempt Class Reason for Exemption 

Secretary Secretary of Board, Section XIII 

(3) 

Competitive Class 

Clerk Draftsman 

Clerk, Principal Draftsman, Engineering 

Clerk, Assistant Corporation Tax Engineer, Chief 

Clerk, Head Corporation Tax Engineer, Assistant Civil 

Clerk, Principal Corporation Tax Engineer, Senior Civil 

Clerk-Stenographer, Senior Rodman 

Clerk-Stenographer Secretary, Field 

Clerk-Typist 

BOARD OF TENEMENT HOUSE SUPERVISION 

Unclassified 

m 

Members of Board 

Exempt Class Reason for Exemption 

Secretary and Executive Officer Secretary of Board, Section XIII 

(3) 

Competitive Class ' 

Clerk Clerk-Stenographer, Senior 

Clerk, Departmental Account Examiner, Plan 

Clerk, Principal Inspector, Tenement House 

Clerk (Tenement House Supervision) Inspector, Chief Tenement House 

Clerk, Senior (Tenement House Tenement House Inspector and 

Supervision) Photographer 
Clerk-Stenographer, Junior 

STATE TREASURER 

Unclassified 

Commissioner of Municipal Accounts Treasurer 

Exempt Class Reason for Exemption 

Chief Clerk (Municipal Accounts) Secretary to Principal Executive 

Officer, Section XIII (4) 
Principal School Fund Clerk Clerk to Principal Executive Offi- 

cer, Section XIII (4) 
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Competitive Claea 

Auditor Clerk-Bookkeeper, Principal 

Auditor, Traveling Clerk-Bookkeeper, Senior 

Cashier Clerk-Stenographer 

Clerk Clerk-Stenographer, Junior 

Clerk, Junior Clerk-Stenographer, Senior 

Clerk, Senior Clerk-Typist, Junior 

Clerk-Bookkeeper, Head Messenger, Bank 

BOARD OF TRUSTEES OF TEACHERS' RETIREMENT FUND 

Unclassified 

Secretary Board of Trustees 

Exempt CUus Reason for Exemption 

Assistant to Secretary (Teachers' The position was exempted on the 
Retirement Fund) ground that a Civil Service com- 

petitive examination is imprac- 
ticable for the reason that the 
duties of the position are in- 
volved in a personal knowledge, 
which is possessed by the tem- 
porary occupant, of the Teach- 
ers' Retirement Fund, its his- 
tory, acquaintance with the be- 
neficiaries, and the fund's opera- 
tion from the outset 

Competitive Class 

Clerk Clerk-Stenographer 

Clerk, Junior Clerk-Typist, Junior 



DEPARTMENT OF WEIGHTS AND MEASURES 

Unclassified 

Superintendent 

Competitive Class 

Assistant Superintendent of Weights Principal Clerk and Secretary 
and Measures 
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BERGEN COUNTY 



The Civil Service Act was adopted in the County of Bergen by refer- 
endum vote, the^method prescribed by law, on November 7, 1916. 

DEPARTMENT OF AGRICULTURE 



Unclassified 



Specialist in Home Economics 

Competitive Class 
Clerk-Stenographer 



Superintendent of Farm Demon- 
stration 



COUNTY CLERK 



County Clerk 

Exempt Class 
Deputy County Clerk 



Clerk 

Clerk, Abstract 

Clerk, Chief Registry 

Clerk, Index 

Clerk, Naturalization 



Unclassified 



Reason for Exemption 

Deputy or first assistant. Section 
XIII (1) 



Competitive Class 



Clerk, Principal 
Clerk-Bookkeeper, Principal 
Clerk-Stenographer, Senior 
Clerk-Typist 
Clerk-Typist,^ Junior 



County Engineer 



COUNTY ENGINEER 



Unclassified 



Competitive Class 



Clerk-Stenographer 
Draftsman, Senior 
Engineer, Junior 

Nonr-Competitive Class 

Engineering Assistant (1) 



Engineer of Highways 
Highway Construction Inspector 
Rodman 

Chara^^ter of Services 

Performing under supervision sim- 
ple Toutine engineering tasks 
in the office or field 
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BOARD OF CHOSEN FREEHOLDERS 



Unelassified 



Clerk of Board of Freeholders 
Comimssioner of Lunacy 
County Collector 
County Counsel 

Exempt Claas 
Jail Physician 



County Physician 
Freeholders 

Superintendent of Weights and 
Measures 

Reason for Exemption 



Official who must of necessity be 
a physician. Section XIII (5) 
Junior Clerk-Stenographer (County Stenographer to Principal Execu- 
Counsel) . tive Officer, Section XIII (4) 



Competitive Class 



Bridge Attendant 

Bridge Superintendent 

Chauffeur 

Clerk (Co. Collector), Head 

Clerk-Stenographer 



- Custodian 
Elevator Operator 
Engineman, Drawbridge 
Crarage Helper 
Manager, County Garage 



Clerk-Stenographer, Junior (County Traffic Officer 

Collector) Watchman 

Clerk-Stenographer, Senior Watchman, Assistant 



Non-Competitive Class 

Assistant Janitress (2) 
Watchman, Assistant (1) 



Character of Services 

Cleaning, Scrubbing, etc. 
Relieving regular incumbent at 
County Building and Garage 



Lahor Class 



Laborer 



BERGEN COUNTY HOME 



Competitive Class 



Farmer 

Matron (Almshouse) 

Superintendent (Almshouse) 

Non-Com.petitioe Class 

Matron, Assistant (1) 



Superintendent, Assistant (Alms- 
house) 



Character of Services 

Performing housework, preparing 
meals, etc. 



ISOLATION HOSPITAL 



Exempt Class 



Reason for Exemption 



Resident Physician and Bacteriolo- Official who must of necessity be 
gist a physician. Section XIII (5) 



86 



Report of Civil Service Commission 



Chauffeur 



Competitive Claaa 



N(ynrCompetitwe CUus 
Cook (1) 



Fireman and Helper (2) 
Housemaid (1) 
Laundry Worker (1) 
Nurse (1) 
Supervisor of Nursing 



Character of Servieea 

Assuming entire direction of all 
cooking; receiving and handling 
food supplies and incidental 
work 

Taking care of and cleaning boil- 
ers, pumps, etc. 

Performing, under supervision, 
routine domestic tasks, etc. 

Performing the more difficult or 
responsible work 

Perfonhing, under supervision, 
routine nursing 

Directing work of nurses and at- 
tendants 



MOSQUITO EXTERMINATION COMMISSION 

Competitive Class 

Assistant Foreman (Mosquito Ex- Clerk-Stenographer, Junior 

termination) Junior Engineer 

District Inspector Superintendent 



Laborer 



Labor Class 



COUNTY ROADS 

Unclassified 
Supervisor of Roads 

Competitive Class 

Chauffeur Foreman Road Construction 

Clerk Foreman Road Construction, As- 

Clerk-Stenographer, Senior sistant 

Engineer of Highway, Assistant Highway Construction Inspector 

Engineer, Junior Rodman 

Engineman, Steam Roller Traffic Officer 



Laborer 



lAibor Class 



SHERIFF'S OFFICE 



Sheriff 

Exempt Class 
Under Sheriff 



Unclassified 



Reason for Exemption 

First Assistant or Deputy, Sec- 
tion XIII (1) 
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Competitive Class 



Clerk-Bookkeeper 
Clerk-Stenographer 
Court Attendant 



Deputy Sheriff 
Guard- (Jail) 
Head Keeper 



Secretary 



SINKING FUND COMMISSION 



Unclassified 



SURROGATE 



UncUissified 



Surrogate 

Exempt Class 
Deputy Surrogate 



Clerk 

Clerk, Index 

Clerk-Stenographer 



Reason for Exemption 

Deputy or first assistan, Section 
XIII (1) 



Competitive Class 



Clerk- Stenographer, Junior 
Clerk-Typist 



ESSEX COUNTY 



The Civil Service Act was adopted in the County of Essex by 
referendum vote, the method prescribed by law, on November 8, 1910. 



SOUTH ORANGE AVENUE ASYLUM 



Competitive Class 



Watchman 



COUNTY AUDITOR'S OFFICE 

Unclassified 



County Auditor 
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Exempt Class 
Secretary to County Auditor 



Clerk 



Reason for ExemptUfn 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



Attendant 



BELLEVILLE FREE BRIDGE 

Competitive Class 
Engineer 



t I 



• -• 



Attendant 
Ehigineer 



BRIDGE STREET FREE BRIDGE 



Competitive Class 



Inspector 
Superintendent 



Attendant 
Engineer 



CLAY STREET FREE BRIDGE 

Competitive Class 

Superintendent 



t 



Attendant 
Engineer 



JACKSON STREET FREE BRIDGE 

Com,petitive Class 

Superintendent 



Attendant 



NUTLEY FREE BRIDGE 



Com/petitive Class 



PUBLIC BUILDINGS 

Competitive Class 
Inspector of Public Buildings 
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COUNTY CLERK'S OFFICE 

Unclassified 

County Clerk 

Exempt Class Reason for Exemption 

Deputy County Clerk Deputy to ^Principal Executive 

^ Officer, Section XIII (1) 

Secretary to County Clerk . Secretary to Principal Exe^^^^^ 

Officer, Section XIII (4) 

Competitive Class 

Bookkeeper Clerk, First Assistant (Grcuit 

Olprlc Court) r^ . . 1 

Cllrk (Circuit Court) ^^c^^J'''^^ Assistant (Cnmmal 

cS; ISfsSt Naturalization Cle^, Second Assistant (Criminal 

Clerk, Chief (Criminal Court) Court) 

Clerk, Chief Office Copyist 

Clerk, Deputy Naturalization Recorder 
Clerk, Docket 
Clerk, Document 

COUNTY COLLECTOR 

Unelassifi^ed 

County Collector 

Exempt Class Reason for Exemption 

Private Secretary to County Col- Secretary to Principal Executive 
lector Officer, Section XIII (4) 

Competitive Class 
Clerk 

COUNTY COUNSEL 

Unclassified 

County Counsel 

Exempt Class Reason for Exemption 

County Attorney Legal Assistant, Section XIII (2) 

County Counsel, Assistant Legal Assistant, Section Xlll {/) 

Secretary Secretary to Principal Executive 

Officer, Section XIII (4) 

Competitive Class 
Law Librarian Law Stenographer 
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COURT HOUSE EMPLOYES 

Competitive Claaa 

Carpenter Fireman 

Center Man Porter 

Cleaner Stewardess 

Cleaner, Cuspidor Superintendent 

Elevator Attendant Telephone Operator 

Engineer Utilityman 
Engineer, Assistant ^ V^atchman 
Engineer, Steam and Electrical 

^ Labor Claaa 

Charwoman Utility Woman 

Laborer Washwoman , 

BOARD OF ELECTIONS 

Unclaaaified 
Member of Board 

Exempt Claaa Reaaon for Exemption 

Clerk Clerk of Board, Section XIII (8) 

Competitive Claaa 
Stenographer and Typewriter 

COUNTY ENGINEER 

UneUiaaified 



County Engineer 



Competitive Claaa 



Draughtsman Levelman 

Engineer, Assistant Rodman 

Engineer, Assistant County Transitman 

Engineer, Second Assistant County Secretary to County Engineer 

Inspector, Grade A 

Labor Claaa 
Laborer 

4 

BOARD OF FREEHOLDERS 

Unolaaaified 
Clerk to Board 

Competitive Class 

Chauffeur Clerk, Deputy 

Clerk and Stenographer, Assistant 
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HOUSE OF DETENTION 



Exempt Class 



Physician 



Reason for Exemption 

Official who must be a physician 
Section Xin (5) 



Competitive Class 



Guard 

Janitor 

Juvenile Instructor 



Norir^ompetitive Class 
Matron, Assistant (2) 

Cook (1) 



Matron 

Superintendent 
Superintendent, Assistant 

Character of Services 

■ 

Performing general hk>usehold du- 
ties under the direction of the 
Matron 

Preparing food for table use 



HOSPITAL FOR CONTAGIOUS DISEASES 



Exempt Class 



Reason for Exemption 



Interne 



Physician, Assistant 
Superintendent 
Superintendent, Assistant 



Official who must be a physician 

Section XIII (5) 
Official who must be 

Section XIII (5) 
Official who must be 

Section XIII (5) 
Official who must be 

Section XIII (5) 



physician 
physician 
physician 



Competitive Class 



Carpenter 

Chauffeur 

Chauffeur, Assistant 

Clerk 

Clerk of Hospital and Secretary to 

Board 
Clerk, Stock 
Engineer 

Engineer, Assistant 
Fire Foreman 
Fireman 
Inspector 
Laundry Man 

Non-Competitive Class 

Ambulance Driver 
Assistant in Laboratory 
Butcher (1) 
Chambermaid (4) 
Cleaner 
Coal Passer 



Laundry Man, Assistant ' 

Matron and Head Nurse 

Matron and Head Nurse, Assist- 
ant 

Nurse (Head) and Matron, Assist- 
ant 

Nurse, Supervising 

Pathologist 

Pharmacist 

Telephone Operator 

Utilityman 

Watchman 



Character of Services 

Driving horse ambulance 
Helping in Laboratory 
Having charge of meat 
Taking care of rooms 
Cleaning, scrubbing, etc. 
Hauling coal, removing ashes, as- 
sisting firemen, etc. 
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Cook 

Day Worker (1) 

Hall Man 
Housekeeper 
Kitchen Help (2) 

Laundry Help (5) 



Nurse (22) 



Orderly (7) 



Scrub Woman (1) 
Seamstress (1) 
Waitress (4) 

Ward Maid (5) 



Laborer 



^^ 



Preparing food for patients, em- 
ployes, etc. 

Doing miscellaneous work by the 
day 

Taking care of halls 

Performing general housework 

Assisting in preparation of meals, 
washing dishes, etc. 

Performing laimdry work under 
the supervision of the Laundry 
Man 

Performing, routine ministrations 
to the comfort and well-being 
of the sick 

Performing, under supervision, 
ordinary routine or heavy 
housework, such as scrubbing, 
kitchen work, lifting and mov- 
ing k>f furniture, etc. 

Scrubbing, etc. 

Sewing and mending 

Waiting on table, keeping the din- 
ing room in order, etc. 

Cleaning, etc. 



Labor Class 



HOSPITAL FOR INSANE 



Warden 

Exempt Class 
Field Worker 



Unclassified 



Medical Director 
Medical Interne 
Physician, Assistant 
Secretary to the Warden 



Reagan for Exemption 

Inasmuch as this {position called 
for special and peculiar quali- 
iications, so that a Civil Ser- 
vice examination would be im- 
practicable 

Official who mus^ De~a physician 
Sectidn XIII (5) 

Official who must be a physician 
Section XIH (5) 

Official who must be a physician 
Section XIII (5) 

Secretary tfe Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



Baker 

Baker, Assistant 

Bookkeeper, Assistant 

Butcher 

Cabinet Maker 



Fire Patrol 

Florist 

Foreman of Bam 

Foreman of Farm 

Gardener 
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Carpenter 

Carpenter, Assistant 

Chef 

Clerk 

Clerk, Assistant Stock 

Clerk, Medical Record 

Clerk, Stock 

Copyist, Typewriter 

Druggist, Assistant ^ 

Electrician 

Electrician, Assistant 

Engineer 

Engineer, Assistant 

Engineer at Ice Plant, Steam 

Engineer at Pumping Station 

Engineer, Assistant Chief 

Engineer, Chief 

Engineer, Steam 

Engineer, Steam and Electrical 

Fireman 

Fireman, Assistant 

Fireman's Helper 



Housekeeper 
Liaundryman, Chief 
Matilon 

Mattress Maker 
Official Messenger 
Painter 
Pharmacist 

Physician and Pathologist, Assist- 
ant 
Plumber 
Steamfitter 
Steward 
Superintendent 
Superintendent, Farm 
Superintendent of Laborers 
Superintendent, Plant 
Supervisor 

Supervisor, Assistant 
Teacher 

Telephone Operator 
Typewriter 
Watchman 



Non-Competitive Claaa 



Assorter, Laundry 
Attendant (108) 



Attendant, Laboratory (3) 

Caretaker, Home (3) 
Cook (14) 
Oopyist (1)^ 
Fireman, Kitchen (2) 

Help, Kitchen 

Help, Laundry (15) 

Help, Plumber's (1) 

Helper, Electrician's 

Helper, Steamfitter's (1) 



Housekeeper (2) 
Messenger, Elitchen (24) 
Maid, Ward 
Nurse (100) 



Cha/racter of Services 

Having charge of linen room 

Performing ministrations to the 
comfort and well-being of the 
patients 

Performing, under supervision, 
.general laboratory work 

Taking care of Home 

Preparing food for table use 

Copying and general office work 

Taking care of fire, carrying 
coal, removing ashes, etc. 

Assisting in the preparation of 
meals, washing dishes, etc. 

Performing laundry work under 
the supervision of the Laundry 
Man 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of plumbing 

Performing the work of appren- 
tice and assisting journeymen 
in the trade 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of steamfitting 

Performing general housework 

Conveying food 

Keeping wards clean 

Performing, under supervision, 
routine nursing, keeping clin- 
ical and ward records, etc. 
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Nurs«> Charsr^ (5) 



Orderly 



Seamstress (7) 
Waiter 

Waitress (18) 
Waitress, GKarsre (5) 
Waitress, Head 
Waitress, Special 



Driver 
Farm Hand 
Laborer 



Performing routine nursing, 
keeping clinical and ward rec- 
ords, etc. 

Performing, imder supervision, 
ordinary rontme or heavy 
housework, sach as scrubbing, 
kitchen work, lifting and mov- 
ing furniture, etc 

Sewing, making and repairing 
house linen and clothing 

Waiting on table, keeping dining 
Foom in order, etc 

Waiting on table, keejung dining 
room in order, etc 

Waiting on table, keeping dining 
room in order, etc 

Waiting on table, keeping dining 
room in order, etc 

Waiting on table, keeping dining 
i^>om in order, etc 



Labor Class 



Laborer and Watchman 
Teamster 



JAIL 



Exempt Class 



Reasim for Exen^ption^ 



Physician 



Official who must be a physician 
Section Xm (5) 



Ctmipeftftve Class 



Attendant. Elevator 

Clerk 

Engineer 

Fireman 

Guard (Female) 

Non-CompeHtive Class 
Cook (1) 



Keeper 

Matron 

Steriliier and Laundryman 

Warden 

Warden, Deputy 



Chora/cttr of 
Preparing food for table use 



ESSEX AND HUDSON UNGOLN HIGHWAY AND BRIDGES 



Attmdant 
Captain 



Engineer, Assistant 
Engineer, Chief 



Basin Cleaner 



CmRpeftltve Class 



Foreman, Road 
Guard, Traffic 
Inspector 
Rottdman 
Superintendent 



Labor Class 

Laborer 
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MOSQUITO EXTERMINATION COMMISSION 



Commissioner 

Exempt Class 

Secretary 



Unclassified 



Reason for Exemption 



Secretary to Commission, Section 
XIII (3) 



Competitive Class 



^Carpenter 

Engineer, Consulting 

Foreman 

Foreman, Labor 

Foreman, Assistant Labor 

Foreman of Sewer Catch Basin 

Oiling 
Inspector 

Non-Cbmpetitive Class 
-Chauffeur-Mechanic 



Inspector, Chief 
Inspector, Assistant Chief 
Inspector, Deputy Chief 
Inspector of Dumps 
Inspector of Meadows 
Stenographer 
Supervisor, Field 
Utilityman 

Character of Services 

Working as Chauffeur and Me- 
chanic about three m!onths each 
year 



X.aborer 



Labor Class 



BOARD OF TRUSTEES OF THE PARENTAL SCHOOL 



Assistant to the Secretary 
^Secretary 



Warden 

Physician 
'Secretary 



Unclassified 

Superintendent 

PENITENTIARY 

Unclassified 



Exempt Class 



Reason for Exemption 

Official who must be a physician 

Section XIU (5) 
Secretary to iSrincipal Executive 

Officer Section XIII (4) 



Competitive Class 



Captain, Yard 

Chef and Guard 

Centre Man 

Centre Man, Assistant 

Druggist 

Engineer, Assistant 

Engineer, Chief 

Engineer, Steam and Electrical 

<jardener 

Instructor, Shoe Department 



Keeper 

Keeper and Instructor in Printing 

Matron 

Matron, Assistant 

Steward 

Superintendent 

Warden, Deputy 

Watchman, Night 

Tailor and Guard 
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COUNTY PHYSICIAN 

Unclassified 
County Physician 

PURCHASING DEPARTMENT 

Unclassified 

Superintendent of Purchasing De- 
partment 



Exempt Class Reason for Exemption 

K^retary to Principal Ex( 
Officer, Section XIII (4) 



Secretary Secretary to Principal Executive 

an 



REGISTER OF DEEDS AND MORTGAGES 

Unclassified 

Register 

Exempt Class Reason for Exemption 

Deputy Register Deputy of Principal Executive Of- 

ficer, Section XIII (1) 

Comrpetitive Class 

Clerk Custodian 

Clerk and Bookkeeper, Head Indexer 

Comparer Indexer, Assistant 
Copyist 

ROADS AND ASSESSMENTS 

Unclassified 

Supervisor 

Competitive Class 
Chauffeur Foreman 

Clerk Inspector 

Driver Superintendent * 

Engineer on Steam Rollers 

Non-Competitive Class Character of Services 

Traffic Enumerator (1) Keeping record of traffic 

Labor Class 

Driver Road Patrolman 

Horse and Cart Teamster 

Laborer Watchman on Steam Roller 



! 
I 



Report of Civil Service Commission 



97 



ESSEX MOUNTAIN SANITORIUM 



Exempt Claaa 
Interne 

Physician, Resident 

Secretary 

Superintendent, Medical 



.» 



Reason for Exemption 

Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Secretary to Principal Executive 

Officer, Section XIII (4) 
Official who must be a physician 

Section XIII (5) 



Competitive Class 



Chauffeur 
Cterk 
Engineer 
Matron 

Non-Competitive Class 

Cook (1) 
Cook, Assistant 

Kitchen Helper 

Laboratory Helper (1) 

Laundress 

Laundry Helper (2) 

Laundress, Assistant (1) 

Maid (8) 
Orderly (1) 



Orderly, Head (1) 

Outside Man 
Stableman (1) 

Waiter (2) 

Waitress (2) 

Watchman, Night (1) 

Laborer 



Nurse 

Nurse, Matron and Dietitian, Head 

Storekeeper 

Watchman 

Character of Services 

Preparing food for table use 

Assisting with the preparation of 
food 

Assisting in the preparation of 
meals, washing dishes, etc 

Performing minor work in connec- 
tion with the laboratory tests 

Performing hand or machine laun- 
dering 

Assisting with the work of the 
laundry 

Assisting with the work of the 
laundry 

Performing general housework 

Performing, under supervision, 
ordinary routine or heavy 
housework, such as scrubbing, 
kitchen work, lifting and mov- 
ing furniture, etc. 

Directing and supervising the 
work of orderlies 

Performing odd jobs 

Cleaning horse stables, harness 
and horse-drawn vehicles, etc. 

Waiting on table, keeping the din- 
ing room in order, etc. 

Waiting on table, keeping the din- 
ing room in order, etc. 

Guarding public buildings, tend- 
ing furnace fires, etc. 



Labor Class 
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SHERIFF'S OFFICE 



Unclassified 



Sheriff 



Exempt Class 



Legal Assistant and Counselor 
Private Secretary 

Under Sheriff 



Under Sheriff and First Assistant 



Reason for Exemption 

Legal Assistant, Section XIII (2) 

Secretary to Principal Executive 
Officer, Section XIII <4) 

Because of l^e peculiarly confiden- 
tial character of the work and 
of the multiplicity of duties in- 
volved, a Civil Service examina- 
tion is impracticable 

Deputy or First Assistant of Prin- 
cipal Executive Officer Section 
XIII (1) 



Chauffeur 

Clerk 

Coypist, Tjrpewriter 

Court Attendant 



Competitive Class 

Chief Inspector 
Stenographer 
Under Sheriff 



SOLDIERS' BURI4LS 

Non-Competitive Class Cha/racter of Services 

Superintendent Having charge of burials 



SURROGATE'S OFFICE 



Surrogate 

Exempt Class 
Secretary, Private 

Surrogate, Deputy 



Cashier and Accountant 

Clerk 

Copyist, Typewriter 

Clerk, Administration 



Unclassified 



Reason for Exemption 



Secretary to Executive Officer 
Section XIII (4) 

Deputy of Principal Executive Of- 
ficer Section Xm (1) 



Competitive Class 



Clerk and Custodian of Vaults 
Clerk, Probate 

Stenographer to Surrogate and 
Correspondence Clerk 
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WEIGHTS AND MEASURES 

Unclassified 

Superintendent 

Exempt Class Reason for Exemption 

Secretary to Superintendent of Secretary to Principal Execatiye 
Weights and Measures Officer Section Xin (4) 

Competitive Class 

Assistant Superintendent 



HUDSON COUNTY 

The Civil Service Act was adopted in the County of Hudson by refer- 
endum vote, the method prescribed by law on November 7, 1911. 



ALMSHOUSE 

Unclassified 
Warden, Indigent Hospital Superintendent 

Exempt Class Reason for Exemption 

Physician Official who must be a physician 

Section XIII (5) 

Secretary to Superintendent Secretary to Principal Executive 

Officer, Section XIII (4) 

Competitive Class 

Attendant ($1,242 per year) Laundryman 

Attendant, Night Matron 

Barber Matron, Assistant 

Butcher Plumber 

Clerk Superintendent, Assistant 

Cook Superintendent, Deputy 

Druggist Superintendent, Assistant Deputy 

Engineer Watchman 

Fireman 

Non-Competitive Class Character of Services 

Attendant (14) Performing ministrations to the 

($780 per year) comfort and well-being of the 

inmates 
Cutter (1) Cutting material for clothing 



1V^69A 
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Nurse (1) 



Orderly, Indigent Hospital 



Utilitjnnan, Indigent Hospital (2) 



Performing ministrations to the 
comfort and well-being of the 
sick. 

Performing, . under supervision, 
ordinary routine or heavy 
housework, such as scrubbing, 
kitchen work, lifting and mov- 
ing of furniture, etc. 

Performing odd jobs 



ASYLUM 



Superintendent, Medical 

Exempt Class 
Physician, Resident 

Physician, Visiting 

Secretary to Medical Superintendent 



Unclassified 

Warden 



Reason for Exemption 

Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Secretary to Principal Executive 

Officer, Section XIII (4) 



Attendant (Male) 

Attendant, Chief Day 

Attendant, Assistant Chief Day 

Attendant, Chief Night 

Barber 

nierk 

Cook 

Engineer 

Non-Competitive Class 
Attendant (Female) (20) 



Laundress, Assistant (1) 



Competitive Class 
Farmer 



Seamstress (1) 
Utilityman (2) 
Waitress (1) 



Fireman 

Laundress 

Laundryman 

Matron 

Matron, Assistant 

Stenographer and Clerk 

Character of Services 

Performing ministrations to the 

comfort and well-being of the 

inmates 
Helping with the work in the 

laimdry 
Sewing and mending 
Performing odd jobs 
Waiting on table and keeping the 

dining room in order 



HUDSON COUNTY BOULEVARD 



Exempt Class 
Private Secretary to President 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Captain 
Caretaker of Trees 



Competitive Class 

Inspector of Permits 
Inspector of Sidewalk Repairs 
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Chauffeur 

Chief of Police 

Clerk 

Clerk, Assistant 

Doorman 

Engineer 

Engineer, Dynamo 

Engineer, Steam Roller 

Fireman 

Flagger 

Foreman of Laborers 

Foreman of Linemen 

Foreman of Road Repairs 

Inspector of General Contracts 



Lamp Repairer 

Lamp Trimmer 

Lineman 

Lineman's Helper 

Lieutenant of Police Force 

Mechanician 

Patrolman of Police Force 

Stenographer and Bookkeeper 

Superintendent 

Superintendent, Assistant 

Superintendent of Lighting Plant 

Supervisor of Lamps 

Timekeeper, General 



Cartman 
Cleaner, Basin 
Driver, Line Wagon 



Labor Class 

Laborer 
Teamster 



Attendant 
Engineer 



BELLEVILLE BRIDGE 

Competitive Class 

Superintendent 



Attendant 
Engineer 



BRIDGE STREET BRIDGE 

Competitive Class 

Superintendent 



Attendant 
Engineer 



Attendant 
Engineer 



Attendant 
Engineer 



CLAY STREET BRIDGE 

Competitive Class 

Superintendent 

FOURTH STREET BRIDGE 

Competitive Class 

Superintendent 

NEWARK AVENUE BRIDGE 

Competitive Class 

Engineer, Chief 
Superintendent 



Attendant 
Electrician 



PATERSON PLANK ROAD BRIDGE 

Competitive Class 

Superintendent 



Basin Cleaner 



Labor Class 



I02 
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COUNTY CLERK 



County Clerk 

Exempt Cla$8 
Deputy County Clerk 



Clerk 

Clerk, Ancient Records and General 

Clerk, Assistant Bookkeeper and 
General 

Clerk, Assistant Enrollment, Pro- 
ceedings Cost and General 

Clerk, Assistant Vault Clerk — Cur- 
rent Records and General 

Clerk, Building Contracts and Gen- 
eral 

Clerk, Chief 

Clerk, Circuit Court and General 

Clerk, Comparing and General 

Clerk, Corporation Index and Gen- 
eral 

Clerk, Current Records, General 

Clerk, Docket Judgment— Common 
Pleas Docket and General 

Clerk, Enrollment Proceedings Cost 
and General 

Clerk, Lusk Index and General 



Unclassified 

Reason for Exemption 
Deputy of Principal Executive Of- 
ficer, Section XIII (1) 

Competitive Class 

Clerk, Mechanics' Lien and Gen- 
eral 

Clerk, Messenger and General 

Clerk, Miscellaneous, EJJections 
and General 

Clerk, Naturalization and General 

Clerk, Quarter Sessions Clerk — 
Part I and General 

Clerk, Quarter Sessions Clerk — 
Part II and General 

Clerk, Recofipiizance and General 

Clerk, Recording and General 

Clerk, Retr^scribing 

Clerk, Supreme Court Circuit and 
General 

Clerk, Township Taxes, Assistant 
Costs and General 

Clerk, Vault Clerk and €reneral 

Clerk, Vault Clerk — Current Rec- 
ords and General 



County Collector 



Clerk 



COUNTY COLLECTOR 

Unclassified 

Competitive Class 



NEW COURT HOUSE AND POWER HOUSE 



Carpenter 

Cleaner, Window 

Cleaner, Vacuum 

Cleaners, Foreman of Vaemun 

Clerk to Superintendent 

Custodian 

Dynamo Man 

Electrician 

Electrician's Assistant 

Electrician, Chief 

Elevatorman 

Engineer 

Engineer, Chief 

Fireman 

Hall Man 



Competitive Class 

Helper, Machinist's 

Janitor 

Keeper, Ground 

Keeper, Supervising Ground 

Lawn Man 

Matron ^ 

Operator, Telephone 

Porter 

Porter, Assistant 

Stewardess . 

Stewardess, Assistant 

Superintendent 

Utilityman 

Watchman 



/ 



Report of Civil Service Commission 



103 



Non-Competitive Class 
• Cook 

Cuspidor Cleaner (2) 



Character of Services 

Preparing: for table use foods and 

vegetables 
Cleaning cuspidors 



Woman Cleaner 



lAiboT Class 



BOARD OF ELECTIONS 



Exempt Class 



Chief Clerk 



Clerk 

Clerk, First Assistant 



Reason for Exemption 

S*ecretary to Board, Section XIII 
(3) 

Competitive Class 

Clerk and Messenger, Assistant 



GENERAL 



Unclassified 



Clerk, Board of Freeholders 
Commissioner in Lunacy 
<Iyounsel, County 
Engineer, County 
Physician, Coun^ 
Storekeeper, General 

Exempt Class 

Attorney, County 
Chaplain, County Farm 
Counsel, Assistant County 
Physician, Visiting 

Secretary to the County Engineer 

Secretary to County Physician 

Secretary to Superintendent of 

Weights and Measures 
Secretary to Supervisor, Private 



Superintendent of Soldiers' and 

Sailors' Burials 
Superintendent of Weights and 

Measures, County 
Supervisor, County 
Supervisor of State Roads 

Reason for Exemption 

Legal Assistant, Section XIII (2) 
Examination is inkpracticable 
Legal Assistant, Section XIII (2) 
Official who must be a physician 

Section XIII (5) 
Secretary to Executive Officer 

Section XIII (4) 
Secretary to Executive Officer 

Section XIII (4) 
Secretary to Executive Officer 

Section XIII (4) 
Secretary to Principal Executive 

Officer, Section XIII (4) 



Competitive Class 



Bookbinder, Court House 
Bookbinder, Court House, Assistant 
Chauffeur to County Supervisor 
Chauffeur in Engineering Depart- 
ment 
Clerk, Board of Freeholders, Assis- 
tant 



Engineer, Field 

Draughtsman, County Eng^ineer 

Inspector, Lamp 

Inspector of Improvements 

Instrument-man 

Investigator, County 

Office Boy 



\ 
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Clerk, Index 

Clerk in Engineer's Office 
Clerk, Locality Search 
Clerk, Map 
Clerk of the Works 
Clerk, Record (County Physician's 
Office) 

Non-Competitive Class 

Driver, County Stables (1) 
Utilityman (1) 



Physician, Assistant County 
Rodman 

Superintendent, County 
Superintendent of Weights and 
Measures, Assistant 



Character of Services 

Caring for and driving horses 
Performing odd jobs 



BOARD OF HEALTH AND VITAL STATISTICS 



Exempt Class 



Counsel 



Bacteriologist 

Bacteriologist, Assistant 

Clerk 

Clerk, Assistant 



Cleaner 



Reason for Exemption 

The position necessarily calls for 
a lawyer, and the duties are of 
such a nature as to make a 
Civil S'ervice Examination im- 
practicable 

Competitive Class 

Helper in Laboratory 
Inspector, Health 
Matron of Contagious Disease 
Hospital 

Labor Class 



TUBERCULOSIS HOSPITAL AND SANATORIUM 



Warden 

Exempt Class 
Director, Medical 

Physician, Attending 

Ph3rsician, Clinic 

Supervisor of Clinics 



Attendant (Male) 

Chauffeur 

Chef 

Engineer 

Fireman 

Laundr3rman 

Nurse, Clinic 



Unclassified 

Reason for Exemption 

Official who must be a physician 

Section XIII (6) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XIII (5) 
Official who must be a physician 

Section XHI (5) 

Competitive Class 

Stenographer 
Storekeeper 

Superintendent of Nurses 
Superintendent of Nurses, Night 
Superintendent of (Hinic Nurses 
Superintendent of Office Nurses 
Watchman, Night 
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Noncompetitive Claaa 
Attendant (Female) (15) 

Cleaner at Clinic (1) 
Cook 

Driver (1) 

Helper, Laundryman's (2) 

Housekeeper, Visiting 

Nurse (8) 

Nurse, Office (4) 
Orderly (3) 



Porter (2) 

Seamstress 
Surgeon, Dental 



Cleaner ($3.60 per diem) 



Cha/racter of Services 

Performing ministrations to the 

comfort and well-being of the 

patients 
Cleaning, scrubbing, dusting, etc. 
Preparing for table use foods and 

vegetables 
Driving horses 
Helping with the work in the 

laundry 
Slipervising and directing the 

housework 
Performing ministrations to the 

comfort and well-being of the 

sick 
Taking and keeping the records 

of patients 
Performing, under supervision, 

ordinary routine or heavy 

housework, such as scrubbing, 

kitchen work, lifting and mov-r 

ing furniture, etc. 
Cleaning, etc. 
Sewing and mending 
Performing general Dental work 



Labor Class 



Exempt Class 



Chaplain 



Attendant 

Bookkeeper 

Clerk 

Commissary 

Cook 



COUNTY JAIL 

Reason for Exemption 
Examination is impracticable 
Competitive Class 

Keeper 
Matron 
Warden 

Warden, Deputy 
Watchman 



Non-Competitive Class 
Matron, Assistant (1) 

Organist (2) 

Utilityman (1) 



Character of Services 

Assisting with the work of the 

matron 
Playing organ during services, 

etc. 
Performing odd jobs 
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ESSEX AND HUDSON UNCOLN HIGHWAY AND BRIDGES 



Bridgeman 
Engmeesr 
Engineer, Chief 
Foreman — Roadman 



Basin Cleaner 



Competitive Class 



Guard, Traffic 
Inspector 
Roadman 
Superintendent 



Labor Class 

Driver 



MECHANICS AND BAKERS 



Unclassified 
Superintendent of Public Works 

Competitive Class 



Arboriculturist 

Baker 

Blacksmith 

Boiler Maker 

Carpenter 

Chauffeur 

Electrician 

Fire Custodian 

Fire Marshall 

Helper 

Lamp Trimmer 

Non-Competitive Class 

Utilityttian (3) 



Machinist 

Mason 

Mechanic, General 

Painter 

Plasterer 

Plumber 

Quarryman 

Steam Fitter 

Superintendent, Assistant County 

Tinsmith 



Character of Services 
Performing odd jobs 



MOSQUITO EXTERMINATION COMMISSION 



Exempt Class 



Secretary 



Reason for Exemption 

Secretary to Commission, Section 
XIII (3) 



Competitive Class 



Inspector 
Stenographer 

Non-CompetitVDe Class 

Chauffeur (1) 



Superintendent 
Superintendent, Assistant 

Chanicter of Services 

Driving automobile during Mos- 
quito season 



L(ibor Class 



Laborer 
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COUNTY OVERSEER'S DEPARTMENT 



Competitive Class 



Gatekeeper 
Oversea; County 
Overseer, Assistant County 
Stableman 

Non-Competitive CUus 
Harness-maker (1) 



Surgeon, Veterinary 

Teamstar 

Watchman at Stable, Nig'ht 

. ChfM'aeter of Services 
Making and repairing harness 



PENITENTIARY 



Warden 

Exempt Class 
Physician, Visiting 

Secretary 



Barber 

Cook 

Deputy 

Engineer 

Laundryman 



Unclassified 



Reason for Exemption 



Official who must be a physician 

Section XUI (5) 
Secretary to Principal Executive 

Officer, Section XIII (4) 

Competitive Class 

Superintendent of Quarry 
Underkeeper 
Underkeeper, Chief 
Watchman 



Non-Competitive Class 
Attendant (2) 

Guard, Night (1) 

Matron (1) 

Matron, Assistant (1) 



Cha/racter of Services 

Having charge over Female pris- 
oners; preventing escapes, etc. 

Guarding building at night; pre- 
venting escapes of prisoners 

Supervising the work of inmates, 
supervising the cleaning; re- 
ceiving visitors, etc. 

Assisting with the work of the 
matron 



PURCHASING DEPARTMENT 



General Purchasing Agent 

Exempt Class 
Private Secretary 

r ■ • 

Clerk 



Unclassified 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XHI (4) 



Competitive Class 
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REGISTER'S OFFICE 



Register of Deeds 

Exempt Claaa 
Deputy Register 



Unclassified 

Re€uon far Ememptum 
Deputy, Section XIII (1) 
Competitive Class 



Bookkeeper 

Clerk 

Clerk, Cancellation 

Clerk, Document 

Clerk, Fee 

Clerk, Index 

Clerk, Block Index 

Clerk, Assistant Block Index 

Clerk, Chief Index 

Clerk, Junior 



Janitress 



Clerk, Map 

Clerk, Assistant Map 

Clerk, Retranscribing 

Clerk-Typist 

Clerk and Telephone Operator, 

Miscellaneous 
Copyist, Typewriter 
Machinist 
Searcher, Title 
Utilityman 



La^or Class 



Foreman 



Basin Cleaner 



NEWARK TURNPIKE ROAD 

Competitive Class 

Roadman 
Labor Class 

Laborer 



PASSAIC RIVER ROAD AND BELLEVILLE PIKE 



Foreman 
Inspector, Lamp 



Basin Cleaner 



Competitive Class 

Roadman 

Labor Class 

Laborer 



PATERSON PLANK ROAD 



Competitive Class 



Chauffeur 

Foreman . 

Lieutenant, Motorcycle Police 



Motorcycle Patrolman 
Roadman 
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Basin Cleaner 
Horse and Cart 



Labor Class 

Laborer 



SHERIFF'S OFFICE 



Unclassified 



Sheriff 



Secretary 



Exempt Class 



Reason for Exemption 



Under Sheriff 
Under Slleriff 



Secretary to Department, Section 
XIII (3) 

First Assistant of Executive Offi- 
cer, Section XIII (1) 

On account of the peculiarly con- 
fidential character of the work 
and of the multiplicity of du- 
ties involved, a Civil Service 
examination is impracticable 



Competitive CUiss 



Bookkeeper 

Clerk 

Clerk, Advertising and General 

Clerk, Chancery 

Clerk, Chief 

Clerk, Jury 

Clerk, Law 



• Clerk, Subpoena 

Constable (Court Attendant) 

Matron 

Messenger 

Process Server 

Stenographer 



SINKING FUND COMMISSION 



Exempt Class 



Secretary 



Reason for Exemption 

It would be impracticable to ob- 
tain a competent person through 
Civil Serviae examination to 
perform this work at the salary 
to be paid, except in connection 
with some other official work 



SMALLPOX 



Exem^pt Class 



Physician 



Reason for Exemption 

Official who must he a physician 
Section XIII (5) 



Matron 



Competitive Class 
Warden 



no 
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Non-Campetithe CUua 
Attendant (1) 



Character of Serviees . 

Performing ministrations to the 
comfort and well-being of the 
patients 



SURROGATE'S DEPARTMENT 



Surrogate 

Exempt 
D«^puty Surrogate 



Clerk 

Clerk, Chief 
Clerk, Citation 
Clerk, Comparing 
Clerk, Copy 
Clerk, General 



Unelaseified 

Clan ~" Reason for Exemption 

Deputy, Section XIII (1) 

Competitive Class 

Clerk, Index 

Clerk, Orphans' Court 

Clerk, Probate 

Clerk, Retranscribing 

Messenger 

Recorder, Will 



MERCER COUNTY 

The Civil Service Act was adopted in the County of Mercer by ref- 
erendum vote, the method prescribed by law, on November 7, 1911. 

OLDEN AVENUE BRIDGE 



Competitive Class 



Bridge Attendant 



SOUTHARD STREET BRIDGE 



Competitive Class 



Bridge Attendant 



COUNTY CLERK 



County Clerk 



Unclassified 
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Exempt CUuB 

Deputy County Clerk 



Clerk 

Clerk, Index 

Clerk, Naturalization 



Reason for Exemption 

Deputy to Principal Executive Of- 
ficer, Section aTTI (1) 



Competitive Class 



Clerk-Typist 
Clerk-Typist, Senior 



COUNTY COLLECTOR 



County Collector 

Exempt Class 
Clerk-Stenographer 



Senior Clerk-Bookkeeper 



Unclassified 



Reason for Exemption 

Stenographer to Principal Execu- 
tive Officer, Section XIII (4) 



Competitive Class 



COURT HOUSE COMMITTEE 



Competitive Class 



Engineer and Head Janitor 
Fireman and Helper 
Fireman and Keeper 
Janitress, Assistant 



Matron (Court House) 
Messenger 
Telephone Operator 



COUNTY ENGINEER 



Unclassified 



County Enfifineer 

Exempt Class 
Clerk-Stenographer 



Retison for Exemption 



Stenogn^apher to Principal Execu- 
tive Officer, Section XIII (4) 



Competitive Class 



Engineer, Assistant Civil 

Engineer, Junior 

Engineer of Highways, Assistant 



Inspector, Bridge Construction 
Inspector, Highway Construction 
Rodman 
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BOARD OF CHOSEN FREEHOLDERS 

Unclassified 
Clerk County Physician 

Competitive Class 
Clerk-Stenographer 

Non-Competitive Class Character of Services 

Superintendent, Burial of Soldiers S'eeing that graves and cemetery 
(1) grounds are kept in good order 

and proper grave marks are 
erected, etc. 

LEGAL DEPARTMENT 

Unclassified 
County Solicitor 

Competitive Class 
Clerk-Stenographer, Senior 

COUNTli ROADS 

Unclassified 
Supervisor of Roads 

Competitive Class 

Assistant Foreman, Road Construe- Repairman, Mechanical 

tion • Repairman, Road 

Engineman, Steam Roller Truck Driver 

Labor Class 
Road Laborer 

SHERIFF'S DEPARTMENT 

Unclassified 
Sheriff 

Exempt Class Reason for Exemption 

Under Sheriff First Assistant to Principal Exec- 

utive Officer, Section XIII (1) 

Competitive Class 

Centre Keeper Guard, Night 

Clerk-Typist, Senior Guard, Senior 

Commissary Officer Matron 

Court Attendant Warden, Jail 

Deputy Sheriff Watchman 
Guard 
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SUPERINTENDENT OF SCHOOLS 



Unclassified 



Sliperintendent 

Exempt CloBB 
Clerk-Stenographer 



Reasim far Exemption 



Stenographer to Principal Exec- 
utive Officer, Section XIII (4) 



SURROGATE'S DEPARTMENT 



Unclassified 



Surrogate 

Exempt Class 
Deputy Surrogate 



Clerk-Typist ' 



Reason for Exemption 

Deputy of Principal Executive Of- 
ficer, Section XIII (1) 



Competitive Class 

Senior Clerk-Typist 



Superintendent 



WEIGHTS AND MEASURES 

Unclassified • 



MERCER COUNTY WORKHOUSE 

Competitive Class 



Blacksmith 

Centre Keeper 

Commissary Officer 

Engineman 

Engineman at Crusher 

Farmer 

Farm Officer 

Non-Competitive Class 

Assistant Matron (1) 



Foreman, Quarries and Machinery 

Guard 

Guard, Senior 

Matron 

Quarryman and Blaster 

Tailor 

Warden 

Character of Services 

Directing inmates at the Work- 
house, making of clothing, mend- 
ing, etc. 
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PASSAIC COUNTY 

The Civil Service Act was adopted in the County of Passaic by ref- 
erendum vote, the method prescribed by law, on November 5, 1912. 



INSANE ASYLUM 

Exempt Class Reason for Exemption 

Physician Official who must be a physician 

Section Xni (5) 

Physician, Attending Official who must be a physician 

Section XIII (5) 

Competitive Class 

Matron Watchman, Night 

Superintendent 

Non-Competitive Class Chara>cter of Services 

Nurse (1) Performing mini^rations to the 

comfort and well-being of the 
sick 



COUNTY CLERK'S OFFICE 

Unclassified 

County Clerk 

Exempt Class Reason for Exemption 

Deputy County Clerk Deputy, Section XIII (1) 

Competitive Class " 

Cashier and Bookkeeper Clerk, Docket 

Clerk Office Boy 

Clerk, Court Stenographer 



GENERAL 

Unclassified 

Auditor and Comptroller Freeholder 

Clerk of Board of Freeholders Physician, County 

Collector, County Superintendent of Schools, County 

Commissioner in Lunacy Superintendent of Weights and 

Counsel, County Measures, County 

Engineer, County Supervisor of Roads 
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Exempt Claas 
Secretary to County Auditor 

Secretary to County Collector 

Secretary to County Counsel 

Stenographer to County Engineer 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Stenographer to Principal Execu- 
tive Officer, Section XIII (4) 



Competitive Class 



Book Binder 
Bridge Tender 
Chainman 
Chauffeur, County 
Custodian of Court House and work- 
house 
Elevator Man in Courts House 
Engineer, Assistant County 
Engineer of Court House 

Non-Competitive Class 

Chauffeur, County Engineer's Of- 
fice 
Clerk, Engineer's Office 
Stenographer (1) 

Transitman 



Inspector, Bridge 
Inspector of Painting 
Janitor of Court House 
Librarian 

Rodman in County Engineer's Of- 
fice 
Transitman 
Watchman at Court House, Night 

Character of Services 
Driving Automobile 

Performing general clerical -work 
Performing general stenographic 

work • 

Assisting Engineer 



MOSQUITO EXTERMINATION COMMISSION 



Exempt Class 
Secretary 

Secretary to President 



Reason for Exemption 

Secretary to Commissi<»i, Section 

XIII (3) 
Secretary to Principal Executive 

Officer, Section XIII (4) 



Competitive Class 
Clerk Inspector, Deputy 

Engineer and Chief Inspector Superintendent 

Foreman Utilityman 



Non-Competitive Class 



Driver, Truck 
Oiler (1) 



Character of Services 

Driving truck 

Spraying oil where mosquitoes in- 
habit 



Labor Class 



Laborer 
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REGISTER OF DEEDS AND MORTGAGES 

Unclassified 

Register of Deeds and Mortgages 

Exempt Class Reason for Exemption 

Deputy Register, etc. Deputy, Section XIII (1) 

Competitive Class 

Clerk Clerk, Index 

Clerk and Reserve Clerk, Assistant Clerk, Recording 

Desk Clerk-Typist 

Clerk, Bookkeeper and Reserve Office Boy 

Clerk, Assistant Desk St^iograplier 



ROAD REPAIRS 

Competitive Class 

Chauffeur to Road Department Inspector 

Engineer, Roller Teamster ($30 per week) 

Foreman Transitman 

NonrCompetitive Class Character of Services 

Chauffeur (1) Driving automobile 

Labor Class 

Laborer Teamster ($5.50 per day) 

Road Patrolman 



DEPARTMENT OF SHERIFF 

Unclassified 

Sheriff 

Exempt Class Reason for Exemption 

Under Sheriff Deputy or First Assistant, Section 

XIII (1) 

Competitive Qlass 

Bookkeeper Keeper, Jail 

Constable (Court Attendant) Keeper, Head Jail 

Eng^ineer at Jail Keeper, Utility 

Fireman at Jail Matron at Jail 

Keeper Sheriff, Deputy 

Keeper, Desk Underkeeper 



Report of Civil Service Commission 117 

DEPARTMENT OF SURROGATE 

Unclassified 

Surrogate 

Exempt Class Reason for Exemption 

Deputy and Chief Clerk Deputy, Section XIII (1) 

Stenographer to Surrogate Stenographer to Principal Execu- 

tive Officer, Section XIII (4) 

Competitive Class 

Clerk Office Boy 



UNION COUNTY 

The Civil Service Act was adopted in the County of Union by refer- 
endum vote, the method prescribed by law, on November 3, 1914. 



COUNTY CLERK 

Unclassified 
County Clerk 

Exempt Class Reason for Exemption 

Deputy County Clerk Deputy or First Assistant, Section 

XIII (1) 

Competitive Class 

Clerk Clerk, Assistant Deputy County 

Clerk, Deputy Stenographer 

COUNTY DEPARTMENT 

Unclassified 

Adjuster, County County Physician 

Auditor County Slipervlsor of Roads 

Clerk, Board of Freeholders Freeholders 

Collector Superintendent of Weights and 

County Attorney Measures 

County Engineer 
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Competitive Class 



Bridge and Road Inspector 
Bridge Tender 
Custodian, Court Home 
Custodian, Assistant, Court House 
Draughtsman, County Engineers 

Department 
Engineer, Assistant 
Engineer, Night 

Engineer, First Assistant (County) 
Matron, Court House 

NonrCampetitive Class 

Bridge Tender, Summer St. Bridge 
Guard, Chief, at Farm 
Guard, Assistant, at Farm 
Supervisor of Soldiers' and Sailors' 
Headstones and Law Librarian 



Po>H-pr. Court House 

Rodman 

Stenographer 

Stenographer and Clerk, County 
Engineer's Office 

Stenographer to Board of Free- 
holders 

Traffic Officer 

Transitman 

CAorctotfr of Services 

Tending Bridge 
Directing the work of Guards 
Guarding and caring for inmates 
Attending to the erection of all 
County Sbldiers' and Sailors' 
Headstones and acting as Law 
Librarian 



Road Tiaborer 


Labor Class 

Scrub Woman, Court House 




COURT HOUSE 




Competitive Class 


Assistant Custodian 
Elevator Man 


Engineer 
Porter 




Labor Class * 


Forewoman 


Scrubwoman 



PUBLIC INSTRUCTION 



Exempt Class 
Stenographer and Typist 



Reason for Kxemption 

Stenographer to Principal Execu- 
tive Officer, Section XIII (4) 



MOSQUITO EXTERMINATION COMMISSION 



Secretary 



Exempt Class 



Reason for Exemption 

•ecretary to Commission, Section 
XIII (3) 



Competitive Class 



Foreman 
Inspector 
Inspector, Chief 

Laborer 



Inspector, Assistant Chief 

Stenographer 

Stenographer and Bookkeeper 



Labor Class 
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REGISTER OF DEEDS 



Unclassified 



Register 

Exempt Class 
Deputy Register 



Reason for Exemption 



Deputy or First Assistant, &*ection 
XIII (1) 



Competitive Class 



Abstractor and Recorder 
Ciomparer 

Indexer and Second Office Assistant 
Indexer, Lusk 
Map Clerk 

Map Clerk and Third Office Assis- 
tant 



Pen Copyist 

Recorder 

Recopier of Old Records 

Stenographer, Bookkeeper 

l^irst Office Assistant 
Supervisor, Lusk System 
Typewriter Copyist 



and 



BONNIE BURN SANATORIUM 



Exempt Class 
Physician, Assistant 

Secretary to SuperintendeiEit 

Superintendent and Medical Director 



Reason for Exemption 

Official who must of necessity foe 
a physician. Section XIII (5) 

Secretary to Principal Executive 
Officer, Section XIII (4) 

Official who must of necessity foe 
a physician, Section XIII (5) 



Competitive Class 



Chef 

Chief Engineer 

Day Engineer and Fireman 

Fireman 

Head Farmer 

NovrCompetitive Class 

Attendant (8) 
Chef, Assistant (1) 



Chauffeur (1) 

Cleaner 

Dishwasher (8) 
Kitchen Help (4) 

Kitchen Woman (8) 

Laundress (1) 



Head Nurse and Housekeeper 
Housekeeper and Dietitian 
Night Engineer and Fireman 
Night Watchman 



Character of Services 

Taking care of patients 
Assisting in the preparation of 

food, preparing special diets, 

etc. 
Cleaning, washing, oiling, washing 

freight or ambulance motor ve- 
hicles 
Cleaning, sweeping, dusting, etc. 
Cleaning of dishes, etc. 
Assisting in the preparation of 

meals, washing dishes, etc. 
Assisting in the preparation of 

meals, washing dishes, etc. 
Performing hand or machine laun> 

dering 
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Laundress (Assistant) 

Laundryman (1) 

Maid (1) 
Nurse (5) 



Orderly (3) 

Porter (8) 

Seamstress (1) 

Sterilizer 

Store Room Clerk (1) 



Switch Board Operator 
Waiter (1) 

Waitress (7) 

Ward Man (1) 

Laborer 



(2) 



Assisting in the performing of 
hand or machine laundering 

Performing hand or machine laun- 
dering 
' Doing General Housework 

Performing ministrations to the 
comfort and well-being of the 
^ sick 

Taking care of wards 
' Cleaning 

Sowing and mending 

Sterilizing Hospital Supplies 

Receiving, storing and issuing on 
approved requisitions materials, 
supplies and equipment 

Operating Switch Board 

Serving food, waiting on table, 
cleaning silverware, etc. 

Serving food, waiting on table, 
cleaning silverware, etc. 

Cleaning wards 



Labor Class 



SHERIFF 



Unclassified 



Sheriff 

Exempt Class 
Under Sheriff 



Reason for Exemption 



First Assistant or Deputy, Section 
XIII (1) 



Competitive Class 



Clerk 

Clerk, Chief 

Constable and Court Attendant 

Court Attendant in Sheriff's Office 

Matron 



Stenog^rapher 
Warden 
Warden, First 
Watchman 



SURROGATE 



Exempt Class 
Deputy Surrogate 



Reason for Exemption 

Deputy or First Assistant, Section 
XIII (1) 



Competitive Class 



Assistant, First and General 
Assistant, Second 



Assistant to Surrogate, Third 
Copyist and Recorder 
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CITY OF EAST ORANGE 

The Civil Service Act was adopted in the City of East Orange by 
referendum vote, the method prescribed by law, on November 8, 1910. 

AUDITOR OP ACCOUNTS 

Unclassified 
Auditor 

Competitive Clasa 
Bookkeeper Clerk, Voucher 



DEPARTMENT OF BUILDINGS 

Unektssified 
Inspector 

Competitive Class 
Inspector, Assistant Birilding Stenographer and Clerk-Typist 



CITY CLERK 

Unclassified 

City Clerk 

Exempt Class Reason for Exemption 

Secretary-Treasurer, Sinking Fund Secretary to Committee, Section 
Committee XIII (3) 

Competitive Class 

Clerk, Deputy City Inspector of Dumps 

Clerk to Council Committee Janitor 

Clerk to Sinking Fund Committee Stenographer 
Dog Warden 

Non-Competitive Class Character of Services 

Superintendent of Receiving Station Supervising the dumping at a 

central plant 
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City Engineer 



CITY ENGINEER 

Unelaasified 
Competitive Class 



Blacksmith and Steam Roller En- 
gineer 
Clerk 
ETngineer 

Engineer, Chief Field 
Engineer, Steam Roller 
Flagger 
Foreman 



Foreman, Assistant 

Inspector 

Paver 

Stenographer 

Superintendent of Road Repairs 

and Maintenance 
Transitman 



Cartman 

Driver 

Laborer 



Labor Class 

Sweeper 

Teamster 

Watchman 



Clerk 



EXCISE COMMISSION 



Exempt Class 



Reason for Exemption 
Clerk of Board, Section XIII (8) 



Chief Engineer 



FIRE DEPARTMENT 

Unclassified 

Members of Commission 
Competitive Class 



Captain 

Electrician 

Electrician, First Assistant 

Electrician, Second Assistant 

Engineer, Assistant 

NonrCompetitive Class 

Clerk (1) 



Engineer, Assistant Chief 

Fireman 

Lieutenant 

Lineman, Fire Alarm System 

Character of Services 
Performing general clerical work 



City Physician 



DEPARTMENT OF HEALTH 

Unclassified 

Members of Board 
Competitive Class 



Bacteriologist 

Health Officer 

Health Officer, Assistant to the 

Inspector, Chief Sanitary 

Inspector, Plumbing 

Nurse, Communicable Disease 



Nurse, Infant Welfare 
Physician, Infant Welfare 
Secretary, Clerk and Stenograph- 
er, Assistant 
Stableman at Municipal Plant 
Stenogrrapher 
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NonrCompetitive Class 

Dentist (1) 
Surgeon-Dental Clinic (1) 



Cleaner 



Cfiaraeter of Servieea 

Caring for teeth 

Performing general dental sur- 
gery 

Labor Class 

Laborer-Scavenger 



FREE PUBLIC LIBRARY 



Competitive Class 



Assistant, Junior 

Assistant, Senior 

Head of Department 

Head of Catalogue Department 

Head of Children's Department 

Head of Lending Department 

Janitor 

NonrCompetitive Class 
Page (1) 
Page and Janitor's Helper (1) 



Librarian 

Librarian, Children's 

Librarian, General Assistant 

Office Assistant 

Stenographer 

Typist and Catalog^uer 

Ch4ji/iraeter of Services 
Messenger work 
Assisting in Library 



Caretaker 



Laborer 



PARKS AND PARKWAYS 

Competitive Class 

Labor Class 



Chief 



Clerk 

Detective 

Lieutenant 



POLICE DEPARTMENT 

Unclassified 

Members of Commission 

Competitive Class 

Patrolman 
Sergeant 



POOR AND ALMS 



Overseer of Poor 



Unclassified 
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RECORDER'S COURT 

UneUissified 



Recorder 



Clerky Recorder's 



Competitive Class 



BOARD OF RECREATION COMMISSIONERS 

Unclassified 

Members of Commission 

Competitive Class 

Chief Caretaker Superintendent 

Secretary and General Custodian 

Non-Competitive Class Character of Services 

Supervisor (2) Supervising Out-Door Sports 

Supervisor of Boys (1) Supervising Boys 

Slipervisor of Girls (2) Supervising of Girls and Small 

Children 
Supervisor of Girls, Assistant Supervising Girls 

Tennis Supervisor (1) Supervising and instructing in 

Lawn Tennis 
Tennis Instructor and Assistant Su- Supervising and instructing boys 
pervisor of Bojrs (2) in playing tennis and other 

games 

Labor Class 
Assistant Caretaker Laborer 



SHADE TREE COMMISSION 

Unclassified 
Members of Commission 

Exempt Class Reason for Exemption 

Secretary to Commission Secretary to Commission, Section 

XIII (3) 

Competitive Class 
Foreman Superintendent 

Labor Class 
Laborer T i Water Boy 
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DEPARTMENT OF STREET SPRINKUNG 



NofirCompetiUve Class 
Inspector (1) 



Character of Services 
Inspecting Street Sprinkling 



COLLECTOR OF TAXES AND CITY TREASURER 



City Treasarer 
Collector of Taxes 



Unclassified 

Custodian of School Funds 

Competitive Class 



Clerk, Chief 
Clerki General 

NonrCompetitive Class 
Clerk (1) 



Deputy for Collection of Arrear9 
Office Assistant 

Character of Services 
Performing general clerical work 



WATER DEPARTMENT 



Members of Commission 

Exempt Class 
Secretary 



Bookkeeper 

Bookkeeper and Clerk, Head 

Clerk 

Clerk and Stenographer 

Draughtsman 

Engineman 

Engineman, Assistant 

Engfineman at Pumping Station, 

Chief 
Engineer, Principal Assistant 
Engineer and Transitman, Assistant 
Fireman 
Farm Overseer 



Unclassified 

Reason for Exemption 

Secretary of Commission, Slection 
XIII (3) 

Competitive Class . 

Foreman 
Inspector 
Inspector, Chief 
Inspector, Meter 
Mechanic, Meter 
Mechanic and Meter Setter 
Plumber 
Registrar, Water 

Rodman 

Superintendent of Mains and 

Services 
Transitman 



Non-Competitive Class 
BiU Clerk 



Caulker and Laborer 

Driver 

Gate Keeper 

Laborer 

Laborer-Watchman 



Character of Services 

Making out water tax bills four 
times a year ^ 

Labor Class 

Mechanic, Assistant 
Repairman and Laborer 
Reservoir Keeper 
Teamster 
Water Boy 
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CITY OF ELIZABETH 

The Civil Service Act was adopted in the City of Elizabeth by 
referendum vote, the method prescribed by law, on November 4, 1913. 



DEPARTMENT OF BUILDING 

Unclassified 
Building Inspector 

Competitive Class 
Assistant to. the Building Inspector 

Ldbor Class 
Laborer and Helper 

DEPARTMENT OF PUBLIC BUILDINGS 

Competitive Class 

Custodian of Cit;^ Hall Night Watchman of City Hall 

Assistant Custodian of City Hall 

Non-Competitive Class Character of Services 

Helper (1) Assisting Caretaker of City Hall 

Labor Class 
Laborer 



DEPARTMENT OF CHARITIES 

Unclassified 
Overseer of the Poor 

Competitive Class 

City Physician — Upper Wards Keeper of Almshouse 

City Physician — Lower Wards Matron of Almshouse 

NonrCompetitive Class Character of Services 

Cleaner Sweeping, Polishing, etc. 

Farmer (1) Assisting in Farm Work 
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CITY CLERK 

Unclaasified 

City Clerk Inspector^ License 

Commissioners, Assessment • 

Competitive Class 

Clerk Stenographer 

NonrCompetitive Class Character of Services 

Dog Warden (1) Catching unlicensed dogs 

Page to City Council (1) Serving as Page during the meet- 

ings of the City Council 

DOCKS, WHARVES AND PIERS 

Competitive Class 

Dockmaster 

Non-Competitive Class Character of Services 

Caretaker Taking care of Pier and acting in 

the general capacity of Watch- 
man 
Assistant to Dockmaster (1) Assisting Dockma£rter 

DEPARTMENT OF ENGINEERING 

Unclassified 
City Engineer and Surveyor 

Competitive Class 

Assistant SVirveyor and Assistant Draftsman 

Engineer Rodman 

Attendant at Pumping Station 

Non-Competitive Class Character of Services 

Inspector of Valves Attending to Sewer Valves in 

Streets 



Labor Class 



Laborer 



FINANCE 

Unclassified 
Comptroller 

Competitive Class 

Clerk Deputy Tax Collector 

Clerk, Junior 
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NonrCinnpetitive Class 
Messenger (1) 

Inspector of Dance Halls (2) 



Charaeter of Services 

Doing Messenger Work for the 
Mayor, City (Comptroller, City 
Treasurer and City Clerk 

Inspecting Dance Halls 



FIRE DEPARTMENT 



Commissioner 



Exempt Class 



Secretary 



Captain 

Chief 

Chief, Deputy 

Driver 

Driver, Chief's 

Driver, Acting Battalion Chief's 

Driver, Deputy Chief's 

Driver, Extra 

Engineer 

Engineer, Relief 

Extra Man 



Unclassified 

Reason for Exemption 

Secretary of Commission, Section 
XIII (3) 

Competitive Class 

Fireman 

Hoseman 

Ladderman 

Lieutenant 

Machinist, Department 

Superintendent of Fire Alarm 

Superintendent of Fire Alaim,. 

Assistant 
Tillerman 
Utilityman 



Non-Competitive Class 
Calbnan (1) 

Hydrant Inspector (3) 



Chara^t'er of Services 

Taking place of Firemen in emer- 
gency 

Inspecting Hydrants during the 
winter 



DEPARTMENT OF HEALTH 



Bacteriologist 

Health Officer 

Health Officer, Assistant 

Inspector 

Inspector, Dairy 

Inspector, Milk 



Competitive Class 

Inspector, Plumbing 

Nurse at Parochial School 

Stenographer 

Office Assistant 

Superintendent, Isolation Hospital 

Warden, Isolation Hospital . 



Non-Competitive Class • 

Consultant Ophthalmologist, Otholo- 

gist and Laryngologist (1) 
Extra Nurse, Isolation Hospital 
Physician, Isolation Hospital (2) 

Physician, Parochial School (2) 

Warden, Smallpox Hospital (1) 



Character of Services 

Giving advice concerning diseases 
of tiie eye, ear and throat 

Nursing when emergency requires 

Attending patients at Isolation 
Hospital 

Attending patients at Parochial 
Schools 

In Charge of Smallpox Hospital 



J 
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LAW DEPARTMENT 

« 

Unclassified 
City Attorney 

Exempt Class Reason for Exemption 

Assistant City Attorney Legal Assistant of Law Depart- 

ment, Section XIII (2) 

Stenographer to City Attorney Stenographer to Principal Execu- 

tive Officer, Section XIII (4) 

PUBLIC LIBRARY . < 

Competitive Class 

Assistant, Staff Librarian, Assistant 

Librarian Janitor-Porter 

Non-Competitive Class Character of Services 

Janitor (1) Relieving regular men in the even- 

ings 
Junior Assistant (3) Assisting in Library work 

Library Assistant (6) Assisting in general Library work 

Labor Class 
Laborer 

PARKS AND SHADE TREES 

Labor Class 
Laborer 

POLICE COURT 

Unclassified 

Competitive Class 
9 

POUCE DEPARTMENT 

Unclassified 
Police Commissioner 

Exempt Class Reason for Exemption 

Secretary to Police Commissioners S'ecretary of Commission, Section 

XIII (3) 



Judge 



Clerk 
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Competitive Class 



Captain 
Chief of Police 
Detective 
Detective Sergeant 

Non-Competitive Class 

Janitress (1) 
Police Physician (1) 
Scrubwoman (1) 



Head of Detective Bureau 

Patrolman 

Sergeant 

Stenographer and Tj^ewriter 

Character of Services 

Cleaning Second Precinct Station 

Medical Inspecting 

Cleaning Third Precinct Station 



BOARD OF ^CREATION COMMISSIONERS 

(Playgrounds) 



Competitive Class 



Superintendent of Recreation 

Non-Competitive Class 

Assistant (18) 
Checker 



Custodian (1) 
Janitor, Assistant (8) 
Janitor (10) 

Janitress 
Matron 
Pianist (1) 



Principal (8) 
Substitute (5) 
Teacher (14) 



Character of Services 

Assisting in Teaching 

Assisting in checking clothes in 
Cloak Rooms or at Bath 
Houses; assisting in teaching 
games, etc. 

Taking care of Building 

Assisting in care of Building 

Taking care of Heating and Build- 
ing 

Taking care of Building 

Supervising in Basement 

Playing Piano for Drills, Physical 
Exercises, Folk and Social Danc- 
ing 

Play Instructing 

Relieving Regular Employees 

Play Instructing 



(Sodal Center) 



NonrCompetitive Class 

Assistant (6) 

Attendant (2) 

Club Leader, Boys* (1) 

Club Leader, Girls' (Assistant) (1) 

Club Leader, Girls' (1) 

Custodian (1) 

Custodian, Assistant 

Janitor (1) 

Janitor, Assistant (1) 

Matron (1) 

Musician (1) 
Pianist (4) 



Character of Services 

Assisting in Teaching 
Assisting around in Building 
Leading and Supervising 
Assisting Leader 
Leading and Supervising 
Taking charge of Building 
Assisting in care of Building 
Taking care of Building 
Assisting in care of Building 
General Supervising, taking care 

of Building etc. 
Playing Music for Games, etc 
Playing Piano for Drills, etc. 
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Bricklayer 
Forem^ 



Laborer 



SEWERS AND DRAINAGE 

Competitive Clasa 

Foreman or Deputy 

Labor Class 



Street 'Commissioner 



STREETS AND HIGHWAYS 

4. 

Unclassified 
Competitive Class 



Blacksmith 

Carpenter 

Clerk to Street Commissioner 

Foreman, Assistant 



Foreman or Deputy 

Inspector 

Time Keeper 



Non-Competitive Class Character of Services 

Utilityman (1) General Helping 

Labor Class 



Driver 
Driver, Cart 
Laborer 



Stableman 
Teamster 



CITY TREASURER 



UncUissified 



City Treasurer 

Exempt Class 
Assistant City Treasurer 



Reason for Exemption ■ 

Position of a confidential char- 
acter, and for which a Civil 
Service Examination would be 
impracticable 



WEIGHTS AND MEASURES 

Competitive Class 
Sealer of Weights and Measures 
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BOARD OF PUBLIC WORKS 

Unclassified 
Commissioner 

Exempt Class Reason for Exemption 

Clerk to Board Clerk to Board, Section XIII (8) 

Competitive Class 

Assistant Foreman Inspector 

Non-Competitive Class Chara>cter of Services 

Supervisor of Public Markets (2) Supervising Public Markets three 

days each week 



CITY OF JERSEY CITY 

The Civil Service Act was adopted in Jersey City by referendum 
vote, the method prescribed by law, on November 7, 1911. 



DEPARTMENT OF PUBLIC AFFAIRS 
(BUILDING DEPARTMENT) 

Competitive Class 

Clerk to Superintendent of Buildings Inspector of Masonry 
Inspector Superintendent of Buildings 

InspeclK>r, Chief 



City • Clerk 



(DEPARTMENT OF CITY CLERK) 

Unclassified 

Examining Engineer 



Carpenter 

City Marshall 

Clerk 

Clerk, Assistant to* 

Driver, Ambulance 

Investigator 

Investigator and Assistant 

intendent of Poor 
Messenger 
Overseer, Assistant to 



Competitive Class 

Stenographer 
Stenographer and Clerk 
Stenographer and Typewriter 
Superintendent of Municipal Re- 
lief, Assistant 
Superintendent of Poor 
to Super- Superintendent of Poor, Assistant 
Superintendent of Weights and 
Measures 
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Non-Competitive Class 
Repairman (2) 

Utilityman (2) 
Cleaner 



Character of Services 

Repairing of all electrical ma- 
terial 
Performing odd jobs 

Labor Class 

Janitrix to Overseer 



(EXECUTIVE DEPARTMENT) 

Unclassified 



Mayor 

Exempt Class 
Deputy to Director of Public Affairs 



Secretary to the Mayor 



Stenog^rapher 



Reason for Exemption 

The incumbent acts in the capacity 
of a confidential assistant to the 
Mayor, so that a Civil Service 
examination is impracticable 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



(BOARD OF HEALTH— Sanitation) 



Competitive Class 



Assistant, General 
Chemist 
Chemist, City 
Clerk ' 

Clerk and Registrar 
Clerk, General 
Clerk, Permit 
Dentist 

Health Officer, Deputy 
Health Officer and Secretary 
Inspector, Medical 
Inspector, Milk 
Inspector, Plumbing 
Inspector, Chief Plumbing 
Inspecto^F, Sanitary 
Inspector and Stenographer, Sani- 
tary 

Non-Competitioe Class 

Assistant Nurse, Isolation Hospital 
(2) 

Assistant Nurse, Milk Station (1) 



Utilityman (1) 



Laboratory Assistant 

Nurse 

Nurse, Public Health 

Nurse, Supervising 

Nurse, Supervising, Division of 
Child Hygiene 

Physician at Milk Station, Assist- 
ant to 

Plumber 

Scow Captain 

Stenographer 

Superintendent, Bureau of Com- 
plaints 

Sui>erintendent, Bureau of Con- 
tagious Diseases 

Superintendent, Health Bureau 

Supervisor, Night 

Character of Services 

Performing ministrations to the 

comfort and well-being of the 

sick 
Performing ministrations to the 

comfort and well-being of the 

sick 
Performing odd jobs 
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(QTY HOSPITAL) 



Exempt Ckua 
Radiog^rapher 



Reason for Exemption 

The position requires a special and 
peculiar qualification, so that a 
Civil Service examination would 
be impracticable 



Competitive Class 



Butcher 
Carpenter 
Chauffeur 

Chauffeur and Mechanic 
Chauffeur, and Assistant Mechanic 
Chauffeur and Utilityman 
Chauffeur and Utilitymain, Assistant 
Chef 

Chief, Division of Child Hyg^iene 
Cleanly Head 
Clerk 

Clerk, Chief 
Clerk, Record 
Clerk, Statistical 

Clerk and Stenographer, Assistant 
Clerk and Telephone Operator, As- 
sistant 
Dentist 
Dietitian * 

Director, Dental Hygiene Clinic 
Director, Medical (of Jersey City) 
Druggist 
Engineer 
Engineer, Chief 
Fireman 

Foreman, Laundry 
Inspector^ Medical 
Laundress, Head 
Laundryman 
Matron 

Non^Competitive Clasa 

Attendant 



Cleaner, Head (1) 
Cook (5) 

Elevator Runner (1) 
Driver, Ambulance (1) 
Help, Kitchen (7) 

Help, Laundry (9) 

Helper, Store Room (1) 



Nurse 

Nurse, Child Welfare— Milk Sta- 
tion 

Nurse, Head Obstetrical 

Nurse, Male 

Nurse, Supervising 

Pharmacist, Assistant 

Physician — Division of Child Hy- 
giene 

Physician, Assistant — ^Division of 
Child Hygiene 

Physician at Milk Station, Assis- 
tant to 

Physician, Attending — Child Wel- 
fare Station 

Stenographer 

Stenographer to Medical Director 

Superintendent 

Superintendent, Assistant to 

Superintendent of Training School 

Superintendent of Nurses 

Superintendent of Nurses, Assist- 
ant 

Superintendent, Night 

Supervisor, Day 

Supervisor, Night 

Supervisor, Operating Room 

Telephone Operator 

Telephone Operator, Night 

Telephone Operator and Clerk 

Cha/racter of Services 

Performing routine ministrations 

to the comfort and well-being of 

the sick 
Directing the work of cleaning 
Preparing for table use foods and 

vegetables 
Operating elevator 
Driving horse ambulance 
Assisting in preparation of meals, 

washing dishes, etc. 
Performing laundry work, under 

supervision 
Assisting with the work of the 

Store Room 
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Interne (8) 
Nurse (39) 



Orderly (25) 

Orderly — ^At Mother's Institute — 

Division of Child Hygiene (1) 
Porter (1) 
Seamstress (3) 
Utilityman (14) 
Waitress (6) 



Assisting in the details of medical 

work 
Performing routine ministratioiui 

to the comfort and well-being of 

the sick 
Cleaning, etc. . . 

Cleaning, etc. 

Cleaning, etc. 
Sewing and mending 
Performing odd jobs 
Waiting on table, keeping dining 
room in order, etc. 



Cleaner 



Labor Class 

Laborer 



(FREE PUBLIC LIBRARY) 



Competitive Cla98 

Assistant, General Driver 

Attendant, Desk, and General As- 
sistant 
Attendant, Children's Room 
Attendant, Reference Room 
Attendant, Reading Room, and Reg- 
istry Clerk 
Cataloguer and General Assistant 
Cataloguer, Chief, and Branch Li- 
brarian 
Clerk, Office 



NonrCompetttivs Class 
Attendant, Night (2) 

Janitor 

Utilityman, Greneral (1) 



Charwoman 
Cleaner 



Engineer 

Janitrix. 

Librarian 

Librarian, Assistant 

Librarian, Branch 

Operator, Elevator 

Secretary 

Superintendent of Stations 

Utilityman, GJeneral , 

Watchman 



Cha/racter of Services 

Attending in Reading Room at 

night 
Cleaning, etc. 
Performing odd jobs 

Lahor Class 

Cleaner, Window 



DEPARTMENT OF PARKS AND PUBLIC PROPfiRTY 



Director 



Unclassified 



(COLES STREET BATHS) 

CoTnpetitive Class 



Attendant 
Fireman 



Fireman and Pipe Fitter 
Superintendent 
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(FOURTEENTH AND ERIE STREET BATHS) 

Competitive Class 

Attendant Fireman and Pipe Fitter 

Fireman 





(CITV HALL) 




Competitive Class 


Clerk 

Elevator Runner 

Engineer 

Fireman 

Hallman 


Janitor 

Operator, Telephone 

Porter 

Watchman 


Noncompetitive 


Class Chanteter of Services 


Utilityman 


Performing odd jobs 




Labor Class 


Cleaner 
Laborer 


I/aundress 



(HARBOR BOARD) 

Exempt Class Reason for Exemption 

Engineer Requires qualification not readily 

discernible through a competi- 
tive examination 

Competitive Class 

Superintendent, South Cove Wharfinger 

Watchman 

Non-Competitive Class Charaeter of Services 

Utilityman (1) Performing odd Jobs 



(PARKS) 

Unclassified 

Director of Parks and Public Prop- 
erty 

Exempt Class Reason for Exemption 

Secretary to Director Secretary to Principal Executive 

Officer, Section XIII (4) 
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Competitive Class 



Attendant, Bath 
Carpenter 
Clerk, Assistant 
Dmftsman, Ardiitectaral . 
Draftsman, Mechanical 
Fmisher, Concrete 
Foreman and Timekeeper 

NanrCompetitwe ClasM 

Helper, Carpenter's (2) 

Helper, Mason's (3) 

Helper, Painter's (1) 



Hod Carrier (8) 
Utilityman (8) 



Laborer 
Laborer, Concrete 



Gardener 

Instructor, Playground 

Mason 

Painter, Sign 

Stenographer 

Supervisor of Playgrounds 

Charaeter of Serviees 

Performing the work of appren- 
tice and assisting journeymen 
in the trade of carpentry 

Performing the work of apprentice 
and assisting journeymen in the 
trade of masonry 

Performing the work of apprenrice 
and assisting journeymen in the 
trade of painting 

Carrying mortar, bricks, etc. 

Performing odd jobs 



Labor Class 

Tree Trimmer 



(CITY PLANNING) 

Competitive Class 

Clerk, Chief Expert Stenographer-Typewriter 

Expert Engineer- Assistant Secretary Inspector of Buildings 



(SHADE TREE COMMISSION) 



Competitive Class 



Arboriculturist 

Architect, Landscape 

Carpenter 

Clerk 

Foreman 

Foreman, Assistant 

Forester and Secretary, 

Gardener 

Non-Competitive 

Helper, Carpenter's 

Helper, Mason's 



City 



Class 



Inspector 

Mason 

Mason and Bricklayer 

Matron ^ * 

Painter 

Superintendent, Park 

Workman, Greneral 

Charaeter of Services 

Performing the work of apprentice 

and assisting journeymen in the 

trade of carpentry 
Performing the work of apprentice 

and assisting journeymen in the 

trade of masonry 
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Nurseryman (1) 

Shop Man (1) 
Utilityman (6) 



Driver 

Keeper, Bark 
Laborer 



Taking care of trees, shrubbery, 

etc .^ 

Working in sho^ 
Performing odd jobs , 



Labor Class 



Laborer, Concrete 
Runner, Concrete Machine 
Trimntier, Tree 



DEPARTMENT OF REVENUE AND FINANCE 
(DIVISION OF THE AUDITOR OF THE SCHOOL DISTRICT) 



Clerk of Claims, Auditing 
Examiner of Claims 



Competitive Class 

Utilityman 



(COMMISSION ON BUILDING DISTRICTS AND RESTRICTIONS) 



Exempt Class 



Secretary 



Reason for Exemption 

The position called for duties and 
qualifications such as could not 
be ascertainable through a com- 
petitive examination 



City Collector 



Clerk 

Clerk, Chief 
Clerk, General 
Clerk, Ledger 



(COLLECTOR'S OFFICE) 

Unclassified 

Deputy Personal Tax Collector 

Competitive Class 

Clerk, Search 

Clerk, Assistant Search 

Stenographer 



(COMPTROTLLER) 

Competitive Class 



Auditor of Receipts 
Accountant in Department of Reve- 
, nue and Finance, Chief 
Bookkeeper 



Clerk 

Clerk, Chief 

Investigator of Tax Titles 
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(EXECUTIVE OFFICE) 

Unclassified 
Director 

Exempt CU188 , Reason for Exemption 

Deputy to Commissioner This position is of a confidential 

character and of such a nature 
that a Civil Service examination 
would be impracticable 

Private Secretary Secretary to Principal Executive 

Officer, Section Xni (4) 

Competitive Class 

Messenger Stenographer 

Non-Competitive Class Character of Services 

Utilityman (1) Performing odd jobs 

(JITNEY TRAFFIC BUREAU) 

Competitive Class 

Jitney Starter Supervisor of Jitney Service 

Jitney Starter, Assistant Supervisor of Jitney Service, night 

(LABOR BUREAU) 

Competitive Class 

Clerk, Placement Investigator 

Clerk, Statistical Superintendent of Labor and Em- 

ployment Bureau 

Non-Competitive Class Character of Services 

Utilityman (1) Performing odd jobs 

(DEPARTMENT OF LAW) 

Unclassified 

Corporation Attorney Corporation Counsel 

Corporation Attorney, Assistant Corporation Counsel, Assistant to 

Exempt CUiss Reason for Exemption 

Assistant to Law Department Legal Assistant, Section XIII (2) 

Competitive Class 

Clerk to Corporation Attorney Stenographer 

Clerk to Corporation Counsel Stenographer and Typewriter 
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(PURCHASING DEPARTMENT) 

Exempt Class Reason for Exemption 

Purchasing Agent The incumbents of these positions 

General Storekeeper aAre not subject to any single 

Commissioner, being subject on- 
ly to the entire Commission, and 
tiiat the duties and responsibili- 
ties are of such a character as 
to render it impracticable to fill 
the positions ^ough comi>eti- 
tive examinations 

Competitive Class 

Clerk * Stenographer 

Clerk, Record Stenogrrapher and Clerk 



(SINKING FUND COMMISSION) 

Unclassified 



Member 



Exempt Class Reason for Exemption 



Secretary Secretary to Board, Section XIII 

(3) 



(TAX DEPARTMENT) 

Unclassified 

Commissioner 

Exempt Class Reason for Exemption 

Secretary to Board of Tax Assessors Secretary to Board, Section Xin 

(3) 

Competitive Class 

Clerk Surveyor, Assistant 

Clerk, Chief ' Tracer, Map 

Clerk, Deputy Chief 

(CITY TREASURER'S OFFICE) 

Competitive Class 

Accountant, Chief, in Department of Cashier 
Revenue and Finance Clerk 
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DEPARTMENT OF PUBLIC SAFETY 

Unelasaified 
Director 

Exempt Class Reason for Exemption 

Deputy Director The duties attached to this posi- 

tion are of a confidential nature 
and of such a character as would 
make a Civil Service examina- 
tion impracticable 

Secretary to Director Secretary to Principal Executive 

Officer, Section XIII (4) 

Competitive Close 

Chemist Inspector of Weights and Mea- 

Clerk sures, Assistant 

Clerk, Record Physician, City 

Inspector of Weights and Measures Stenographer 

Wireman, Electrical 

(DEPARTMENT OF EXaSE) 

Competitive Class 
Clerk, Assistant Inspector 

(FIRE DEPARTMENT) 

Exempt Class Reason for Exemption 

Chaplain Civil Service examination imprac- 

ticable 

Competitive Class 

Captain Inspector of Combustibles and 

Chief, Battalion Fire Risks, Assistant 

Clerk . Lieutenant 

Clerk, Chief Lineman, Telegraph 

Clerk, Assistant C!hief Superintendent of Repairs 

Engineer Superintendent of Repairs, Assist- ' 

Engineer, Assistant ant 

Engineer, Chief Superiijtendent of Fire Alarm 

Examiner, Medical Telegraph 

Fireman Superintendent of Fire Alarm Tel- 
Harness Maker egraph, Assistant 
Inspector of Combustibles and Fire Veterinary and' Inspector of 
Risks Horses in all City Departments 

Labor Class 

Laborer Assistant 
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(POLICE DEPARTMENT) 



Police Court Judge 

Exempt CUuB 
Chaplain 



Attendant, Court 

Captain 

Chauffeur 

Chief of Police 

Clerk 

Clerk, Court 

Clerk, Department 

Clerk, Property 

Doorman 

Drill Master 

Driver, Patrol 

Foreman, Stable 

Inspector 

Interpreter 



Unela88ified 

Reason far Exemptum 

Examination is impracticable 

Competitive Class 

Lineman 

Lieutenant 

Matron 

Mechanic 

Patrolman 

Photographer 

Physician, City 

Rounds-Sergeant 

Sign Painter and Letterer 

Stenographer 

Superintendent, Signal System 

Surgeon 

Surgeon, Assistant Police 

Telephone Operator 



Non-Competitive Claaa 
Janitress (6) 

Laborer Assistant ^ 



Charaeter of Services 
Cleaning station 
Labor Class 



DEPARTMENT OF STREETS AND PUBLIC IMPROVEMENTS 

(BUREAU OF ASSESSMENTS) 



Unclassified 



Commissioner of Assessments 
Exempt Class 



Reason for Exemption 



Secretary to Commissioner of As- Secretary to Boar^, Section XIIT 
sessments (S) 



Competitive Class 



Clerk and Draughtsman 



(ENGINEERING BUREAU) 

Competitive Class 



Chainman 
Chauffeur 
Draftsman 



Engineer, First Assistant, and Su- 
perintendent of Maintenance 
Engineer, Second Assistant Chief 
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Draftsman, Mechanical Rodman 

Engineer, Assistant to Stenographer 

Engineer, Civil Transitman 

Engineer, Chic^f, and Superintendent 
of Maintenance 

Non-Competitive Claaa Character of Servieea 

Utilityman (3) Performing odd jobs 

(EXECUTIVE OFFICE) 

Unclassified 
Director 

Competitive Class ^ 

Clerk, Chief, of Department Stenographer 

Clerk, General Utilityman . 

(BUREAU OF REMOVAL OF GARBAGE AND ASHES) 

Competitive Class 

Inspector of Removal of Garbage Inspector, Assistant Garbage 
and Ashes 

(BUREAU OF SEWERS AND BASINS) 

Competitive Class 
Foreman of Laborers Sewer Man 

Non-Competitive Class Character of Services 

Watchman (1) Guarding 

Labor Class 
Driver Laborer 

(BUREAU OF SIDEWALKS) 

Competitive Class 
Sidewalk Inspector 

(BUREAU OF STREET CLEANING) 

CorkpetiHve Class 

Clejk, Chief Superintendent, Assistant 

Clerk, Assistant Chief Timekeeper 

Foreman . 
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NonrC<nnpetitive CUus 



Repairman (5) 
Utilityman (2) 



Driver 
Laborer 



Character of Services 

Making repairs 
Perfonning odd jobs 



Labor Class 



Stableman 

Washer and Cleaner 



(BUREAU OF STREET UGHTING) 

Competitive Class 
Inspector of Lamps Inspector of Lamps, Assistant 

Non-Competii4ve Class Character of Services 

Utilityman (1) Performing odd jobs 

(BUREAU OF STREET REPAIRS) 



Chauffeur, Assistant 

Foreman 

Mason 



Competitive Class 

Paver 
Rammer 



Non-Competitive Class Cha/ra^ter of Services 

Utilityman (2) . Performing odd jobs 

Labor CUiss 
Driver Laborer 



(BUREAU OF WATER) 

Competitive Class 



Advisor and Bacteriologist, Sanitary 

Assessor, Water 

Blacksmith 

Bookkeeper 

Bookkeeper, Head 

Bricklayer 

Carpenter 

Carpenter, Foreman 

Caulker 

Chauffeur 

Chemist 

Clerk 

Clerk, Bill 

Clerk, Chief Bill 

Clerk, Permit 

Draftsman 



Inspector, Foreman Hydrant 

Inspector, Chief Sanitary 

Inspector, Special 

Inspector, Chief Special 

Inspector and Meter Reader 

Inspector of Meters, Chief 

Inspector of New Water Works 

Inspector Pipe Line 

Inspector of Steel Work 

Machinist 

Mechanic, General 

Meter Reieuier 

Meter Reader, Chief 

Meter Tester ^ 

Painter 

Paver 



Report of Civil Service Commission 



i4S 



Draftsman, Architectural 

Draughtsman to Water Assessor 

Engineer 

Engineer, Assistant 

Engineer in -Charge of Belleville 

Pumping Station 
Engineer in Charge of High Service 

Pumping Station 
Engineer, Mechanical, and Engineer 

of Construction 
Engineer, Pipe Line Construction 
Engineer, Sanitary 
Foreman 
Gatekeeper, High Service Gate 

House 
Gatekeeper, Assistant, High Service 

Gate House 
Helper, Blacksmith's 
Inspector 
Inspector, Hydrant 



Plumber 

Plumber-Foreman 
Rammer 

Registrar, Water 
Registrar, Deputy Water 
Repairman 
Stenographer 
Storekeeper 

Superintendent, Assistant to 
Superintendent of Repairing and 
vLaying Water Pipes 
Superintendent of Water Testing 

Department 
Tapper 

Tapper, Assistant 
Teamster 

Tumoff and Collector 
Utilityman 
Watchman, Boohton Water Works 



NonrCompetitive Claaa 

Repairman (4) 
Utilityman (9) 
Watchman, Night (1) 



Driver 
Laborer 
Pipe Walker 



ChqLTo^ter of Services 

Making repairs 
Performing odd jobs 
Guarding 

Labor Class 

Rock Man 
Stableman * 
Workman, General 



CITY OF NEWARK 

The Civil Service Act was adopted in the City of Newark by refer- 
endum vote, the method prescribed by law, on November 8, 1910. 



DEPARTMENT OF PUBLIC AFFAIRS 



Mayor 

Exempt Class 
Deputy Director 

Secretary to Director 



Unclassified 



Reason for Exemption 

A competitive examination is not 
practicable for such deputy 02 
first assistant 

Secretary to Principal Executive 
Officer, Section XIII (4) 
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Competitive Class 



Chauffeur 

Clerk 

Clerk, Municipal Milk Depot 

Clerk-Typist, Municipal Food Bureau 

Investigator of Rent Profiteering, 

Special 
Manager, Municipal Milk Depot 



Messenger 

Secretary, Executive . 

Stenofgrapher 

Supervisor, Soldiers and Sailors 

Municipal Aid Bureau 
Telephone Operator 



(ALMS-HOUSE) 

Competitive Class 



Carpenter 

Chef 

Clerk 

Clerk-Typist 

Engineer, Steam - 

Engineer, Steam and Electrical 

Fireman 



NorirCompetitive 

Driver 

Farm Helper (1) 

Orderly (1) 
Nurse (1) 



Seamstress (1) 
Utilityman 

Farm Laborer 



Class 



Gardner 

Laundryman 

Matron 

Physician 

Statistician 

Watchman 



Character of Services 

Driving supply wagon 

Performing general farm and gar- 
den work 

Performing general helping 

Performing ministrations to the 
comfort and well-being of the 
sick 

Sewing and mending 

Performing odd jobs 



Labor Class 



Bath Attendant 

Engineer 

Fireman 

Foreman, Construction and Repair 

Guard, Life ^ 



(PUBLIC BATHS) 

Competitive Class 

Inspector 



Cleaner 



Inspector and Recording Secretary 
Matron 

Superintendent 
Superintendent, Assistant 



Labor Class 

Laborer 



Clerk 

Inspector 

Investigator 



(EMPLOYMENT BUREAU) 

Competitive Class 

Office Assistant, General 
Stenographer 

• : J 
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(BUREAU OF HEALTH) 



CiympetUive Class 



Apothecary 

Apothecary, Assistant 

Apothecary, Second Assistant 

Attendant 

Bacteriologist 

Bacteriologist, Assistant 

Bacteriologist, Second Assistant 

Booldceeper 

Chanffeor 

Chemist 

Chief, Tuberculosis Clinic 

Chief, Tuberculosis Division 

Chief, Disinfecting Corps 

Chief, Plumbing Department 

Clerk 

Clerk, Infant Hyg^iene 

Clerk, License and Complaint 

Clerk, Telephone 

Clerk-Typist 

Copyist, Typewriter 

Culture Collector 

Custodian 

Custodian, Night - 

Dentist 

Director, Infant Hygiene 

Inspector 

Inspector, Detailed Special 

NarirCompetitive Class 
Cook (1) 

Director, Bureau of Mental Hygiene 

(1) 

Director, Venereal Diseases (1) 

Helper 

Helper, Kitchen (1) 
Laimdress (1) 
Maid (1) 



Masseuse (2) 
Masseur (1) 
Orderly (4) 
Porter (2) 
Portress (2) 
Stableman 
Waiter (4) 
Waitress (1) 



Inspector, Food and Drag 
Inspector, Chief Food and Drug 
Inspector^ Health (Female) 
Inspector, Meat 
Inspector, Milk 
Inspector, Mosquito Work 
Inspector, Plumbing 
Inspector, Sanitary 
Janitor 

Laboratory Assistant 
Meteorologist 
Nurse, Healtii 
Nurse, Record 
Nurse, Visiting 
Office Boy 
Officer, Health 
Operator,^ Multigraph 
Physician, Health 
Porter 
Seamstress 

Secretary, Infant Hygiene 
Social Service Worker 
Stenographer 

Superintendent, Bureau of Con- 
tagious Diseases 
Telephone Operator 
Veterinarian 

Chameter of Serviees 

Preparing for table use foods and 

vegetables 
Directing the Bureau of Mental 

Hygiene 
Directing the Bureau of Venereal 

Diseases 
Performing odd jobs 
Helping in kitchen 
Performing general laundry work 
Performing, imder supervision, 

domestic tasks, such as cleaning, 

etc 
Massagring 
Massaging 
General helping 

Performing odd jobs at Laboratory 
Performing odd jobs 
Caring for stable 
Waiting on table 
Waiting on table 



Ldbor Class 



Laborer 



Scrubwoman 
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(aXY HOME) 

Competitive Clasa 



Accountant and Steward 

Baker 

Bandmaster 

Cook 

Cottage Master 



Cottage. Master and Physical In- Physician 



Janitor and Relief Officer 

Laundryman 

Matn)n 

Nurse 

Parole Officer 



structor 
Engineer ' 

Farmer 
Fireman 

Instructor in Agriculture 
Instructor in Printing 

NonrCompetitive does 
Cook 

Janitor and Barber (1) 

Matron (1) 

Laborer 



Shoemaker 

Stenographer 

Superintendent 

Tailor 

Teacher 

Watchman 

Character of Services. 

Preparing for table use foods and 

vegetables 
General janitor's work and bar- 

bering 
Caring for dining hall 

Labor Clasa 

Laborer and Kitchen Help 



(CITY HOSPITAL) 

Competitive Class 



Admitting Ofiicer 

Anaesthetist 

Attendant 

Baker 

Bookkeeper 

Butcher 

Carpenter 

Chauffeur 

Chauffeur, Assistant 

Chef 

Cleaner 

Clerk 

Clerk, Receiving Room 

Dietitian 

Door Boy 

Engineer 

Engineer, Assistant 

Engineer, Chief 

Engineer, Night 

Elevator Runner 

Fireman 

Fireman, Assistant 

Helper, Boiler Room 

Historian 



Matron 
Messenger 
Nurse, Charge 
Nurse, Operating Room 
Of^e Assistant 
Painter 
Pathologist 

Pathologist, Assistant to 
Pharmacist 
Physician, Resident 
Physician, Chief Resident 
Principal 

Principal, Assistant 
Radiographer 
Roentgenologist 
Stenographer 
Storekeeper 
Superintendent 
Superintendent, Assistant 
Superintendent, Night 
Supervisor, Night 
Supervisor, Operating Room 
Supervisor of Plumbing and Heat- 
ing 
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Histoiiazi, Assistant 

Jnftpectcxr 

Instructor 

Janitor 

Laundryman 

Ma;sseur 

Non-Competitive Claaa 

Attendant, Charge (1) 
Baker, Extra (1) 
Cleaner (11) 
Coal Passer 

Cook (2) 

Elevator Runner (9) 

Floor Polisher (1) 

Help, Food Car (2) 

Help, Kitchen (10) 

Help, Laundry (24) 

Helper, Chef's (1) 

Helper, Nurse's 

Helper, Pharmacist's (1) 

Helper, Store Room (2) 

Housekeeper (1) 

Maid, Ward (23) 

Man, Ice (2) 

Man, Ward (1) 

Messenger, Night (1) 

Nurses (46) 

Orderly (34) . 

Pantry Girl (1) 

Resident Interne Pathologist (1) 

Porter (13) 

Seamstress (1) 

Seamstress, Assistant (1) 

Supervisor of Linen Room (1) 

Telephone Operator (1) 

Utilityman (4) 

Waitress (7) 



Telephone Operator 
Technician 

Utilityman, Electrical 
Utilityman, General. 
Watchman, Night 

Character of Services 

Taking care of .patients 

Assisting Baker 

General cleaning, etc. 

Hauling coal, removing ashes and 

helping firemen 
Preparing foods and vegetables 

for table use 
Operating elevator 
Polishing floors 
Handling food car 
Helping in kitchen 
Assisting in laundry 
Assisting chef ' 
Assisting;; nurses 
Assisting pharmacist 
Assisting in store room 
Taking care of dining room 
Cleaning rooms, etc. 
Taking charge of ice 
Cleaning rooms, etc. 
Running errands in the evening 
General nursing 
Creneral helping 
Assisting in pantry 
Giving medical aid 
General helping 
Sewing and mending 
Assistmg seamstress 
Having charge of linen room 
Operating switchboard 
Performing odd jobs 
Waiting on table 



Laborer 



Labor Class 



(FREE PUBLIC LIBRARY) 



Members, Board of Trustees 

Exempt Class 
Assistant in Art Department 



Unclassified 



I ■ 



Reason for Exemjpftion 

The qualifications needed to fill 
this position are deiemed to be 
such that would make it im- 

. practicable to fill through a 
Civil Service competitive exa- 
mination 
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General Assistant in Foreign Branch Impracticable to hold examination 



Head of Art Department 
Head of Children's Boom 
Head of Lending Department 



Head of Reference Department 



Impracticable to hold examination 
Impracticable to hold examination 
In view of the special qualifica- 
tions needed by the incumbent 
of this position and of the dif- 
ficulty in obtaining properly 
quidified candidates 
On account of technical and pe- 
culiar qualifications needed to 
fill the position, which makes it 
impracticable to fill it through a 
Civil Service competitive exa- 
mination 



Competitive Class 



Assistant, Children's Room 

Assistant, Library 

Assistant in Art Department, Special 

Catalogruer 

Chief, Catalogue Department 

Elevator Man « 

Engineer 

Engineer, Chief 

Expert, Educational 

Fireman 

Head, Catalogue Department 

Head of Office Work 

Head of School Department 

NonrCompetitive Class 
Messenger (24) 



Head of Technical Department 

Janitor 

Janitor, Head 

Librarian 

Librarian, Assistant 

Librarian, School 

Messenger (above $60 per month) 

Messenger, Advanced 

Messenger and Exhibit Clerk 

Messenger and Press Operator 

Secretary, Librarian's 

Stenographer 

Chcmieter of Services 

Taking books from shelves, re- 
turning tiiem, labeling, etc. 



Caretaker 

Cusitodian, Assistant 

Custodian, Supervising 

Director 

Fireman 

Inspector 

Instructor 



(PLAYGROUNDS) 

Competitive Class 

Playleader 

Repairman 

Secretary and Assistant Custodian 

Stenographer 

Superintendent 

Supervisor 



NonrCompetitive Class 

Attendant (3) 
Helper (4) 



Character of Services 

Performing odd jobs 
Helping and instructing in boys' 
games 

Instructor in Dancing (1) Instructing in dancing 

Instructor in Drum, Fife and Bugle Teaching 

Instructress in Music and Dancing Teaching music and dancing 



Cleaner 



Labor Class 

Laborer 
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Overseer of the Poor 



(RELIEF OF POOR) 

Unclassified 



Competitive Class 



Bookkeeper 

Clerk 

Overseer of the Poor, Assistant 

NonrCompetitive Class 



Statistician 
Visitor 



Char€tcter of Services 



Superintendent of City Cemetery (1) Taking care of Burial of Dead 

(Paid by fee) 



CITY CLERK 



City Clerk 



Clerk 

Clerk and Interpreter 

License Bureau) 
Messenger 

Messenger, Assistant 
Office Assistant 
Secretary, Executive 



Unclassified 

Competitive Class 

Stenographer 
(Marriage Stenographer, Chief 

Supervisor of Public Band Con- 
certs 
. . Typist 

Watchman and Repairer 



NonrCompetitive Class 

Cleaner, Dormitory (3) (Camp 

Newark) 
Cook (1) (Camp Newark) 

Cook, Assistant (Camp Newark) 
Helper, Kitchen (1) (Camp Newark) 
Instructress (1) (Camp Newark) 
Laundress (1) (Camp Newark) 

Life Saver (1) (Camp Newark) 
Matron (2) (Camp Newark) 
Page (2) 
Physician, Examining (2) (Camp 

Newark) 
Playhelper (4) (Camp Newark) 
Visitor (3) (Camp Newark) 
Waitress (2) (Camp Newark) 
Watclunan (3) (Camp Newark) 



Character of Services 
leaning of dormitories 



Preparing for table use foods and 
vegetables 

Assisting cook 

Helping in kitchen 

Creneral instructing 

Performing^hand or machine laun- 
dering 

Guarding lives 

Supervision of housework 

Doing general messenger work 

Making physical examinations 

Assists in recreation 
Inspection of the camp 
Waiting on table 
Guarding camp 
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Attorney, City 
Attorney, Assistant City 

Exempt Class 

Legal Assistant 



Clerk 
Messenger 



LAW DEPARTMENT 

Unclassified 

Counsel, City 



Rea^son for Exemption 

Legal Assistant, Section XIII (2) 

Competitive Class 

Secretary, Executive 
Stenographer 



PARKS AND PUBLIC PROPERTY 



(PUBLIC BUILDINGS) 



Competitive Class 



Cabinet and General Repairer 

Carpenter 

Clerk 

Cleaner, Aerial 

Cleaner, Cuspidor 

Cleaner, Window 

Custodian 

Elevator Attendant 



Engineer 

Engineer, Electrical 

Engineer, Relief Steam 

Fireman 

Janitor 

Oiler and Wiper 

Telephone Operator 

Watchman 



Cleaner 



Labor Class 

Laborer 



(PUBLIC MARKETS) 

Com/petitive Class 

Clerk, Assistant Policeman, Market 

Clerk, Market , 

NonrCompetitive Class Cha/raeter of Services 

Cleaner Keeping market clean 

Labor Class 



Foreman of Market Sweepers 
Laborer 



Market Sweeper 
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Exempt CUua 
Deputy Director 

Secretary to Director 



(PAKKS) 



Reason for Exemption 



Inasmuch as a competitive exa; 

mination is not practicable 
Secretary to principal Executive 

Officer, Section XlII (4) 



Competitive Class 



Architect Superintendent 

Clerk 

Messenger in Director's Office 



Painter 

Painter-Foreman 
Secretary, Executive 



Labor Class 



Laborer 



(SHADE TREE) 



Competitive Class 



Arboriculturist 

Attendant at Comfort Station 

Bookkeeper 

Clerk 

Caretaker 

Foreman 

Noncompetitive Class 

Attendant at Comfort Station (1) 

Cleaner (1).. 
Driver (2) 
Helper (1) 
Watchman, Night (1) 



Foreman, Assistant . / 

Forester 

jOffice Assistant 

Park Custodian 

Stenographer and Typist 

Superintendent 

Character of Services 

Taking care of Station (irregular 

work) 
Cleaning, etc. 
Driving horses 
Doing odd jobs 
Watching grounds at night 



Laborer 



Labor Class 

Tree Trimmer 



(SMOKE ABATEMENT) 



Smoke Inspector 



Clerk 



Unclassified 



Competitive Class 
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(WEIGHTS AND MEASURES) 

Competitive Class 

Assistant Sealer Supervising Inspector 

Superintendent of Weights and 
Measures 



REVENUE AND FINANCE 

Unclassified 
Sinking Fund Commissioner 

Exempt Class Reason for Exemption 

Deputy Director. A competitive examination is not 

practicable 
Secretary to Director Secretary to Principal Executive 

Omcer, Section XIII (4) 

Competitive Class 

Clerk Overseer of Election Property 

Chauffeur Secr^»ry, Executive 

Examiner of Bonds Surveyor, Assistant 
Interpreter 

(AUDITOR OF ACCOUNTS) 



Auditor 



Unclassified 



Competitive Class 



Bookkeeper Stenographer and Clerk 

Clerk Verifying Examiner 



(ASSESSMENTS) 

Competitive Class 

Assistant Clerk and Surveyor 

Clerk 

(DEPARTMENT OF COMPTROLLER) 

Unclassified 
Comptroller 

Exempt Class Reason for Exemption 

Secretary to Comptroller Secretary to Principal Executive 

officer, Section Xul (4) 
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Competitive Class 



BiU Maker 
Bookkeeper 
Cashier . 
Clerk 
Counter Clerk 



i Draughtsman 

Messenger 
• Rodman 
> Searcher 
1 Stenographer 



(MARTIN ACT DEPARTMENT) 

Competitive Class 
Clerk Stenographer 

NofirCompetitive Class Character of Services 



Title Searcher 



Looking up public titles (Tw« 
mon&s each year) 



Receiver of "taxes 



(RECEIVER OF TAXES) 

Unclassified 



Cashier, 

Cashier, Assistant 
Cashier, First Assistant 
Clerk 
Clerk, Chief 



Competitive Class 



Clerk and Interpreter 
Deputy Tax Collector 
Skipervisor, Fiscal 
Typewriter 
Wahl-<Machine Operator 



Assistant Assessor 

Qerk 

Clerk, Chief 

Messenger 

Rodman 



(TAX BOARD) 

Competitive Class 



Stenographer 
•Supervisor, Tax Bureau 
Surveyor 
Surveyor, Assistant 



City Treasurer 



Bookkeeper 



(aTY TREASURER) 

Unalassified 

Competitive Class 
Clerk 
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Superintendent 



DEPARTMENT OF PUBUC SAFETY 
(BUILDING DEPARTMENT) 

Unclassified 
Competitive Class 






Clerk 

Clerk, Assistant 

Examiner, Plan and Application 

Inspector, Building 

Inspector,' Carpen^ 

Inspector, Electrical 

Inspector, Assistant Electrical 



Inspector, Iron Work 
Inspector, Masonry and Carpentry 
Inspector of Complaints 
Office Assistant 
Stenographer * 
Superintendent, Assistant 
Telephone Operator' 



(FIRE DEPARTMENT) 



Exempt Class 



Chaplain 



Reason for Exemption 

Inasmuch as a competitive exam- 
ination would he impracticahle 



Competitive Class 



Assistant 

Blacksmith 

Captain 

Carpenter - 

Chief, Battalion 

Chief, Deputy 

Clerk 

Clerk, Chief 

Electrician 

Engineer, C^iief 

Fireman 

Helper, Machinist's 

Inspector of Apparatus 

Inspector of Combustibles 

Inspector of 'Complaints 

Janitor 

Lineman 



Linemen, Foren\an of 

Mechanic, .Expert' 

Mechanician of Motor Vehicles, 

Chief 
Messenger 
Office Boy 
Plumber 
Stableman 
Stenographer 

S^iperintendent of Repairs 
Superintendent of Tdegraph 
Superintendent of Telegraph, 

Assistant 
Surgeon and Medical .Examiner 
Telegfraph Operator 
Veterinarian 
Watchman at Repair Shop, Night 



(ALL LICENSES— EXCEPT JITNEY) 



License Inspector 



Competitive Class 

License Inspector, Assistant 
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(BUREAU OF POLICE) 

Exempt Clasa Reason for Exemption 

Secretary to Commissioner Secretary to Principal Executive 

Officer, Section X&l (4) - 

Chaplain A competitive' examination would 

be impracticable 

Competitive Clasa 

Attendant Matron, Assistant 

Captain Painter 

Chauffeur Patrolman 

Chief of Police Police Woman 

Clerk Sergeant 

Clerk, Deputy (1st Criminal Court) Stenographer 

Clerk, Identification Superintendent of Police Signal 

Inspector of Police System 

Interpreter, 3rd . Criminal Court Surgeon 

Lieutenant . . Telegraph Operator 

Lineman Telephone Operator 

Matron 

STREETS AND PUBLIC IMPROVEMENTS 
(EXECUTIVE BUREAU) 

Exempt Class Reason for Exemption 

Deputy Director A competitive examination is not 

practicable 

Competitive Class 

Attendant, Office Engineer, Deputy Chief 

Clerk Mechanic, Assistant 

Clerk and Stenographer, Assistant Messenger 

Draughtsman Paymaster 

Engineer, Chief Stenographer 

(BUREAU OF DOCKS) 

Competitive Class • 

Principal Assistant Engineer 

(CONSTRUCTION DIVISION) 

Competitive Class 

Brakesman Helper 

Eng^ineer, Crane Inspector — B 

Engineer, Locomotive Inspector, Dock Construction 

Fireman, Locomotive Paver 

Foreman Watchman 

Labor Class 

Laborer Tool Keeper 

Laborer- Watchman 
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(ENOINEERING DIVISION) 

Competitive Claas 

Drangjhtsmsn Rodman 

Engineer, Assistant Transitman 



(OPERATING DIVISION) 

Competitive Close 

Inspector Rodman 

Inspector and Timekeeper Timekeeper 

Motor Boat Operator Watchman 

Non-Competitive CUus Charaeter of Services 

Wharfmaster (1) Taking care of wharf 



(REAL ESTATE DIVISION) 

Competitive Class 

Special Agent i 

(BUREAU OF GENERAL SERVICE) 
(OFFICE OF GENERAL SUPERINTENDENT) 

Competitive Class 

Bookkeeper Superintendent, General 

Clerk Timekeeper 

Stenographer 

(PUBLIC LIGHTING) 

Competitive Class 

Clerk Repairman, Gas Lamp 

Helper Rodman 

Inspector Superintendent of Gas Street 

Inspector of Gas and Gas Meters Lighting 

Inspector, Special Supervisor, Public Lighting 

Repairman Supervisor, Traffic 

Labor Class 
Lamp Lighter 
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Blacksmith 

Carpenter 

Helper, Blacksmith's 

Madunist 



Driver 
Driver's Helper 



(STABLE DIVISION) 
Competitive Close 



Painter 

Superintendent 
Superintendent, Assistant 



Labor Close 



Harness Maker 
Stahleman 



(STREET CLEANING AND REFUSE COLLECTION DIVISION) 



Clerk 
Foreman 

Foreman, Assistant 
Stenographer 



Driver 



Convpetitwe Claee 



Superintendent 
Superintendent, Assistant 
Supervisor of Street Cleaning 
Timekeeper 



Labor Close 

Laborer 



Engineer in Charge 



(BUREAU OF SEWERS) 

Competitive Class 



(ENGINEERING DIVISION) 
Competitive Class 



Engineer, Assistant 
Engineer, Principal Assistant 



Inspector, Sewer 
Rodman 



Bookkeeper 

Clerk 

Detailman 



(MAINTENANCE AND REPAIR DIVISION) 

Competitive Class 

Foreman 

Foreman and Mason 

Superintendent 



NorirCompetitive Class Charaeter of Services 

Gate Tender (1) Having charge of Gate 

Labor Class 

Driver Shoveler 

Driver's Helper Utilityman 

Laborer 
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(PUMPING STATION) 

Competitive Class 

Engineer, Assistant Stationary Fireman 

Engineer, Principal Stationary . Inspector, Tap 

(BUREAU OF STREETS) 

Competitive Ckus 
Engineer in Charge 

(ENGINEERING DIVISION) 

Competitive CUisa 

Engineer, Assistant Helper, Chemist's 

Engineer, Principal Assistant Rochnan 

Helper Transitman 

(MAINTENANCE AND REPAIR DIVISION) 

I . . • •• 

Competitive Class 

Bookkeeper Kettleman 

Engineer, Assistant Paver 

Engineer, Steam Dredge Plant Engineer and Foreman 

Foreman RoUerman 

.Inspector and Foreman Superintendent 

NonrCompetitive Class Character of Services 

Keeper of Stone Yards (1) Taking care of stone yards 

Labor Class 

Driver Rammer 

Helper Watchman 

Laborer 

(BUREAU OF WATER) . 

Competitive Class 
Engineer and Superintendent 

(ACCOUNTING DIVISION) 

Competitive Class 

Accountant, Assistant Clerk 

Accountant; Chief Clerk, Meter Ledger 

Assessor and Adjuster Inspector 

Assessor and Adjuster, Assistant Inspector, Chief 

Bookkeeper Inspector, Meter Reader 

Bookkeeper, Assistant Meter Reader 

Cashier Stenographer 

Cashier and Searcher, Assistant 
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(AUTOMOBILE DIVISION) 



Competitive Class 

Clerk 

Garage Cleaner 

Non-Competitive Class Character of Services 

Garage Man (1) Taking care of Garage 



Auto Mechanic 
Chauffeur 



(CONSTRUCTION AND REPAIR DIVISION) 



Carpenter 

Clerk, Stock 

Engineer of Locomotive Crane 

Flusher 

Foreman I 

Foreman, ^Assistant 

Helper, General 

Helper, Plumber's 

Inspector i 

Inspector of Manufacture of Pipe 



Competitive Class 
Mason 



Mechanic, Expert • 

Office Assistant, General 

Paver 

Plumber 

Repajirman - 

Searcher 

Stock Keener, Factory 

Tapper '•' 

Telephone Operator 



Labor Class 



Driver 

Flusher 

Helper on Wagon 

Laborer 



Laborer, Special 

Utilityman 

Watchman 



(ENGINEERING DIVISION) 



Competitive Class 



Bookkeeper 

Clerk 

Clerk-Typist 

Engineer, Assistant 

Engineer, Principal Assistant 

Engineer and Superintendent 

Inspector 



Leveler 
Rodman 

Stenographer and Clerk 
Telephone Operator 
Telephone Operator and Watch- 
man 
Transitman 



(METER LABORATORY DIVISION) 



Competitive Class 

Chief, Meter Laboratory Meter Repairman 

Inspector Meter Repairman, Head 

Office Assistant and Telephone Meter Tester 
Operator 



Laborer 



Labor Class 

Watchman 
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(STABLE DIVISION) 



Chauffeur 

Driver 

Stableman 



Labor Class 



Stableman, Head 
'Supervisor of Stables 
Watdm&an 



(WATERSHED DIVISION) 
Competitive Class 



Carpenter 

Chemist 

Foreman 

Inspector 

Keeper of Rain Gauge 

Non-Competitive Ofns9 

Carpenter (1) 
Mechanical Engineer (1) 
Reporting Physician (1) 



Laboratory Assia^nt 
Reservoir Keep^ 
Reservoir Keeper, Assistant 
'Superintendent, Watershed 
Telephone Operator 

Character of Services 

€reneral carpenter work 
Engineering work 
Rex>orting cases of accidents and 
fllness 



Labor Class 



Laborer 



SCHOOL DISTRICT OF NEWARK 

The Civil Service Act was adopted in the Newark School District 
by referendum vote, the method prescribed by law, on November 5, 1912 



ATTENDANCE DEPARTMENT 



Competitive Class 



Attendance Officer 
Clerk, School Census 
Stenographer 



Supervisor 

Supervisor of Attendance, Assis- 
tiant 
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CONSTRUCTION DEPARTMENT — ENGINEER'S DIVISION 



Supervising Enifineer 

Exempt Class 
Chief Clerk and Stenographer 



Unclassified 



Eeasan for Exemption 

Clerk of Department. <Seetioh XIII 
(3) 



Clerk 

Clerk, Assistant 

Clerk, Chief 

Draughtsman % 

Draughtsman and Inspector 

Electrician 

Engfineer, Assistant 

NonrCompetitive Class 

Janitress 

Plumber's Helper (1) 



Competitive Class 

Foreman, General 
Office Boy 
Plumber 
Steamfitter 
Stenographer 
Utili^man, General 



Character of Services 

Cleaning, etc. 

Performing work of apprentice 

and assistant journeyman in the 

trade of plumbing 



Gardener 



Labor Class 

Laborer 



JANITOR'S DEPARTMENT 



Fireman 
Janitor 



Competitive Class 

Janitress 



MEDICAL INSPECTION DEPARTMENT 



Unclassified 
Supervisor of Medical Inspection 



Exempt Class 



Reason for Exemption 



Psychologrist 



Bookkeeper, Assistant 
Dental Operator 
Dentist 

Inspector, Medical 
Inspector, Sanitary 
Inspector, Assistant Sanitary 



Inasmuch as the position called for 
a person with special training 
and unusual qualifications, a 
competitive examination would 
be impracticable 

Competitive Class 

Nurse, School 
Ophthamologist, Assistant 
Psychologist, Assistant 
Stenographer 
Supervisor, Assistant to 



V 
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REPAIR DEPARTMENT 



Carpenter 

Clerk 

Clerk, Assistant 

thriver 

Foreman, General 

Foreman, Painter 

Foreman, Shop 

NovrCompetitive 
Painter's Helper 



Competitive Class 

Inspector, Painting 
Painter ' 
Plumber 

Plumber's Helper 
Steamfitter's [Helper 
Supervisor ot Repairs 



Class 



Cha/racter of Services 

Performing the work of an ap- 
prentice and assisting journey- 
man in the trade of painting 



Laborer 



Labor Class 



SECRETARY'S DEPARTMEI^^ 



Counsel 



Bookkeeper 
Bookkeeper, Assistant 
Clerk 
Clerk, Junior 



Unclassified 

Secretary 

Competitive Class 

Clerk and Stenog^rapher 
Office Boy 

Secretary, Assistant 
Stenographer 



aTY SUPERINTENDENT'S DEPARTMENT 



Unclassified 



City Superintendent 

City Superintendent, Assistant 



City 'Superintendent, First Ass't. 
Custodian of School Moneys 



Clerk 

Clerk, Assistant 

Clerk, Junior 

Clerk-Typist 



Competitive Class 

Librarian 
Office Boy 
Stenographer 
Steno-^Typist 



SUPPLIES DEPARTMENT 



Bookkeeper 
Bookkeeper,. Assistant 
Carpenter 
Chauffeur 



Competitive Class 

Clerk, Stores 
Driver 
Mechanic 
Office Boy 
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Clerk 

Clerk, Assistant 
Clerk, Assistant Order 
Clerk, Assistant Stores 
Clerk, Junior 
Clerk, Order 



Laborer 



Stenographer 

Superintendent of Supplies 
Superintendent of Supplies, As^ 

sisrtant 
Supervisor of Equipment 



Labor Class 



CITY OF PATERSON 

The Civil Service Act was adopted in the City of Paterson by ref- 
erendum vote, the method prescribed by law, on November 5, 1912. 



BOARD OF ALDERMEN 



Unclassified 



Aldermen 

Clerk to Board of Aldermen 

Exempt Class 

Clerk to Tax Assessors 
Secretary to Mayor 



Clerk 

Clerk, Assistant 

Inspector, Dance Hall 



Mayor 

Tax Assessor 

Reason for Exemption 

Clerk to Board, Section XIII (3) 
Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive CUiss 



Inspector, Chief J)ance Hall 

Poundmaster 

Registrar of Licenses 



BOARD OF FINANCE 



Unclassified 



City Attorney 
City Clerk 

City Comptroller and Comptroller 
of Sinking Fund 



City Counsel 
City Treasurer 
Finance Commissioner 
Tax Receiver 
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Exempt Ckus 

Clerk of Fixianee Boazd 
Deputy Tax Receiver 
Secretary to Tax 



Secretary to Treasurer 
Treasurer of Sinking Fund 



Re€i8an for Exemption 

Clerk to Board, Section XIII (8) 
Deputy or First Assistant 
Secretary to Principal Executive 

Officer, Section XIII (4) 
Secretary to Principal Executive 

Officer, Section XIII (4) 
On the ground that it is incidental 
to and connected with the posi- 
tion of City Auditor, the one 
person filling both positions, and 
also because the salary to be 
paid for this position is to be 
the sum of $300 per annum, and 
in view of the above facts a 
Civil Service examination would 
be impracticable 



Competitive Class 



City Auditor 
Clerk to City Auditor 
Clerk to Comptroller 
Clerk to Purchasing Board 

Non-Competitive Class 

Secretary to Purchasing Board (1) 
Secretary to Slnldns^ Fund 

Secretary to Sinking Fund, Assis- 
tant (1) 
Stenogrrapher to City Attorney (1) 

Stenographer to City Counsel 



Clerk in Tax Office 
Clerk and Stenographer 
Personal Tax Collector 



Cha/racter of Services 

Performing General Clerical work 

Performing General Stenogrraphic 
work 

Performing Clerical work in con- 
nection with Sinking Fund 

Performing Stenographic work in 
City Attorney's Office 

Performing General Stenographic 
work 



FIRE DEPARTMENT 



Competitive Class 



Captain 

Chief, 1st Battalion 

Chief, 2nd Battalion 

Chief, 3rd BattaHon 

Chief, Deputy 

Detective and Official Photographer 



Engineer 

Engineer, Chief 

Fireman 

Lineman 

Operator 

Superintendent of Fire Alarm 



FIRE AND POLICE COMMISSIONERS 



Unclassified 



City Physician 
City Veterinarian 



Fire and Police Commissioner 
Sealer of Weights and Measures 
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Exempt Claaa 
Clerk of Board 



City Pharmacist 

City Physidan, Assistant 

City Weigher 



Reason for Exemption 
Clerk of Board, Section XIII (3) 

Competitive Class 

Clerk to Building Inspector 
Inspector, Building 
Superintendent, Out-Door Relief 



DEPARTMENT OF HEALTH 



Health Commissioner 

Exempt Class 
Secretary, Board of Health 

Visiting Nurse 



Unclassified 

Health Officer 



Reason for Exemption 

Secretary of Board, Section XIII 

(3) 
The position is filled by a person 
who is paid jointly by the city 
of Paterson and also by volun- 
tary contributions received by 
the Charity Organization So- 
ciety of Paterson, and who is 
also appointed by the society, 
and for further reason that it 
is not a continuous employment 



Competitive Class 



Attending Physician, Isolation Hos- 
pital 

Driver, Ambulance 

Engineer, Isolation Hospital 

Inspector, Plumbing 

Inspector, Sanitary 

Inspector, Sanitary and Inspector of 
Foods and Drugs 

Non-Competitive Class 

Cook, Isolation* Hospital (1) 

Extra Help (3) 

Laimdress, Isolation Hospital 

Maid (1) 

Nurse, Isolation Hospital (7) 



Nurse, Relief (1) 



Orderly, Isolation Hospital (1) 
Watchman (1) 



Matron, Isolation Hospital 

Stenographer 

Superintendent, Isolation Hospital 

Supervising Nurse at Isolation 

Hospital 
Veterinary Officer and Inspector 

of Foods and Drugs 



Character* of Services 

Preparing food for table use, etc. 

Performing odd jobs 

Performing hand or machine laun- 
dering 

Performing general housework 

Performing routine ministrations 
to the comfort and well-^being of 
the sick 

Performing routine ministrations 
to the comfort and well-being of 
the sick 

Keeping the wards in order 

Guarding building from fire*, theft, 
etc 
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PUBLIC LIBRARY 

... . . , - . .^ 

Competitive Class 

Assistant, Evening Librarian, Branch 

Cataloguer, Extra Librarian, Reference 

Chief, Cataloguing Department Librarian, Evening Reference 

Chief, Children's Department Librarian's Secretary and Office 

Chief, Delivery Department Assistant 

Librarian Janitor 

Librarian, Assistant . . 

Non-Competitive Class Character of Services 

Assistant, Extra (2) Assisting in general 

Attendant, Reading Room (2) Attending Reading Room 

Boy (3) Performing ' general messenger 

1 work 

Janitor (4) — $540 yr. Cleaning, etc. 

Labor Class 

Scrubwoman 



PUBLIC PARKS 

Exempt Class Reason for Exemption 

Secretary Secretary of Board, Section XIII 

(3) 

Competitive Class 

Bath House Keeper ^ Inspector 

Caretaker ■ Superintendent 

Foreman Superintendent, Assistant 

Ltahor CUlss 

•*'.*■ 

Cleaner at Comfort Station Laborer, Expert . 

Laborer Tree Climber 

Laborer and Chauffeur Tree Pruner 

Laborer, Common Water Boy 



POLICE DEPARTMENT 



Unclassified 



Prosecutor in Police Recorder's Records 
Court 
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Captain Detective Bureau 

Captain of Police 

Chauffeur 

Chief of Police 

Chief's Secretary 

Clerk 

Clerk in Recorder's Court 

Detective 

Detective Sergeant 

Detective and Official Photographer 



Competitive Class 

Electrician and Telegraph ■ Line- 

inan ;^ 

Janitor 

Lieutenant of Police 
Lineman 
. Matron 
Mechanician 
Patrolman 
Patrol Driver 
Sergeant of Police 



BOARD OF RECREATION COMMISSIONERS 



Commissioner 

Exempt Class 
Secretary 



Caretaker 
Director 
Director, Assistant 

Noncompetitive Class 
General Utilityman (1) 



Unclassified 

• - ■ 4,# . . . . . 

Reason for Exem/ption 
Secretary of Board, Section XIII 

(3) „; 

Competitive Class 

» 

Instructor, Skating Rink 
Superintendent of Recreation 



Character of Services 
Performing odd jobs 



Laborer 



Labor Class • 



Engineer 

Farmer 

Fireman 



IN.DOOR RELIEF 

Competitive Class 

Matron 
Superintendent 



NonrCompetitive Class 
Baker 

Cook (2) 

Farmer, Truck (1) 
Helper (3) 
Janitor (1) 
Kitchenman (1) 

Assistant Matron (1) 

Nurse (1) 



Stableman 
Teamster (1) 



Character of Services 

Preparing and baking of bread, 

etc. 
Preparing food for table use, etc. 
Truck farming 
Assisting in general work 
Cleaning, etc. 
Assisting with the preparation of 

meals, washing dishes, etc. 
Assisting with the work of the 

Matron 
Performing routine ministrations 

to the comfort and well-being 

of the sick 
Taking care of Stable 
Driving 
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Barn-Man 
Farm Hand 



Ltobor Class 

Laborer 



DEPARTMENT OF STREETS 



Unclassified 



Public Works Commissioner 



Street Commissioner 



Competitive Class 



Chauffeur 

Clerk to Street Commissioner 

Clerk and Draughtsman, Record 

Engineer 

Engineer, City 

Engineer, Assistant City 

Engineer, Destructor Plant 

Engineer, Roller 

Foreman 

Foreman, Stable 

Inspector 

Inspector, Garbage 

Inspector, Sewers 

Inspector, Sewer and Street 

NoTV-Competitive Class 

Caretaker 

Cleaner at Comfort Station (2) 

Assistant Stableman (3) 



Inspector, Sidewalk 

Inspector, Street 

Inspector, Street Opening 

Janitor 

Paver 

Rodman 

Stenographer 

Stenographer to City Engineer 

Superintendent of Destructor's 

Plant 
Surveyor 
Transitman 
Truck Driver 



Character of Services 

Cleaning, etc 

Taking care of Comfort Station 

Working about Stable * 



Labor Class 



Driver 
Furnace Tender 



Laborer 
Street Cleaner 



BOARD OF PUBLIC WORKS 



Commissioner 



Unclassified 



Competitive Class 



Foreman, Sewer Department 
Inspector, Jitney Bus 

Non-Competitive Class 

Matron (1) 



Stenographer 

Character of Services 
Cleaning, inspecting, etc. 
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VILLAGE OF SOUTH ORANGE 

The Civil Service Act was adopted in the Village of South Orange 
by referendum vote, the method prescribed by law, on November 7, 1911. 



FIRE 

Unclassified 

Chief of Fire Department 

Competitive Class 

Engineer, Assistant Fireman 

Engineer, Chief 



BOARD OF HEALTH 

Exempt Class Reason for Exemption 

Secretary Secretary of Board, Section XIII 

(3) 

Competitive Class 

Inspector Utilityman 

Non-Competitive Class Character of Services 

Counsel (1) Acting as Lawyer of Board 

Diagnostician (1) Diagnosing communicable diseases 

Disinfector Disinfecting, collecting samples, 

etc. 
Utilityman, General (1) Performing odd jobs 



Labor Class 



Laborer 



Police Justice 



POLICE 

Unclassified 

Competitive Class 



Constable Sergeant 

Marshal Surgeon, Police 

Patrolman 
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BOARD OF RECREATION COMMISSIONERS 



Members of Commission 



Unclassified 



Competitive Class 



Caretaker 

Non-Competitive Class Character of Services 

Instructress (1) Teaching games, dancing, etc. 

Labor Class 
Laborer 



SEWERS 



Inspector 
Laborer 



Competitive Class 

Superintendent of Sewers 

Labor Class 



STREETS AND HIGHWAYS 



Competitive CUiss 



Carpenter 

Engineer, Steam Roller 



Laborer 



Inspector, Road 
Superintendent, Acting 



Labo^ Class 



VILLAGE OFFICERS 



Unclassified 



Clerk to Board of Assessments 
Counsel, Village 



Members of Board of Assessments 
Police Justice. 



Com,petitive Class 



Clerk to Collector of Taxes 
Clerk, Village 
Engineer, Municipal 
Foreman of Sewers and Streets 

Non-Competitive Class 

Collector of Taxes (1) 
Collector of Water Rates (1) 
Inspector, Building ($300 per year) 

(1) 
Office Assistant 



Inspector, Board of Health 
Overseer of Poor 
Stenographer and Typewriter 
Treasurer, Village 

Chara^eter of Services 

Collecting taxes 

Collecting water rates 

Inspecting and examining build- 
ings and issuing peiinits 

Assisting with the general cleri- 
cal work of the office.' 
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WATER 



Competitive Class 



Engineer 

Engineer, Assistant 
FLreman . 
Fireman- Watchman 

Non-Competitive Class 

General Office Assistant 



Pipe Caulker and Laborer 
Plumber for Extra Work 
Superintendent of Water Dept. ^ 
Watchman 

Character of Services 

Assisting with the general clerical 
work of the office 



Laborer 



Labor Class 



CITY OF TRENTON 

The Civil Service Act was adopted in the City of Trenton by refer- 
endum vote, the method prescribed by law, on November 7, 1911. 



DEPARTMENT OF PUBLIC AFFAIRS 



Unclassified 



Attorney, City 
Clerk, City 
Counsel, City 

Exempt Class 

Secretary to the Mayor 



Director 

Superintendent of Outdoor Relief 

Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



City Clerk, Assistant 

Clerk of Law Department 

Dentist 

Fireman of Tubercidosis Hospital 

Harbor Master' 

Market Master 

Matron at Almshouse 

Nurse, Supervising, Municipal 

Colony 
Nurse, Supervising, Tuberculosis 

Hospital 
Overseer of the Poor, Assistant 



Physician, City 
Physician, Assistant City 
Secretary to City Counsel and 

Clerk to Law Department 
Stenographer to the Mayor 
Superintendent of Indoor Relief 
Superintendent of Tuberculosis 

Hospital 
Superintendent of Tuberculosis 

Hospital, Assistant 
Superintendent of Weights and 

Measures 
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NanrCompetitive Class 
Attendant, Dental Clinic 

Clerk at Almshouse (1) 
Cooky Municipal Hospital 

Cooky Tuberculosis Hospital (4) 

Gardener, Tuberculosis Hospital 
Handyman, Tuberculosis Hospital 
Helper at Almshouse (2) 
Helper, Municipal Hospital (1) 
Helper, Tuberculosis Hospital (2) 
Housekeeper at Almshouse (1) 
Housekeeper, Municipal Hospital 
Housekeeper, Tuberculosis Hospital 

(1) 

Laundryman, Municipal Hospital (1) 

Laundress, Tuberculosis Hospital 

Maid at Almshouse (1) 
Maid, Municipal Hospital 
Maid, Tuberculosis Hospital (2) 
Man of all Work, Tuberculosis Hos^ 

pital 
Nurse at Almshouse (2) 
Nurse at Municipal Hospital (3) 
Nurse at Tuberculosis Hospital (5) 
Orderly, Almshouse 
Orderly, Tuberculosis Hospital 



CharcLeter of Services 

Assisting Dentist and keeping in* 

stmments clean 
Performing general clerical work 
Preparing for table use foods and 

vegetables 
Preparing for table use foods and 

vegetables 
Performing general garden work 
Performing odd jobs 
Performing odd jobs 
Performing odd jobs 
Performing odd jobs 
Performing general housekeeping 
Performing general housekeeping 
Performing general housekeeping 

Performing hand or machine laun- 
dering 

Performing hand or machine laun- 
dering 

Performing 

Performing 

Performing 

Performing 



general housework 
general housework 
general housework 
odd jobs 



Performing general nursing 
Performing general nursing 
Performing general nursing 
Performing odd jobs 
Performing odd jobs 



PUBLIC LIBRARY 



Competitive Class 



Assistant, General 

Assistant, Senior 

Cataloguer, Assistant * 

Cataloguer, Chief 

Chief of Children's Department 

Chief of Circulation Department 

Engineer and Janitor 

Janitor 

NoTirCompetitive Class 
Bookkeeper (1) 

Cleaner' (Part Time) (1) 
Page (Part Time) (14) 



Librarian 

Librarian, Children's 
Librarian of Branch 
Librarian, Reference 
Page ($420 per annum) 
Page and (xeneral Assistant 
St^ographer 
Typist and Assistant 

Character of Services 

Keeping a record of business 

transaction 
Cleaning, sweeping, dusting, etc. 
Performing shelf work, etc. 
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PARKS AND PUBUC PROPERTY 
(MUNiaPAL BUILDING) 

Unclassified 



Director of Parks and Public Proi>- 
erty 



Competitive Class 



Cleaner 
Custodian 
Elevator Operator 
Engineer 

Nonr-Competitive Class 
Lawn Attendant (1) 



Cleaner (25c per hour) 



Fireman, Stationary 

Telephone Operator 

Utilityman 

Watchman and Fireman, Night 

Character of Services 
Caring for lawns 



iMbor Class 



(PARKS) 



Exempt Class 



Reason for Exemption 



Secretary 



Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 
Engineer, Park and Landscape Superintendent of Parks, Assistant 



Non-Competitive Class 

Attendant, Animal House 
Attendant, Bath House, at Log Basin 
Caretaker (1) 
Flag Raiser (4) 

Guard (3) 

Guard, Deer Park (1) 

Operator, Lawn Motor 

Officer, Special (3) 
Utilityman (2) 



Chara^eter of Services 

Oaring for the Animals, etc. 
Taking care of Bath House 
Taking care of grounds 
Raising flag in the morning and 

lowering at night 
Taking care of grounds 
Caring for Animals, etc. 
Operating lawn-mower during 

summer months 
Patrolling Mahlon-Stacy Park 
Performing odd jobs 



Labored 
Stableman 



Labor Class 

Teamster 
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(PLAYGROUNDS) 



Non-Competitive Class 

Carpenter 

Director, Baseball 

Instructoi: (2) 

Instructor, Swimming (3) 

Janitor (3) 

Principal (9) 

Principal and Baseball Director (1) 

Secretary- 
Supervisor, Assistant 
Supervisor, Playground , 

Utilityman (1) . 

Vice-Principal 

Watchman 



, Character of Services 

Performing general carpentry 

Directing Boys' League 

Instructing in games 

Instructing in swimming 

Performing general utility work 

Instructing in games ' 

Instructing in games and • direct- 
ing Baseball League 

Taking care of correspondence, 
etc. for Supervisor 

Assisting Supervisor 

General supervising and directing 
of playgrounds 

Performing odd jobs 

Instructing in games 

Guarding grounds 



REVENUE AND FINANCE 



Assessor 

Comptroller 

Director 



Unclassified 



Exempt Class 



Secretary 



Receiver of Taxes 
Treasurer 



Reason for Exemption 

Secretary to Principal Executive 
Officer, Section XIII (4) 



Competitive Class 



Bookkeeper 

Clerk, Assessors' Department 

Clerk, Chief 

Clerk to Comptroller 

Clerk, Tax Receiver's Office 

Clerk, Treasurer's 



Clerk, Water Department 
Collector, Delinquent Tax 
Comptroller, Deputy 
Clerk and Stenographer 
Receiver of Taxes, Deputy 
Secretary-Treasurer, Water Dept. 



PUBLIC SAFETY 



Unclassified 



Director 



Secretary 



Exempt Class 



Reason for Exemption 



Secretary to Principal Executive 
Officer, Section XIII (4) 
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Competitive Class 



Inspector, Building 
Inspector, Assistant Building 

Nan-Competitive ClasB 
Dog Catcher (1) 



Inspector, Excise 
Stenographer 

Chamcter of Services 
Catching unlicensed dogs 



(FIRE DEPARTMENT) 

Competitive Class 



Chief 

Chief, Assistant 

Chief, Battalion 

Captain 

Chauffeur 

Engineer 

Fireman 

Lieutenant 

NonrCompetitive Class 

Laundress (2) 
Surgeon (1) 
Veterinarian (1) 



Lineman, Fire Alarm 
Lineman, Assistant, Fire Alarm 
Secretary 

Superintendent, Fire Alarm 
Superintendent of Machinery 
Superintendent, Assistant, of 
Machinery 

Chara^ater of Services 

Laundering house linen 
Performing medical duties 
Treating diseases and injuries of 
horses 



(DEPARTMENT OF FIRE AND POLICE) 

Competitive Class 

Lineman, Assistant, Fire Alarm and Superintendent, Fire Alarm and 
Police Telegraph Systems Police Telegraph Systems 

Lineman, Fire Alarm and Police 
Telegraph Systems 



(DEPARTMENT OF GARBAGE AND ASHES) 



Competitive Class 



Chauffeur 

Clerk 

Fireman 

Horseshoer and Blacksmith 

Non-Competitive Class 

Blacksmith's Apprentice 
Stableman (1) 



Night Watchman 
Repairman 
Stable Boss 
Superintendent 

Character of Services 

Assisting blacksmith 
Taking care of stable 



Cleaner 
Driver 



LaJbor Class 

Laborer 
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(DEPARTMENT OF HEALTH) 



Competitive Claas 



Clerk 

Clerk to Health Officer 
Clerk to Health Officer and Regis- 
trar of Vital Statistics 
Health Officer 
Inspector, Dairy 

Noru-Campetitive Class 
Process Server (1) 



Inspector of Meats 
Inspector of Plumbing 
Inspector, Sanitary 
Inspector, Chief Sanitary 
Stenographer 
Welfare Nurse 

Character of Services 
Serving notices for Department 



(POLICE DEPARTMENT) 



Judge 



Captain 

Captain of Detectives 

Chauffeur 

Chief 

Clerk 



Unclassified 



Competitive Class 



First Assistant of Police Telegraph Stableman 



Roundsman 

Second Assistant of Police Tele- 

£:raph 
Sergeant 
Sergeant, Detective 



Janitor 

Lineman 

Machinist, Chauffeur 

Mechanic 

Patrolman 

Police Woman 

NorirCompetitive Class 

Janitress (1) 
Psychologist (1) 



Stenographer 
Superintendent of Police Tele- 
graph 
Surgeon 
Understableman 



Chara^ster of Services 

Cleaning station 

Performing psychological tests 



DEPARTMENT OF STREETS AND PUBUC IMPROVEMENTS 



Unclassified 



Director 



iClTY ENGINEER'S OFFICE) 



Competitive Class 



Chemist, City 

Clerk of Street Department 

Clerk-Stenographer 

Clerk, Transfer and Office 



Engineer of Sewers and Water 
Inspector, Sewer 
Inspector, Street 
Rodman 
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Draughtsman 

Draughtsman and Mechanical En- 
gineer 
Engineer, Assistant 
Engineer, Civil 
Engineer of Streets 
Engineer of Streets, First Assistant 
Engineer of Sewers 

NonrCompetitive Class 
Handyman 



Superintendent of Sewer Main- 
tenance . . 

Superintendent of Streets : 

Superintendent of Streets, Assist- 
ant 

Surveyor 

Transitman 



Cha/raeter of Services 

4 

Running automobile, gasoline en- 
gines and pumps, sdso working 
as carpent^, etc. 



(STREETS) 
Competitive Class 



Chauffeur 

Engineer at Asphalt Plant 

Foreman 

Inspector, Sidewalk 



Cart 
Driver 

Helper, Paver's 
Hostler 
Laborer 



Paver 

Superintendent of Asphalt Repairs 

Utilityman (Sidewalk Clerk) 



Labor Class 



Laborer, Asphalt 
Leveler, Dump 
Sweeper 
Team 
Watchman 



Sewer Inspector 



Laborer 



(SEWER maintenance:) 

Competitive Class 



Labor Class 



(DEPARTMENT OF WATER) 



Competitive Class 



Assistant Timekeeper and Assistant Inspector 

on Maps 
Blacksmith and Tool Dresser 
Carpenter 
Caulker 
Chauffeur 



Inspector and Pitometer Man, 
Chief 



Chemist and Assistant Superinten- Paver 



Meter Man 
Meter Reader 
Meter Repairman 



dent of Filtration Plant 



Paver, Foreman 
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Cleric Plumber 

Clerk, Assistant Stock ^ Sheather-Canlker 

Draughtsman ' Superintendent 

Foreman Tapper 

Foreman, Reservoir Treasurer — ^Water Department 

Helper, Carpenter's Utilityman 

House Inspector Utility-Meterman 

House Inspector and Meter Reader Yardman 

NonrCompetitive Clasa Character of Servicer 

Utilityman (2 ) Performing odd jobs 

Ldb<yr Claaa 

* 

Laborer 

(DEPARTMENT OF WATER— PUMPING STATION) 

Competitive Close 

Engineer Fireman, Assistant 

Engineer at Pumping Station, Chief Fireman and Pump Repairer 

Engineer, First Assistant Helper (Inside) 

Engineer^ Gas Repairer 

Engineer, Second Assistant Weigher 
Fireman 

r 

Non-Competitive Class Character of 'Services 

Hdper (1) Taking care of buildings and 

grounds 

Labor Class 

# ■ 

Laborer 



(FILTRATION PLANT) 

Competitive Class 

Bacteriologist Filter Attendant 

Electrician 



Labor Class 



Laborer 
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APPENDIX II. 



Rules of the New Jersey State Civil Service 

Commission 



Adopted September 22, 1919 



In the exercise of the power conferred upon the Civil Siervice Com- 
mission under the provisions of Section 8, Chapter 156, P. L. 1908, the 
following rules for the reg^ulation of the Classified Civil Service of the 
State of New Jersey and the various civil divisions thereof, operatinir 
under the provisions of t^e Civil Service Act, are hereby adopted.. 

Signed, JOHN D. PRINCE, President. 
EDWARD H. WRIGHT, 
WILLIAM D. NOLAN, 
WILLIAM K. DEVEREUX, 
MAX MILLER. 



RULE I. 



THE UNCLASSIFIED SERVICE AND THE) CLASSIFIED SERVICE. 

Section I. The Civil Service— (How Divided: The Civil Service 
of this State and of the municipalities thereof when and as they may 
adopt in the manner prescribed the provisions of the Civil Service Law 
shall be divided into the Unclassified Service and the Classified Service. 

Section II. The Unclassified Service: The Unclassified Service 
shall not be subject to any of the provisions of the Civil Service Law 
and shall include: 

All officers elected by popular vote; 

All officers appointed by the Governor, with or without the advice 

and consent of either or both branches of the Legislature; 
All officers and employes appointed by either or both branches of 

the Legislature; 
All election officers; 
All heads of departments; 
All assistant prosecutors of the pleas; 
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All heads of departments of the State govemment and members of 
commissions and boards thereof; 

AH appointments of the mayor and, also, heads of departments and 
members of commissions and boards elected by the board of 
aldermen, common council or other governing body of the muni- 
cipalities that may adopt the provisions of the Civil Seorvice 
Law; 

All law officers of any municipality that may adopt the provisions 
of the Civil Service Law; 

All officers, non-commissioned officers, enlisted men and other per- 
sons employed in the military or naval service of the State; 

All superintendents of, teachers and instructors in the public schools 
and State agricultural institutions; 

All superintendents of State institutions, county superintendents 
and members of all boards of education; 

All police magistrates appointed by the mayor or other head officer 
of any municipality that may adopt the provisions of the Civil 
Service Law; 

*A11 assistants appointed by the prosecutor in first class counties 
for the specific purpose of investigating complaints relating to 
the registration of voters and in the enforcement of the laws 
regarding the conduct of elections. 

fAll State and municipal officials and employees having, by law, a 
fixed term. 

Section III. Classified Service: The Classified Service shall in- 
clude ail persons in the paid service of the State, and the municipalities 
thereof which have or may hereafter adopt the provisions of the Civil 
Service Law, not included in the Unclassified Service. The Classified 
Service shall be arranged by the Civil Service Commission into four 
classes to be designated as: 

(a) The Exempt Class, 

(b) The Competitive Class, 

(c) The Non-Competitive Class, and 

(d) The Labor Class; 

which classification may be changed from time to time as the Civil 
Service Law and rules may require, and as the Commission may deem 
proper. 

Section IV. Exempt Class: Appointments to positions in the 
exempt class may be made without examination, and the following posi- 
tions shall be included in this class: 

(a) The deputy or first assistant of principal executive officers 
authorized by law to act generally for and in the place of his principal; 

All legal assistants of the law department of the State and of the 
municipalities which have or may hereafter adopt the provisions of the 
Civil Service Act, including all legal assistants in Ihe office of the 
prosecuting attorney actually engaged in trial and appeal work. 

- One secretary or clerk of each department, appointed board or com« 
mission autiiorized by law to appoint a secretary or clerk; 

One private secretary or derk or stenographer of each judge or 
each principal executive officer; 



* See Chapter 91, P. L. 1919. 

t McKenzie v. Elliott, 72 A. P. 47; 77 N. J. L. p. 4». 
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All officials of State and county institutions who must of necessity 
be physicians. 

(6) All other offices ancl positions, except laborers, for the filling 
of which competitive or non-competitive examinations shall be found by 
the Commission to be impracticable, but no office or position shall be 
deemed to be in the exempt class unless it is specifically named in such 
class in the civil service rules, and the reasons for each such exemption 
are stated separaiiely in the annual report of the Commission. Not more 
than one appointment shall be made to, or under the title of, any such 
office or position unless a different number is specifically mentioned in 
the rules. No office or position in the State service or in any munici- 
pal ' service, unless it shall be classified in the exempt class with- 
in forty-five days after the date of the adoption of the Civil 
Service Law by such municipality, shall be placed by the Com- 
mission in the exempt class except after public hearing, of which suit- 
able public notice shall have been officially given, and at such hearing 
any citizen of the State shall have the right to be heard, either in per- 
son or by counsel, either in opposition to or in favor of the proposed 
exemption. 

(e) Whenever request is regularly made by the proper appointing 
authority that a position be included in the exempt class, a public hear^ 
ing shall be ordered of which the Commission shall give at least one 
week's notice by mailing notices to the daily papers in the State, when 
such request affects a positipn in the State service, and in the muni- 
cipality when the request is for the exemption of a position iqi the 
municipal service. 

(d) The positions in the exempt class in each office, department, 
or institution shall be those only which are specifically named in the 
classification in Appendix I of the Annual Report, or which may here- 
after, by action of the Commission and in accordance with the provi- 
sions of the Civil Service Law and of this rule, be included therein. 

SEC3TI0N V. The Competitive Class: The competitive class shall 
include all positions and employments now existing or hereafter created 
of whatever functions, designations, or compensation, in each and every 
branch of the classified service for which it is practicable to determine 
the merit and fitness of applicants by competitive examination except 
such positions and employments as are included in the exempt class, the 
non-cqpipetitive class or the labor class. 

Section VI, The Non-Competitive Class: The non-competitive 
clas9 shall include such minor positions and employments as are not 
in the exempt class, or the labor class, and which it is impracticable to 
include in the competitive class. 

Section VII, The Labor Class: The labor class shall include all 
such positions and employments filled by ordinary skilled or unskilled 
laborers as are not included in either the competitive or non-competi- 
tive class. 
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BULE II. 



CLASSES AND CRUDES — STATE SEBVICB. 

Section 1, Class Defined: The term ''Class" is used to designate 
functional divisions or groups which are determined irrespective of de- 
partmental organization or lines of authority, and includes offices and 
employments having duties of similar lines and character* 

Section II, Grak: Defined: The term "Grade" is used to desig- 
nate a suhdivision of a class or service when applied to tiie State service 
and any municipal service which has been classified and standardized 
under &e provisions of Chapter 24 and 64, P. L. 1918. 

Section III, State Service Defined: The term "State service" shall 
include all offices, positions and employments in the classified civil 
service of the State Government. 

Section IV, Classes and Grades Established: All offices, posi- 
tions and employments in the classified service of the State are hereby 
arranged into classes and grades according to the general line and char- 
acter of the work involved in the respective duties thereof. Within each 
class there are established grades, each g^rade comprising offices, posi- 
tions and employments having duties of substantially similar authority, 
importance and responsibility. The classes and grades within classes, 
in the classified service of the State, shall be as follows: 

Section V, Class A — Clerical Service: The clerical service shall 
include those offices and positions in the Classified Civil S*ervice of the 
State, the principal duties of whose incumbents are to perform directed 
or administrative work incident to office routine or management or to 
perform other related tasks whether in an office or elsewhere. This 
service is hereby divided into Grades I, II9 III, IV, V, VI, VII. 

Section VI, Class B — Engineering Service: The engineering 
service shall include those positions in the Classified Civil Service of the 
State whose incumbents are required to perform technical engineering, 
requiring special training and experience in civil, mechanical, electrical, 
chemical, architectural, sanitary or other specialized engineering 
branches, but which does not include work of an inspectional or in- 
vestigational nature. This service is hereby divided into Grades I, II, 
III, IV, Y, VI. 

Section VII, Class C — ^The Agricultural Development Service: 
The agrricidtural development service shall include those offices and po- 
sitions in the Classified Civil Service of the State whose incumbents 
are required to perform or supervise work in connection with the de- 
velopment of asrriciiltural enterprises. This service is hereby divided 
into Grades I, II, III, IV. 

SteCTiON VIII, Class D — Physician Service: The physician serv- 
ice shaU include those offices and positions in the Classified Civil Service 
of the State, whose incumbents are required to prescribe treatment 
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designed to restore or preserve the health of persons in the employ, 
care or custody of the State Government or to supervise such work. 
This service is hereby divided into Grades I» 11, III, IV. 

Section IX, 'Class E — ^Nursing and Attenping Service: The 
nursing and attending service shall include those offices and positions 
in the Classified Civil Service of the State whose incumbents are re- 
quired to care for, attend upon, nurse and administer prescribed treats 
ment designed to restore the health or promote the welfare of persons 
in the employ, care or custody of the State Government or to supervise 
such work. This service is hereby divided into Grades I, II, III, IV. 

Section X, Class F — ^Laboratory Service: The laboratory serv- 
ice shall include those offices and x>ositions in the Classified Civil Service 
of the State whose incumbents are required to perform routine or re- 
search work in chemistry, physics, bacteriology, pathology, biology or 
other science; to make and record analyses, tests or examinations; to 
prepare reports for educational purppses, and to perform other related 
laboratory work, or to supervise such work. This service is hereby 
divided into Grades I, II, III, IV, V. 

SteCTioN XI, Class G — ^Legal aj^d Judicial Service: The legal 
and judicial service shall include those offices and positions in the 
Classified Civil Service of the State whose incumbents are required to 
conduct legal actions and proceedings in which the State or its boards, 
departments, commissions, institutions or other units are parties or are 
interested, and to render legal advice or assistance to public officers, 
or those positions whose incumbents are required to exercise the judicial 
powers vested by the State Constitution in the Court of Chancery. This 
service is hereby divided into Grades I, II, III, IV, V. 

• 

Section XII, Class H — ^Library Service: The library service shall 
include those offices and positions in the Classified Civil Service of the 
State whose incumbents are 'required to receive, shelve, accession, ar- 
range, catalogue, circulate and care for books, manuscripts, documents 
and other library property; to do reference work, or to supervise such 
work. This service is hereby divided into Grades I, II, III, IV. 

Section XIII, Class I — ^Public Information SIervice: The public 
information service shall include those offices and positions in the Class- 
ified Civil Service of the State whose incumbents are required to col- 
lect, compile and analyze data concerning matters of public health, 
industry, commerce, civics and public affairs, and to give publicity 
to these and other matters of public interest through publication, lec- 
tures, exhibits or other means, or to supervise such work. This service 
is hereby divided into Grades I, II, III, IV. 

Section XIV, Class J— Chaplain Service: The chaplain service 
shall include those offices and positions in the Classified Civil Service 
of the State whose incumbents are required to minister to the religious 
needs and comfort of persons in the employ, care or custody of tiie State 
government. This service is hereby divided into Grade I. 

Section XV, Class E — ^Investigational and Examining Service: 
The investigational and examining service shall include those offices and 
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positions in the Classified Civil Sbrviee of the State whose ineombents 
are reonired to collect, analyze, classify and report on facts, conditions, 
material or public service for the purpose of obtaining independent bases 
for official action; to make constructive suggestions and recommenda- 
tions as required, or to supervise such work. This service is hereby 
divided into Grades I, II, III, IV, V. 

Section XVI, Class L — ^Inspectional Service: The inspectional 
service shall include those offices and positions in the Classified Civil 
Service of the State whose incumbents are required to make recurrent 
observations; to collect, analyze and report on facts, materials and con- 
ditions for the purpose of obtaining independent bases for official action, 
and in order to insure compliance with established orders, standards 
and specifications affecting the construction and repair of buildings or 
other structures, public health, safety, sanitation, honest trade, work- 
ing conditions and service and equipment of public corporations, or to 
supervise such work. This service is hereby divided into Grades I, 
II, III, IV. 

Section XVII, Class M — ^Domestic and Institutional Service: 
The domestic and institutional service shall include those offices and 
positions in the Classified Civil Service of the State whose incumbents 
are required to care for the domestic needs and comforts of persons in 
the employ, care or custody of the State government, other than cor- 
rectional institutions or to supervise such work. This service is hereby 
divided into Grades I, II, III, IV, V, VI. , 

Section XVIII, Class N — Guard and Correction Officer SIbrvice: 
The guard and correction officer service shall include those offices and 
positions in the Classified Civil Service of the State whose incumbents 
are required to care for, protect,* restrain, assist, instruct and direct 
the work of persons in the custody of the State government, in prisons 
or other correctional institutions, or to supervise such work. This 
service is hereby divided into Grades I, II, III. 

Section XIX, Class — Custodial Service: The custodial service 
shall include those offices and positions in the Classified Civil Service 
of the State whose incumbents are required to have custody of State 
buildings and g^rounds ; to perform operating, technical, clerical or other 
work, incident to maintaining them in a habitable or suitable condition; 
to keep order among and assist persons visiting or making use of public 
buildings and grounds; or to supervise such work. This service is here- 
by divided into Grades I, II, III, IV. 

Section XX, Class P — Protection and Conservation Service: 
The protection and conservation service shall include those offices and 
positions in the Classified Civil Service of the State whose incumbents 
arc required to perform work in connection with the development, con- 
servation and protection of the natural resources and wild life in the 
State, or to supervise such work. This service is hereby divided into 
Grades I, II, III, IV. 

Section XXI, Class Q — Engineman Service: The engineman 
service shall include those positions in the Classified Civil Service of 
the State whose incumbente are required to perform work in connection 
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with the operation, maintenance and repair of steam and electrical 
machinery, apparatus and equipment, or to supervise such work. This 
service is hereby divided into Grades I, II» III. 

SECTION XXII, Class R — Skilled Labor Service: The skilled 
labor service shall include those offices and positions in the Classified 
Civil Service of the State whose incumbents are required to practice a 
recognized trade or handicraft, or to perform work in which manual 
or mechanical skill, and in some cases artistic sense are essential, or 
to supervise such work. This service is hereby divided into Grades I, 
II, III, IV, V. 

Section XXIII, Class S — Labor Service: The labor service shall 
include those positions in the Classified Civil Service of the State whose 
incumbents are required to perform or to supervise the performance of 
routine, unskilled, manual work. This service is hereby divided into 
Grade I. 

Section XXIV, Class T — ^Museum Service: The museum service 
shall include those offices and positions in the Classified Civil Service of 
the State whose incumbents are recjuired to perform routine or tech- 
nical work connected with the administration, maintenance and equip- 
ping of the State Museum; to insure effective display of exhibits; to 
exercise responsible care and management of museum property; to 
perform other work intended to popularize the museum and to bring 
its activities before the schools and general public, or to supervise 
such work. This service is hereby divided into Grades I, II, III. 

Section XXV, Class V — ^Institutional Teaching Service: The 
institutional teaching service shall include those offices and positions in 
the Classified Civil Service of the State whose incumbents are required 
to give instruction to persons in the custody of the State, in those 
subjects usually included in academic, vocational and trade schools cur- 
ricula, and supervise such work. This service is hereby divided into 
Grades 1, 11. ^ 

Section XXVI, Procedure in Classifying Positions: The Com- 
mision shall from time to time by order recorded in its minutes, specify, 
as provided in Section XXX of this Rule, the classes and grades in which 
the various offices, positions and employments shall be classified, ^he 
grade of an officer or employe shall not be changed except in con- 
formity with the provisions of Rule Vil governing promotion examina- 
tions. Whenever the duties of a position, classified as provided in the 
foregoing sections of this Rule, are changed so that they differ sub- 
stantially from the duties prescribed when such office or place was 
originally classified, and from the duties of other positions in the grade 
with it as so classified, such change of duties shall operate to abolish 
such position and to create a new position, and the Commission shall 
classify such position in accordance with Section XXX of this rule and 
follow the same by examination and certification from the eligible list. 
A change in compensation applying to all positions of the same grade 
shall not affect the status of employes in such grade. 

Section XXVII, Re-Grading Examination. If, at the time of a 
general re-classification of positions in the classified civil service of the 
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State a position is classified as of a ibigher grade than that to which 
the incumbent was certified as eligible, the Ck>nmiission may require 
such incumbent to demonstrate his fitness to perform the duties of sudv 
position through a non-competitive examination. 

Section XXYIII, Compensation: Where minimum and maximum 
limits of compensation i^re prescribed, hy competent authority, for a 
position in the classified civil service, appointment to such position from 
either an original entrance or promotion elig^iUe list shall he made at 
the lowest compensation rate. Advancement from rate to rate within 
a grade shall be made upon the basis of efficiency provided that service 
hy actual employment at the rate from which advancement is made 
shall cover at least the period established for that position. The Civil 
Service Commission may, however, for good and sufficient reason, au- 
thorize appointment at a rate higher tiban the minimum provided or 
more rapid advancement than provided hy the schedule, during the 
next year following^ the adoption of this rule. 

Section XXIX, Titles: Titles in the classified civil service shall 
be as nearly as possible descriptive of the general duties attached 
thereto and indicative of the grade, and shall be the same for all posi- 
tions requiring the same kind and grade of service. Titles so pre- 
scribed shall not be changed except by order of the Commission, 
and such titles as it may adopt shall be used in all reports, all the 
records of the Commission and on all payrolls and accounts submitted to 
the Commission for certification. 

SEcnoN XXX, Creation op New Positions: Whenever any new 
position is created, report of such action shall be made immediately to 
the Commission by the appointing authority, setting forth a statement 
of the duties and other data affecting the character and grade of such 
position. Upon receipt of such report the Commission shall promptly 
investigate and determine whether such position is in fact new and 
has been properly created. No position shall be considered as new 
unless the duties thereof are found to be substantially different from 
those of every other existing position in the classified civil service. 
Whenever the Commission finds a position to be in fact newJ and prop- 
erly created, it shall, by action recorded in its minutes, specify the 
class and grade in which such position shall be placed. * 



RULE III. 

CLASSES AND GRAIKBS — MUNICIPAL SERVICE. 

Note — The classification and standardization of the Classified Serv- 
ice of municipalities is not compulsory, and until such standardization 
and classification is established by statute, ordinance or resolution of 
the municipal governing body, the classification must be based on the 
authority contained in the original Civil Service Law, and will be as 
provided in this rule for municipal services. 

Section I, Municipal Service Defined: The term "Municipal 
service" shall include all offices, positions and employments in the class- 
ified civil service of any county, city, borough or village in the State. 
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SBcnoN II, CLASgES AND GRADES ESTABLISHED: All offices, posi- 
tions and employments in the dassified civil service of the mttnieipalC- 
ties under civil service control are hereby arranged into classes and 
tprades according to the general line and character of the work involved 
in the respective duties thereof, and in accordance with the compensa- 
tion paid. Within each class there are established g^^ades, each grade 
comprising all oifices, positions and employments having duties of sub- 
stantially similar character and compensation within &e grade limits 
as established. 

Section III, Classification: All positions in the classified civil 
service shall be arranged in classes based upon the character of the 
service rendered as follows: 

Class A — Clerical Service — defined as under S'ection 5, Rule II. 

Class B — Engineering Service— -defined as under Section 6, Rule II. 

Class C — ^Agricultural Service — defined as under Section 7, Rule It. 

Class D — Physician Service—defihed as under Section 8, Rule II. 

Class E— ^Nursing and Attending Service — defined as under Section 
9, Rule II. 

Class F — Laboratory Service— defij^ed as under Section 10, Rule II. 

Class G — Legal and Judicial Slerviee — defined as under Section II, 
Rule IL 

Class H — ^Library Service— defined as under Section 12, Rule II. 

Class I — ^Public Information Service— defined as under Section 13, 
Rule II. 

Class J — Chaplain Service — defined as under Section 14, Rule II. 

Class K — ^Investigational and Examining Service— defined as under 
Section 15, Rule II. 

Class L — ^Inspectional Service— defined as under Section 16, Rule II. 

Class M — ^Domestic and Institutional Service — defined as under S'ec- 
tion 17, Rule II. 

Class N — Guard and Correction Officer Service— defined as under 
Section 18, Rule II. 

Class O — Custodial Service — defined as under Section 19, Rule II. 

Class P — Police Service: The police service of municipalities shall 
' include all branches of service in the uniformed police 
service of the respective municipalities. 

Class Q — Engineman Service-Defined as under Section 21, Rule II. 

Class R — Skilled Labor Service — defined as under Section 22, 
Rule II. 

Class S — ^Labor Service — defined a» under Section 23, Rule II. 

Class T — Fire Service: The fire service shall include all branches 
of service in the uniformed fire service of the respective 
municipalities. 

Class V — ^Institutional Teaching Service — defined as under Section 
25, Rule IL 

Class W — Social and Recreational Service: The social and recrea- 
tional service shall include those offices and positions whose 
incumbents are required to perform social welfare and rec- 
reational work, or supervise such work. 
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Section IV, Grades Estabushed: There shall be established with- 
in the several services specified in Section 3 of this rule, unless other- 
wise provided, the following: sprades: 

(a) Grade I — This grade shall include all positions in the class- 
ified civil service the compensation of which is at the rate of $600 or 
less per annum. 

(5) Grade II — ^This grade shall include all positions in the class- 
ified civil service the compensation of which is at the rate of more than 
|600 and not more than $1,000 per annum. 

(c) Grade III — ^This grade shall include all positions in the class- 
ified civil service the compensation of which is at the rate of more than 
91,000 and not more than $1,500 per annum. 

(d) Grade IV — This grade shall include all positions in the class- 
ified civil service the compensation of which is at the rate of more than 
$1,600 and not more than $2,000 per annum. 

(e) Grade V — ^This grade shall include all positions in the class- 
ified civil service, the compensation of which is at the rate of more than 
$2,000 and not more than $2,500 per annum. 

(/) Grade VI — ^This grade shall include all positions in the class- 
ified civil service the compensation of which is more than $2,500 per 
annum. 

In determining the rate of compensation for the purposes of this 
rule, full maintenance in institutional positions or employments shall 
be considered as valued at $250 per annum. 

Section* V, Procedure: The classification of existing or newly- 
created positions, the establishing of titles, determining compensation 
rates, etc., unless otherwise provided by statute, ordinance, civil service 
rules or regulations, shall be in the manner prescribed in Sections XXVI^ 
XXVII, XXVIII, XXIX and XXX, Rule II. 



RULE IV. 

AFPUCATIONS. 

Section I, Form of Appucation: No person shall be admitted to 
examination until he has filed an application, under, oath, upon the 
form and in the manner prescribed by tiie Commission. The application 
shall be filled out and signed in tJie applicant's own handwriting, pro- 
vided that where applicants are unable to write their applications may 
be written by some other person, the applicant signing same by mark, 
said mark h&ng properly witnessed. 

Applications must bear the certificate of at least three reputable 
citizens to the effect that they have personally known the applicant for 
at least one year, that they have read his statements and believe them to 
be correct, tiiat they know him' to be of good character and reputation, 
and that they will, upon request, give the Commission such further in- 
formation as they. may possess. In addition it shaU contain, under oath 
of said applicant, his full name, residence, post-office address, nation- 
ality, age, place and date of birth, health and physical capacity for pub- 
lic service, business and employments and residence for the five years 
immediately preceding the filing of such application and other in- 
formation regarding the applicant's merit and fitness for the public 
service as the Commission may require. 
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Section. II» Citi2x:nship and Honorable Dischabge Papers ke^ 
quired: a naturalized citizen must produce his certificate of naturaliza- 
IdoUy and persons having served in the army, navy or marine service of 
the United S'tates must submit their honorable discharge papers for 
inspection by the Chief Examiner and Secretary. In case of loss of 
citizen papers or honorable discharge papers, any one of the following 
proofs of naturalization or honorable discharge, supplementing the af- 
fidavit of the applicant in question will be accepted. 

(a) A certified copy of the records of the court where the citizen- 
ship papers were originally issued or the affidavit of a citizen of the 
United States and a freeholder of at least five years' residence in the 
State to the effect that he knows the applicant to have been in pos- 
session of his citizenship papers at or about a certain time, or a certified 
copy of any court record, under the seal of the court, tor the effect 
that the said applicant has served as a juror in said court. 

(b) A certified cbpy of the service record and honorable discharge 
of the applicant issued by the Adjutant General of the State or by the 
War Department of the United States. 

Section III, Kesidbnce and Citizenship: No person shall be ad- 
mitted to examination for any position in the classified civil service who 
is not a citizen of the United States and a bona fide resident of the 
State, and for any position in the classified civil service of a municipal- 
ity who is not a citizen of the United States and a bona fide resident 
of such municipality; provided, that any examination of a technical or 
other character when, in the judgment of the Commission, the good of 
the service would be promoted thereby, the residence as to municipality 
may be waived on the request of the appointing authority or governing 
body and the approval of the Civil Service Commission. The Commis- 
sion may, when in its judgment a position in either the State or muni- 
cipal service requires special technical tiraining and when advertise- 
ment in ~the manner prescribed shall have failed to produce from among 
the citizens of the State suitable eligibles, admit to examination citizens 
of the United States. The Commission shall include in its annual re- 
port a statement of all such examinations, together with the reasons for 
its action in each case. 

Section IV, Age Limits: No application for examination shall be 
accepted unless the applicant is within the age limits fixed by the Com- 
mission for said examination. 

Section V. Applications Received: Application forms shall be 
furnished without charge to all persons requesting same, and the Com- 
mission may fix the limits of time within which applications for a giver 
examination shall be presented, but such period cdiall in no case be less 
than ten days. 

Section VI, Defective Applications: Defective applications shall 
be returned for correction, and shall be accepted -if returned t6 the 
Commission in correct form before the date of examination. 

Section VII, Certificates and Licenses: For positions requiring 
scientific, professional or technical qualifications the Commission may 
require evidence of special education for, or practical experience for 
a satisfactory term in, such science, profession, art or trade, and may 
require the production of such certificate or license as is provided by the 
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statutes of this State or the ordinance of a municipality for the prac- 
tice of the prof ession, art or trade involved. 

Section VIII, False Statements in Appucations: Any false 
statement knowingly made by any applicant in his application for ad- 
mission to any examinaticm, or made at his request, or with his knowl- 
edge, in any certificate which may accompany his application shall be 
regarded as good cause .for excluding him from such examination or 
for removing his name from any eligible reg^ister. 

Section IX, Qualifications of Candidates: The Commission may 
refuse to examine an applicant, or, after examination, certify an eligible 
who is found to lack any of the established preliminary requirements 
for the examination or position for which he applies, or is physically so 
disabled as to be rendered unfit for the performance of tiie duties of 
the position to which he seeks employment, or is addicted to the habitual 
use of intoxicating liquors to excess, or any drug, or has been guUty of 
any crime or infamous or notoriously disgraceful conduct, or has been 
dismissed from the public service for delinquency or misconduct, or has 
made false statement of any material fact, or practiced or attempted 
to practice any deception or fraud in his application, or examination or 
in securing his eli£:ibility or appointment. 

Whenever the Commission refuses to examine an applicant, or after 
an examination, to certify an eligible for any of the above-named reasons, 
it shall, upon request of such applicant or eligible, gp^ant a hearing 
upon the cause of such refusal. 

Section X, Applicants' Nabies Not Made Public: Applications, 
when presented, shall be dated, numbered and recorded in the order of 
their receipt, and the names of the applicants in any examination shall 
not be made public except by permission of the Commission. 



RULE V. 

competitive examinations. 

SiBCTiON I, Dates and Conditions oF: The Commission shall hold 
examinations for appointment to positions in the competitive class of 
the classified civil service, and sh^ fix the dates therefor and the con- 
ditions thereof whenever necessary to meet or to anticipate the em- 
ployment needs of the State and municipal services. 

Section II, Examinations to be Practical: The examinations 
shall be practical in their character, and shall relate to such matters as 
will fairly test the relative fitness and capacity of the persons to be 
examined for the discharge of the duties of the service or of the position 
which they seek. 

Section III, Consultation With Appointing Officers: The 
members of the Commission or the Chief Examiner and Secretary 
may consult with the appointing authority or with other qualified ex- 
perts in regard to the qualifications and requirements and the character 
and standard of examinations, but the questions to be asked shall be kept 
absolutely secret in advance of the examination. 
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Section IV, Medical and Physical Examinations: Whenever 
certain physical qualifications are requisite applicants shall be required 
to submit to such medical and physical examinations as may be pre- 
scribed, and be certified as qualified in such respect, before being re- 
corded on the proper eligible list or before certification or appointment 
as the Commission may determine. 

Section V, Oral Examinations and Practical Tests: An oral 
test or interview may be made a part of any examination, and special 
practical tests of fitness may be included in any examination for any 
position requiring scientific, professional, technical, or manual skill, as 
the Commission may prescribe. Whenever an oral test is prescribed 
as any part of any examination, as far as practicable, a stenog^raphic 
record of such oral questions and the answers thereto shall be made 
and filed with the applicant's papers. 

Section VI, Special Certificates Required: Whenever in its 
opinion any position to be filled in the competitive class is of a fiduciary 
or an executive character, the Commission may require as a part of 
the examination such special certificates of reputable and responsible 
citizens as to the character, trustworthiness and business experience of 
an applicant or eligible as it may deem proper. All such certificates 
shall be' properly filed and retained as a part of the official records of 
the Commission. « 

Section VII, Examinations — Where Held: Competitive examina- 
tions for positions in the State service shall be open to all citizens of 
the State who comply with the preliminary requirements and who 
are not debarred by the Commission for sufficient cause. Such examina- 
tions shall be held at whatever point or points the Commission may deem 
advisable. Competitive examinations for positions in the service of a 
municipality shall be confined to citizens resident in that municipality 
except as is otherwise provided. All examinations for positions in a 
municipality shall be held within such municipality unless for suf- 
ficent reasons the Commission orders otherwise. 

Section VIII, Examinations under Direction op Chief Examiner 
AND Secretary: All examinations shall be under the responsible direc- 
tion of the Chief Examiner and Secretary, subject to the control of the 
Commission, and the Commision may designate suitable persons in the 
municipalities in which the examinations are held to act as local exam- 
iners, who shall perform such duties in connection with the examina- 
tions as the Commission or the Chief Examiner and Secretary may 
require. When' necessary, the Commission may also designate special or 
expert examiners either in or not in the official service of the State, 
or of any municipality thereof, to assist in tjie preparation, conduct or 
rating of examinations. If such examiner or examiners are in the 
official service of the State or municipality, it shall be part of their 
official duty, without compensation, to conduct such examinations as 
the Commission may direct and to make return or report thereof as 
required. The Commission may at any time substitute any other person 
in the place of any special examiner so selected, and the several members 
of the Commission may themselves act as such examiners. 
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Section IX, Notice of Examinations: Public notice of all ex- 
aminations setting^ forth the title of the position, the time and place of 
examination, the final date for the receipt of application, the place 
or places where applications may be procured and filed, and such other 
inforihation as the Commission may deem pertinent, shall be given 
by advertising for at least two weeks preceding the final date for the 
receipt of applications by at least three insertions in newspapers of 
general circulation in the State or municipality, as the case may be, by 
mailing notices to daily papers in the State or municipality, by sending 
notices in printed form to the county clerks in all counties, for exam- 
ination for positions in the state service, or of the county in which 
the municipality is situated for examinations for positions in the muni- 
cipal service, and such notices shall be posted in a conspicuous place 
in the offices of such county clerks and of the Civil Service Commis- 
sion. A circular of information containing notice of the date, time and 
place of examination, age, citizenship, residence, sex and other quali- 
fication requirements, the subjects and weights of examination and such 
other data as may be deemed proper shall be prepared and furnished 
in advance of the examination to every person who files application 
as provided in Section I, Rule IV, and to all other persons requesting 
information concerning such examination or examinations. 

Section X, Subjects and Weights: The subjects of examination 
and the relative weight for each subject shall be determined by the 
Chief Examiner and Secretary subject to the approval of the Com- 
mission. 

Section XI, Identity Concealed: Each person presenting him- 
self for examination shall fill out an identification sheet, which shall 
contain his full name and address and such other information as the 
Commission may require, and shall seal the same in an official envelope. 
The identification sheet and the official envelope of each competitor shall 
bear the same number, which number shall be used to designate the exam- 
ination papers of the competitor. The identification envelope shall not 
be opened until the ratings of all the examination papers have been 
completed. Any examination paper bearing the name of the candi- 
date or any other identification mark, other than the official examina- 
tion number, shall be rejected and specific announcement of this fact 
shall be made at the opening of every examination. 

Section XII, Examination Papers — ^How Rated: The examina- 
tion papers in every examination shall be rated as soon as practicable 
after the examination is held. Such rating shall be under the direc- 
tion of the Chief Examiner and Secretary and each subject shall be 
rated upon a schedule of one hundred per cent., which shall represent 
the maximum possible attainment. 

Section XIII, Average — ^How Computed: The examiner's rating, 
based upon a schedule of one hundred on each subject, shall be mul- 
tiplied by the weight assig^ned to such subject. The resulting products 
shall be added and the total product divided by the total weights of all 
the subjects of examination. The resulting quotient will be the general 
average which shall be used in determining the order in which the 
name of the candidate shall appear upon the eligible register. 
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Section XIV, Minimum Average Required: No iperson shall be 
deemed eligible for appointment nor shall his name be placed upon the 
eligible register whose general average is less than seventy per cent, or 
whose rating on any essential subject or subjects of examination is less 
than the minimum prescribed for such subject or subjects, or whose rat- 
ing on any subject of examination is less than fifty per cent. 

Section XV, Notification of Resijlts of Examination: The 
Chief Examiner and Secretary, as early as practicable after the rating 
of the examination is completed, shall notify each candidate therein of 
the rating he received, and if such rating be above the required mini- 
mum, of his relative standing on the elig^ible list. He shall likewise 
notify any candidate who, although admitted to the examination, has 
been rejected for reasons other than failure to receive the required 
minimum, stating such reasons. Any candidate in any examination, 
on application, subject to the reg^ulations of the Commission, may in- 
spect his examination papers and see the eligible list. 

Section XVI, Review of Examination: No request for a review 
of the ratings in any examination shall be entertained by the Commis- 
sion unless made within eight days of the date when the notice of the 
standing of the several candidates is sent out, and no change in the 
ratings of any candidate shall be made unless some manifest error 
shall appear in the ratings as made. In all requests for re-rating, 
Specific reas^ons therefor shall be clearly set forth in writing and pre- 
sented within the aforesaid eight days.' 

Competitors failing to pass the medical tests required in any exam- 
ination shall be notified of that fact together with the reasons therefor, 
and shall be allowed five days in which to ask for a re-examination. 
If such request is made, supported by the affidavit of a reputable 
physician to the effect that he has examined the applicant and that 
the said applicant does not possess the physical defects for which 
he was rejected, the Commission shall deal with such requests at its 
discretion and the eligible list shall not be officially established until 
such matter is properly acted upon by the said Commission. In no 
case will a re-examination be granted for failure to meet the re- 
quirements as regards height and weight. 



RULE VI. 

POLICE AND FIRE SERVICE — SPECIAL PROVISIONS. 

Section I, Special Rules Affecting Pouce and Fire Service: In 
addition to other existing rules affecting examination, appointment, pro- 
motion, suspension, dismissal, fine and reduction, the following special 
rules shall apply to the uniformed police and fire service in the respec- 
tive municipalities: 

Section II, Examinations: Examination for admission to the uni- 
formed police and fire service shall include such medical and physical 
examinations as the Commission may prescribe and a mental test, each 
to have equal weight, unless otherwise provided, and applicants to be 
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elij^ble for appointment must obtain an average rating of not less 
than seventy per cent, in the test for strength and ph3rsical develop- 
ment and an average rating of not less than seventy per cent, in the 
mental test. In the examination for policewoman the test for strength 
and physical development shall be one-third and the mental test shall 
be two-thirds of the total weights, and in special positions in t^e 
uniformed police and fire .departments, but not integral parts of the 
uniformed force, the subjects of examination and relative weights may 
be such as the Commission shall prescribe. 

Section III, Eligibility: Applicants for admission tP any entrance 
examination in the uniformed police or fire service of any municipality 
must come within the minimum and maximum requirements as prescribed 
by the Commission with respect to age, height, weight and physical 
condition, and no ^rson will be admitted to examination unless he 
shall have been a resident of the municipality in which he seeks ap- 
pointment for at least two years immediately preceding the date of 
examination. Unless otherwise provided by law or ordinance, appli- 
cants for admission to examination in cities of the first class must be 
not less than twenty-one and not more than thirty years of age at 
the date of examination, and in cities of the second class, not less tiian 
twenty-one and not more than thirty-five years of age at the date of 
examination. In cities of the first class applicants for admission to 
the uniformed police department shall be at least five feet eight inches 
in height, and wedgh at least t>ne hundred and forty pounds, and for 
admission to the uniformed fire department shall be at least ^ve feet 
six inches in height, and^ weigh at least one hundred and thirty-five 
pounds. 

In cities other than the first class applicants for admission to the 
uniformed police department shall be at least five feet seven inches 
in height, and weigh not less than one hundred and forty pounds, and 
for a&iission to the uniformed fire department shall be not less than 
five feet six inches in height, and weigh not less than, one hundred 
and thirty-five pounds. 

Section IV. Physical Standards: Applicants for admission to 
the uniformed force of police and fire departments shall conform to the 
following standards: 



Minimum 
Height Weight 

5 ft. 6 in., 137 lbs. 

5 ft. 7 in., 137 lbs. 

5 ft. 8 in., 140 lbs. 

5 ft. 9 in 145 lbs. 

5 ft. 10 in., 150 lbs. 

5 ft. 11 in., 155 lbs. 

6 ft, 160 lbs. 

6 ft. 1 in., 165 lbs. 

6 ft. 2 in., 170 lbs. 

6 ft 3 in., 175 lbs. 

6 ft. 4 in., 180 lbs. 

6 ft. 5 in., 180 lbs. 



FIREMAN. 








(Chest Measurements) 


Maximum 




Minimum 


Weight 


Expanded 


Mobility 


177 lbs. 


36 in. 


2 in. 


177 lbs. 


37 in. 


2% in. 


180 lbs. 


37% in. 


2% in. 


185 lbs. 


38 in. 


2% in. 


190 lbs. 


38% in. 


2% in. 


195 lbs. 


39% in. 


3 in. 


205 lbs. 


40% in. 


3 in. 


210 lbs. 


41 in. 


3 in. 


220 lbs. 


42 in. 


3 in. 


225 lbs. 


43 in. 


3% in. 


230 lbs. 


44% in. 


8% in. 


230 lbs. 


44% in. 


3% in. 
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POUCB 

Mintmum 
Height Weight 

6 ft. 8 in., 145 lbs. 

6 ft. 9 in., 150 lbs. 

6 ft. 10 in., 165 lbs. 

6 ft. 11 in., 160 lbs. 

6 ft. 165 lbs. 

6 ft. 1 in., 170 lbs. 

6 ft. 2 in 175 lbs. 

6 ft. 3 in., 180 lbs. 

6 ft. 4 in 185 lbs. 

6 ft. 5 in., 190 lbs. 



SCHEDULE. 






, 


(Chest Measurements) 


MaximuTn 




Mintmum 


Weight 


Expanded 


Mobility 


185 lbs. 


37% in. 


2% in. 


190 lbs. 


38 in. 


2% in. 


195 lbs. 


38% in. 


2% in. 


205 lbs. 


39% in. 


2% in. 


210 lbs. 


40% in. 


3 in. 


215 lbs. 


41 in. 


3 in. 


225 lbs. 


42 in. 


3 in. 


230 lbs. 


43 in. 


3 in. 


235 lbs. 


44% in. 


3% in. 


245 lbs. 


45% in. 


3% in. 



An increase in weight not to exceed twenty pounds may be allowed 
over each maximum weight prescribed, provided that in each case where 
such increase is allowed, the applicant is muscular and vigorous, not 
obese, and his abdominal measurement at rest in normal position over 
the umbilicus, shall not exceed his chest measurement at full expan- 
sion. Any applicant coming under these provisions may be rejected 
for general adiposis or ai^ tendency thereto, at the discretion of the 
Commission. 

Physical standards for policewoman, police matron, doorman, chauf- 
feur, janitor, lineman, operator, and electrician, with the exception 
of the residence qualifications, provided in Section II, of this rule, 
shall be such as the Commission may prescribe. 

SteCTiON V, Promotion: Applicants to be eligible for promotion 
in the uniformed police and lire service shall have served at least twelve 
months immediately preceding the date of examination in the grade 
from which he seeks promotion, except as provided in Section II, Rule 
VII, and possess the physical qualifications prescribed by the Commis- 
sion. 

The examination shall be based upon the seniority, service, record, 
physical and personal fitness and a mental test. The written exam- 
ination shall include a knowledge of the administration, organization, 
discipline and administrative relations of the department with other 
branches of the municipal government, of the laws and ordinances 
relating to police or fire duty, as the case may be, of the construc- 
tion and interpretation of departmental rules and regulations and such 
other pertinent subjects as the Chief Examiner and Secretary, sub- 
ject to the approval of the Commission, may prescribe. No candi- 
date shall be eligible for promotion whose general average in a pro- 
motion examination is less than eighty per cent. 



Section VI, Notification op Results: Procedure with regard to 
the notification of applicants of the results of examination for appoint- 
ments in the uniformed police and fire service, and requests for re- 
rating and re-examining, shall be in accordance with Sections XV and 
XVI of Rule V. 
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EULE VII. 

FBOMOTION. 

Section I, Pbomotion Defined: The term "promotion/' as applied 
to the State service, is used to designate a d^ange from one grade to 
a higher grade, and involves a change of position and duties. When 
applied to the municipal service, it may mean a change from one grade 
to a higher grade involving a change in position and duties^ or an in- 
crease in compensation beyond the limits fixed for a certain grade, 
with no material change in duties and responsibilities. 

Section II, Vacancies Filled by Promotion: Vacancies in posi- 
tions in the competitive class above the lowest rank or grade in any 
office, department or institution shall be filled, so far as practicable, by 
promotion from the eligible employes in the same office, department or 
institution, when such rank or grade contains three or more elig^ible per- 
sons desirous of entering examination. Should less than three persons 
be eligible or file application, the Commission may admit to examination 
those in lower grades in the same office, department or institution, or 
employes in the grade next lower than that to which promotion is 
sought dn other offices, departments or institutions in the State service, 
or in the municipal service, as the case may be, provided that sudi 
employes possess the preliminary qualifications as determined by the 
Commission. Promotion shall be accomplished by means of a com- 
petitive examination, the character and scope of which shall be deter- 
mined by the Chief Examiner and Secretary, subject to the aptproval 
of the Commission, due credit being given for the past experience, serv- 
ice and record of the several applicants. If there are not more than 
three persons eligible, or if not more than three persons file applica- 
tion, no examination shall be required when the person to be promoted 
has qualified in an examination of an equivalent character. 

Section. Ill, Eligibility: No person shall be eligible for promo- 
tion from a position in any grade, unless he has served the twelve 
months immediately preceding the date of examination in the posi- 
tion or grade from which promotion is sought and unless the position 
in which he is employed at the time of examination is in the line of 
promotion established by the Commission, or when the examination is 
open to employes in other departments than that in which the vacancy 
occurs, it shall be found that the duties of such employes naturally 
and properly fit them to perform the duties of the position to which 
promotion is sought as fully as the duties of the positions of like grade 
in the same office, department or institution. 

SteCTiON IV, Physical Qualifications: No person shall be ad- 
mitted to a promotion examination unless he shall possess the neces- 
sary physical qualifications as determined by the Commission, but 
when a State, or municipal employe otherwise qualified, has been in- 
jured in the performance of his duties, such injuries shall not dis- 
qualify him for advancement to a higher grade, provided the head 
of the department, in which said injuries were received, shall certify 
the nature of the injuries and that they were received in line of duty, 
and provided further, that the head of the department, in which the 
candidate seeks promotion, shall certify that such promotion would 
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tiot be against the best interests of the service. The candidates apiplica- 
tion for promotion, accompanied by these certificates^ shall be subject 
to the approval of the Commission. 

Section V, Notice op Examination: Notice of promotion exam- 
inations shall be posted in the office of the Commission and delivered 
for posting in the office, department or institution in which the pro- 
motion is to be made, and mailed to those eligible to promotion at least 
ten days prior to the date fixed for exammations. Such notice shall 
give the date and general plan of examination, and shall indicate the 
grade or rank of tibose eligible thereto. Eligibles for promotion shall 
file their applications in the office of the Commission, at least two days 
before the date of examination. . 

Section VI, Rules Applying: Examinations for promotion shall 
be held at such times and places as the XDommission shall designate, 
and eligible lists resulting from examinations held under the foregoing 
sections shall, in all respects, have the same standing and be subject 
to the same restrictions as elig^ible lists for original entrance. 



y 



RULE VIII. 

eligible list. 

Section I, Eligibles: Every competitor in any examination, ac- 
cepted as qualified, who obtains at least the minimum rating in each 
subject as fixed by the Commission, and whose general average stand- 
ing, in all examinations for original entrance into the service, is not 
less than seventy per cent., and in all examinations for promotion is 
not less than eighty per cent., shall be eligible for appointment to the 
position for which he was examined, and the names of eligibles shall 
be entered upon a register maintained by the Commission in the order 
of their average percentages; provided, however, that if any honorably 
discharged soldiers, sailors or marines who have served in the War of 
the Rebellion shall be among those whose names have been placed upon 
such register, such soldiers, sailors or marines shall be .considered as 
standing highest in rank thereon, and if two or more names of such 
soldiers, sailors or marines shall be found on said register tiiey shall 
rank to each other according to the relative percentage obtained by them 
in the examination. 

Section II, Two or More Eligibles Receiving the Same Rating: 

When two or more eligibles have the same average percentage, pref- 

^ erence in certification shall be determined by the order in which their 

applications were filed. 

Section III, Term op Eligibility : Eligible lists shall continue in 
force for a period of not less than one nor more than three years. 
Eligible lists resulting from competitive examinations shall be con- 
sidered as in force for two years after the date of the promulgation 
of such lists unless otherwise ordered. Eligible lists for appointment 
to positions in the labor class, unless otherwise ordered, shall continue 
in force for a period of one year after the date of registration. 
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Section IV, Approprute Lists: Aippointment shall be made from, 
the existing eligible lists most nearly appropriate for the position, to 
be filled and' a new list shall be created for a stated i>osition only, 
when there is no appropriate list existing from which appointment may 
be made. 

SteCTiON V, Appointment Recorded: When an eligible has been 
appointed to a position in the classified civil service, such appointment 
shall be entered upon the eligible register from which he is certified. 



RULE IX. 

REQUISITION, CERTIFICATION AND APPOINTMENT IN THE COMPETITIVE 

CLASS. 

Section I, Selection for Appointment: Selection for appoint- 
ment to all positions in the competitive class not filled by reduction, 
transfer, reinstatement or promotion, shall, except as provided in Rule 
VI, be made as hereinafter provided. 

Section II, Requisition and Certification: Whenever a position 
in the competitive class of the classified civil service is to be filled, the 
appointing authority shall notify the Commission of this fact giving the 
title and authority for such position, the duties to be performed, the 
compensation to be paid, and whether the position is of a permanent 
or temporary character. The Commission shall certify to such appoint- 
ing officer from the appropriate eligible list the names of the three per- 
sons standing highest thereon, giving their address and average rating, 
and ^all immediately notify such persons of such certification together 
with the title and salary of the position to be filled, provided that the 
name of any eligible shall not be certified to the same appointing officer 
for the same or similar position more than three times unless the said 
appointing officer requests further certification. If there be more than 
one vacancy there shall be certified to the appointing otficer the names 
of as many persons as there are vacancies to be filled and two addi- 
tional names.- 

Section III, Appointments: Within fourteen days of the receipt 
of any certification the appointing officer shall, with reference solely to 
the relative qualificaliors and fitness of the eligibles so certified, make 
selection from the three names submitted unless objection is made and 
sustained by the Commission to one or more of the persons certified 
for any of the reasons stated in Section 19 of the Civil Service Law, 
in which case the names of such persons shall be stricken fyom the 
eligible register, and the Commission shall certifiy an additional name 
for each name so stricken, in the order of their standing on such reg- 
ister. The eligible selected shall be duly notified by the appointing 
officer, and upon accepting and reporting for duty shall receive from 
such officer a certificate of appointment. In case no eligible list is in 
existence or all eligibles decline appointment, authority for temporary 
appointment may 1^ granted in accordance with Section II, Rule XII, 
or for a permanent appointment in acccJtdance with the provisions of 
Section VIII of this Rule. 
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Section IV, Appointment under Appropriate Title: No person 
shall be appointed to or employed in any position in the classified civil 
service under any title not appropriate to the duties to be performed, 
and appointment of any person not entitled to certification, upon due 
notice from the Commission, shall be revoked. 

Section V, Appointee to Furnish Bond: When any position to 
be filled involves fiduciary responsibility, the appointing authority may 
require the appointee to furnish a bond or other satisfactory security, 
and shall notify the Commission of the amount of said bond required; 
provided, however, that any surety company of this S\ate or o^ any 
other State authorized to transact business in this State shall be a 
sufficient surety on any such bond. 

Section VI, Declination op Appointment: The failure of an elig- 
ible person to respond or accept an appointment within three days, 
Sunday excepted, after the mailing of an offer of appointment, or 
within two days, Sunday excepted, after the sending of an offer of 
appointment by special messenger or telegram to his post-office address 
as last shown on the records of the Commission, shall be considered a 
declination. On notice from the appointing officer that a person named 
in a certification has declined appointment, and on receipt from such 
officer of such declination in writing, or of evidence of the failure of 
such person to respond to a notice properly sent, such certification 
shall be completed by the addition of the names or name of the eligibles 
next in order, and when any eligible declines appointment without 
giving satisfactory reasons, his name shall be removed from the elig- 
ible register. If the declination is because of salary paid or locality, 
his name may be retained on the eligible register at th^ discretion of 
the Commission, but he shall not again be certified for the same or 
less salary or for the same locality. 

Section VII, Probation Period: All appointments from eligible 
lists for original entrance or promotion shall be for a probationary 
period of three months, which probationary period shall not include the 
time served as a temporary or emergency appointee, but shall date 
from the time of the appointment after regular certification. If, at 
the close of the probationary period, the conduct or capacity of the pro- 
bationer has not been satisfactory to the appointing officer, the pro- 
bationer shall be notified in writing that he will not receive permanent 
appointment, and the appointing officer shall inform the Commission in 
writing of the reasons for not making such appointment pern^nent; others- 
wise the retention of such probationer in the service shall be equivalent to 
his final and absolute appointment. The name of any dismissed pro- 
bationer shall be replaced in its former position on the eligible register 
for further certification, provided the reasons for the dismissal during 
the probationary period are not such as to warrant his name being re- 
moved from the eligible list. Whenever two or more persons appointed 
from the same 'eligible list are serving as probationers in the same 
department and there is a necessity for a reduction of the force in such 
department, they shall be preferred for retention in the order of their 
original standing on the list. 

Section VIII, Qualifying Examinations: Whenever a vacancy 
exists in a position in the competitive class and an open competitive 
examination, duly advertised, does not result in an eligible list for such 
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position, the appointing authority may nominate a person to the Com- 
mission for a qualifying examination. When such nominee shall be 
certified by the Commission as qualified, he may be appointed to fill 
such vacancy. 



RULE X. 

NON-COMPETITIVE CLASPS. 

Section I, What It Shall Include: Positions in the non-com- 
petitive class shall be those of a minor character, the filling of which 
is impracticable either through competitive examination or through reg- 
istration under the provisions of Rule XI, and which are specifically 
named in Appendix I, which is hereby made a part of this rule, or which 
may hereafter by action of the Commission be included therein. 

Section II, Examinations: Examinations for positions in the 
non-competitive class shall determine the qualifications of the applicant 
as to citizenship, age, physical condition, moral character, and requisite 
knowledge and ability to discharge the duties of the position sought. 
The Commission may prescribe such uniform standards as to qualifica- 
tions and tests as may be considered for the best interests of the 
service. 

S!bction III, Board of Examiners: The Commission may appoint 
^ a Board of Examiners in each municipality, office, department or in- 
stitution in which non-competitive positions occur. Such examining 
board shall be composed of not less than three of the superior officers 
or employes of such municipality, office, department or institution, and 
it shall transmit to the Commission, at the end of each month, a state- 
ment of the results of the examinations conducted during such month, 
setting forth on the forms provided for this purpose the names of per- 
sons examined and qualified and the names of persons appointed, the 
compensation of each and such other information as the Commission 
may require. 

Section IV, Veteran Preference: The appointing officer shall 
select for appointment from among those who are found qualified as 
the result of examination, with sole regard to merit and fitness, except 
that honorably discharged soldiers, sailors and marines who have proved 
their eligibility through examination shall be preferred for appointment. 

Section V, Probationary Period: Appointments to positions in 
the non-competitive class shall be for a probationary period of three 
months and shall be made in the manner prescribed in Rule IX con- 
cerning competitive examinations. Suspension, ronoval, fine, reduction 
or disdiarge of employes in the non-competitive class are subject to all 
the provisions of Rule XVI. 
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RULE XI. 

LABOR CLASS. 

Section I, What It Contains: Positions in the Lrabor Class shall 
include such unskilled laboring p^jsitions as are specifically named in 
Appendix I, which is hereby made a part of this rule, and such other 
positions as may, by action of the Commission, be included therein. 

Section II, Eugible Registers: The Commission shall maintain 
registers of persons eligible to employment in the Labor Service in each 
municipality under civil service control, and in such localities, depart- 
ments and institutions as may be found desirable, and whenever the 
Commission may deem it for the best interests of the service, separate 
lists for the various kinds of -labor required by the several munici- 
palities, departments and institutions, may be established. 

Section III, Eligibility: Labor lists shall continue in force for 
a period of one year from the date of registration. To be eligible for 
registration, applicants must be citizens of the United States, reside 
in the municipality in which they desire service, be physically fit to 
perform laboring duties and comply with such other requirements as 
may be prescribed by the Commission. No person who has been dis- 
charged from the public service shall be eligible for regigtration for 
a iperiod of one year after such discharge, except by special permission 
of the Commission, but where the discharge is for inefficiency or in- 
ability in some particular capacity and not delinquency or misconduct, 
the Commissioner in Charge or the Registrar of Labor may re-register 
such applicant for a laboring service of a different character for which 
he may be found qualified. 

Section. IV, Registrars of Labor: The Commission may appoint 
labor examiners who shall be known as Registrars of Labor and who 
shall receive applications, conduct examinations, maintain eligible reg- 
isters, make certification of laborers and perform such other related 
duties as the Commission shall prescribe. 

Section V, Application for Registration: Applications for reg- 
istration for laboring positions shall be received at any time, and the 
application form shall include a statement of facts, under oath, with 
regard to the applicant's age, residence, citizenship, physical condi- 
tion, previous occupation and experience, certificates of former em- 
ployers or others as to character and capacity, and such other informa- 
tion as the Commission may require. The application should be in 
the handwriting of the applicant. If such application is not in the 
handwriting of the applicant, statements contained therein shall be 
read to the applicant after which he shall make affidavit as to the 
truth and correctness of the same. 

SECTION VI, Examination: The Commission may adopt such 
methods for the verification of the facts stated in the application as it 
may deem advisable, and the applicant shall be graded on the state- 
ments contained therein together with such oral, practical, medical and 
physical tests as may be prescribed. The names of those who fulfill the 
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requirements and pass the examination shall be placed on the proper 
eligfible registers in the order in which their applications are received. 

Section VII^ Requisition and Certification: In making requisi- 
tions, the appointing officer shall state the kind of labor needed, the pay 
and probable length of employment, the number to be employed, the 
date on which and the time and place at which the applicants shall 
report. The Commission, or registrar of labor, shall notify, in the 
order of their standing on the eligible register, twice the number to 
be employed to report at the designated time and place and shall send 
to the appointing officer a list of those so notified. From among those 
reporting at said time and place the appointing officer shall appoint 
the number required in the exact order of their standing on the eligible 
register and shall make a prompt report to the Commission or the 
registrar of labor giving the names of the applicants so appointed. 

Section VIII, Temporary Employment: In cases where it is not 
practicable to secure laborers from an eligible register with sufficient 
promptness, or when a list is temporarily exhausted, the appointing 
officer may, with the approval of the Commissioner in charge or the 
Chief Examiner and Secretary, subject to the approval of the Commis- 
sion, employ such laborers as may be immediately required for a period 
not exceeding thirty days and such appointing officer shall report at 
once his action, with full particulars thereof, to the Commission. In 
no case shall any emergency appointment exceed a period of thirty days 
when it is possible to make regular certification and appointment in ac- 
cordance with the Civil Service regulations. 

Section IX, Employment op Non-Residents: When it is impos- 
sible to secure, after diligent effort, a sufficient number of applicants 
who are residents of the municipality in which such service is required, 
the appointing officer may, with the consent of the Commission, employ 
such non-residents as may be required to carry on the work in ques- 
tion, but in no case shall such employment continue beyond the period 
when it is possible to obtain residents either by registration and certifica- 
tion or otherwise. 

Section X, Appointment, Relay Employment, Re-instatement: 
It shall be the duty of the appointing officer to submit in such man- 
ner as the Commission may prescribe a report of appointments in the 
Labor Class and upon the termination of employment he shall in each 
case certify to the Commission the reasons therefor, together with a 
statement as to the grade of service of such employe. "Wliere such ter- 
mination is due to a reduction in force, the names of the persons 
affected shall be placed upon a re-instatement list to be certified in 
preference to names on any original eligible register. Whenever there 
are a large number of names on the eligible register, however, and 
a surplus of labor exists, the laborers qualified under these rules shall, 
so far as practicable, after their appointment be employed in relays. 
Unless the grade of the laborer as indicated by the employing authority 
is either "A" or "B," he shall not be placed on the re-instatement 
list. 

Section XI, Efficiency Ratings: The appointing authority or the 
rating officer designated by him shall observe carefully the character, 
quantity and quality of the work performed by the laborers employed. 
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in accordance with this rule, under his jurisdiction and shall grade them 
on the forms and in the manner prescribed by the Civil Service Commis- 
sion as: Grade A — Excellent; Grade B — Satisfactory; Grade C— Unsatis- 
factory. 

Section XII, Transfers: A person who has served at least thirty 
days in a position in the labor class may be transferred to any other 
position for which he may be shown to possess the qualifications either 
as to previous experience or physical fitness as may be required in the 
case of original appointment to such other position. 

Transfers from, any position in the labor class shall not be made 
to any other class of the classified civil service and shall be made in 
the same manner and under the same conditions as provided in Rule XV. 



RULE XII. 

seasonal, temporary and emergency appointments. 

SteCTiON I, Seasonal Appointments: All positions in the com- 
petitive class where the nature of such service is such that it is not 
continuous, but recurs in each successive calendar year shall be desig- 
nated as seasonal positions. Any person originally appointed to or 
employed in a seasonal position under the provisions of this rule, and 
who has been temporarily separated from the service by the expiration 
thereof in any year, shall be entitled-to reappointment to or re-employ- 
ment in the same position in the next ensuing year in the order of the 
date of his original appointment or latest promotion in the several 
grades, provided that in the meantime such person is not disqualified 
for any of the causes recited in these rules or the Civil Service Law. 
Any person who is certified to a seasonal position in the same man- 
ner a^ certifications are made to permanent positions, and who is per- 
forming the duties of that position when it is made a permanent posi- 
tion shall be eligible for appointment to such position in accordance 
with his seniority and record. 

Section II, Temporary Appointments: When services are to be 
rendered of a temporary character and for a limited period, the appoint- 
ing officer shall inform the Commission, stating the duration of sucH 
period, the rate of compensation, the authority for employing such tem- 
porary help and other conditions of employment, and may select for such 
employment one of the first three persons on the appropriate eligible 
register who, after notice of the conditions, are willing to accept cer- 
tification therefor. The acceptance or declination of appointment for 
temporary service shall not affect the rights of the eligible to certifica- 
tion for permanent appointment. In the event that it is not practicable 
to make such temporary appointment from the eligible list, the Com- 
mission may authorize the employment of a non-eligible for a period 
not exceeding two months. If, at the end of this period, regular appoint- 
ment cannot be made in accordance with the Civil Service Law, the 
appointing authority may request an extension of such temporary serv- 
ice, and if, in the judgment of the Commission, after a consideration 
of the circumstances, the emergency still exists, an extension not to 
exceed two months may be permitted. Further successive temporary 
appointment shall not be authorized, nor shall any person not eligible 
for permanent appointment be eligible for temporary appointment, if 
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he has served in such capacity under the same appointing officer within 
the previous' three months. Temporary appointment shall not confer 
upon the appointee any privilege of promotion, transfer or reinstatement 
to any position in the classified civil service. 

Section III, Emergency Appointments: In case of emergency or 
for the purpose of preventing the stoppage of necessary public business, 
the appointing officer may, with the approval of the Chief Examiner and 
Secretary, m&e an emergency appointment for a period not to exceed 
ten days or until the next regular meeting of the Commission. The 
appointing authority shall report to the Commission immediately, in 
writing, all emergency appointments, and successive emergency appoint- 
ments shall not be permitted. 



EULE XIII. 

LAY-OFF, LEAVE OF ABSENCE, RESIGNATION AND REINSTATEMENT. 

Section I, Lay-off Defined:* The term "Lay-off" is used to in- 
dicate a temporary or permanent separation from the service for just 
reasons without delinquency or misconduct on the part of the employe 
affected. 

Section II, Lay-off: Whenever any permanent position in the 
classified civil service is abolished or made unnecessary or whenever 
the number of positions of a certain character is reduced through lack 
of work or funds, the appointing authority shall notify the Commis- 
sion of the number of persons to be laid off, the positions involved and 
the department, bureau or division in which the lay-off is to be made. 
The Commission shall thereupon certify to said appointing authority 
the names of the employes who should be laid off, and the appointing 
authority shall report the lay-off in accordance with such certification, 
together with the date on which such action becomes effective. Pro- 
visional or temporary employes shall be first laid off, and when further 
lay-offs are to be made the officers or employes next affected shall be 
those last appointed to the position or positions from which the lay-off 
is to be made, unless the efficiency records kejpt by the department in 
the manner prescribed and filed with the Civil Service Commission 
shall show that for the year immediately preceding such employe is 
more efficient than older employes in the same class and grade, in 
which case the person or persons recorded as being the least efficient 
shall be laid off. The Commission may investigate the efficiency ratings 
as reported, and in case of its disagreement therewith may require the 
lay-off to be made in accordance with its findings. 

Section III, Leave of Absence: The appointing authority or de- 
partment head may grant a leave of absence to any regularly appointed 
officer or employe who has been in the Civil Service for a period of 
not less than six months upon written application made to him by said 
officer or employe within his department, provided that such leave shall 
not exceed a period of three months and is approved by the Civil S'ervice 
Commission. In no case shall any officer or employe be granted a leave 
of absence who has been in the Civil Service less than six months, 
except for sickness, disability, or urgent necessity, in which case ap- 
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plication for such leave shall be accompanied by such proof as the 
Commission may require. Leaves of absence shall not be granted for 
a period exceeding three months except when the employe is called to 
the service of the country in time of war, when such leave will con- 
tinue in force until the return of such employe from war service. If 
at the end of three months' period the conditions . are such as to war- 
rant an extension of such leave, the Commission may, at the request 
of the appointing authority or the department head, grant such exten- 
sion. Leaves of absence for the purpose of enabling employes to accept 
some other position in the classified civil service or in private employ- 
ment shall not be approved. 

Section IV, Reinstatement: Whenever any permanent employe 
or employes are laid off for any of the reasons recited in Section II 
of this rule, the name or names of such employes shall be placed gn a 
special preferred list in the order of seniority of appointment under 
such titles and corresponding to such competitive eligible list as, in :ihe 
judgment of the Commission, most nearly covers the character of duties 
performed by such person or persons in the position or positions from 
which lay-off is made. This list shall continue in force for a period of 
two years, and such person or persons shall be entitled to reinstatement 
in any office or position of the same or similar character. Such re- 
instatement shall have preference over any original entrance or promo- 
tion eligible list, and employes laid off in any department, bureau or 
division shall have preference for vacancies in that department, bureau or 
division. A certification for reinstatement shall include one name only 
for each vacancy, and the person so certified shall be reinstated within 
ten days from the date of certification. 

Section V, Resignation: The resignation of an officer or employe 
from the classified civil service shall be filed with his appointing of- 
ficer, who shall immediately notify the Civil Service Commission of such 
resignation. The absence of an officer or employe from duty for a 
period of fivi successive days or longer without leave and without notice 
to his superior officer of the reason for such absence or of his inten- 
tion to return shall be considered, in effect, a resignation. No employe 
resigning from a position in the civil service may be reinstated after 
such resignation has been received and approved by the Civil Service 
Commission. 



RULE XIV. 

efficiency standards and ratings. 

Section I, efficiency standards: The Commission shall, as soon 
as practicable, with the advice of the appointing officers and heads of 
departments and institutions involved, devise and establish standards 
of efficiency for all positions and employments in each class and grade 
in the classified civil service. Such standards shall note the quantity 
and quality of work which ought to be expected, the manner in which 
the service should be rendered, the regularity and punctuality of at- 
tendance, and such other factors as should be observed in the efficient 
performance of such service. 
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Section II, Efficiency Becords: Records of efficiency of all of- 
ficers and employes in the classified civil service i^all be established 
f under the direction of the Commission, and shall consist of the ratings 
entered in the periodical reports of the rating officers of the several 

offices, departments and institutions combined with or replaced by rat- 
ings of the Commission upon investigation as hereinafter provided. The 
Commission shall, from time to time, by written order recorded in its 
^ minutes, adopt regulations prescribing subjects or factors upon which 

>s the efficiency ratings shall be based, and shall provide schedules of 

-^ merits and demerits applying to such factors together with the weights 

:J assigned to each subject or factor. The subjects or factors prescribed 

^ shall be uniform for all positions in the same class and grade and 

^ having duties of similar character and standard, and shall be such as 

^ will indicate fairly the quantity and quality of service rendered, the 

A manner in which it is rendered, and the weights assigned shall be sudi 

J as will represent fairly the relative values of said subjects or factors. 

f SteCTiON III, Departmental Ratings: The rating officer or officers 

^ of each office, department or institution shall submit quarterly, within 

^, ten days after October first, January first, April first and July first of 

•i each year, except the municipal services for which report shall be 

• made annually within ten days after January first, through the re- 

1 spective department and institution heads, efficiency ratings for each 

:i employe in the classified civil service in the group or groups of em- 

\ ployes under his or their direction. These ratings shall be filed as a 

part of the permanent records of the Commission and shall be used in 
determining the record and service ratings in promotion, salary advance- 
ment, dismissal, lay-off and reduction. All efficiency ratings shall be 
subject to the approval of the Commission, which may, in its discre- 
tion, make such investigations and enter such efficiency ratings for any 
employe or group of employes as it may deem proper. 

Section IV, Records Open to Whom: The records, reports and 
ratings of efficiency for officers and employes in each office, departr 
ment or institution shall be open at all times to the inspection of the 
Commission and the efficiency records, maintained by the Commission, 
of the employes in the classified civil service in each office, department 
or institution shall be open to the appointing authority and the rating 
officers of such department. Any officer or employe, on request, shall 
be entitled to 'be informed by the Commission as to the efficiency rat- 
ings recorded for him by his rating officer. 



RULE XV. 



transfer. 



Section I, Transfers Permissible: Transfers may be made — 

(a) From a position in one department to a similar position of 
the same class and grade in another department provided the appoint- 
ing authority of the department to which the transfer is. to be made 
makes written request therefor, and the appointing authority of the 
department from which the transfer is to be made approves such 
transfer. 
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(b) When an employe has served at least one year, except as pro- 
vided in Section XII, Rule XI, in the department from which transfer 
is to be made, and when such employe is within the age limits, if 
any are specified, possesses the physical qualifications prescribed for 
examination for the position to which the transfer is proposed and 
possesses, in the judgment of the Commission, the proper experience, 
qualifications and training which are required for the efficient per- 
formance of the duties of the position in que«;t]on and which render 

. advisable, in the interest of the service, the filling of the positions by 
such transfer rather than by original appointment or promoiioxi. 

Section II, Transfers Approved: All transfers must be approved 
by the .Commission before they become effective. 

Section III, Transfers not Permitted: Transfers shall not be 
made : 

(a) From one class of the classified civil service to another class 
of the classified civil service; 

(6) When an employe sought to be transferred has served for a 
period of less than one year except in the non-competitive and labor 
classes in the department or institution from which transfer is proposed 
and is not within the age limits, if any prescribed, does not possess the 
physical qualifications or the proper experience, qualifications and train- 
ing required for the efficient performance of the duties of said posi- 
tion to which transfer i«5 proposed, which conditions do not render advis- 
able in the interest of the service, the filling of the position by transfer 
rather than by original appointment or promotion. 

(c) When the Civil Service Law, rules or the duties to be per- 
formed require an examination involving essential tests or qualifications 
different from, or hip-her than, those required for original entrance to 
the position from which transfer is sought. 

(d) When the salary rate of the position to which transfer is 
sought is greater than the rate to which the employe seeking transfer 
is entitled by reason of his years of service under existing provisions 
governing salary advancement. Advancement in salary in the munici- 
pal service of persons so transferred shall not be approved until such 
person has served for a period of at least six months in the new 
position. 

(e) When the salary rate for a position in any office, department 
or institution in the municipal service to which transfer is sought is 
higher than that received bv employes in the same rank or grade in 
such office, department or institution, but when a vacancy occurs in 
any such office, department or institution which cannot be filled by pro- 
motion fron amoncr the employes in such office, department or ins^-itu- 
tion, it shall be filled through promotion examination, when practicable, 
open to all emploves in the next lower rank or grade in all offices, de- 
partments or institutions in such municipal service in the same manner 
and subject to all the provisions as prescribed in Rule VII. 



RULE XVI. 
suspension, removal, discharge and reduction. 

I 

Section I, Suspensions: Appointing authorities shall, subject to 
the approval of the Commission, have power to suspend for disciplinary 
purposes any officer or employe in the classified civil service for a 
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reasonable period not exceedini: thirty days, except when an officeir 
or employe is charged with a criminal offense, in which case the sus- 
pension may exceed said thirty-day period, but successive suspensions 
shall not be made. The Commission may, at its discretion, investigate 
any suspension made under the Civil Service Law or these rules. 

Section II, Removal, Discharge and Reduction: No officer, 
clerk or employe in tne cxassmed civil service sliail De removed, dis- 
charged, reauced in pay or position or oUierwise discriminated agamst ■ 
because of his religious or political affiliation, and no onicer, cierK or 
empioye in either ine compeutive or non-competitive class ot said serv- 
ice snail be removed, discnarged, hned, or reauced, except as provided 
in Section Vll, Rule IX, as to prooauoners, uniU he snail have l^een 
lurnisned witu a written statement of the reasons for sucn acuon and 
been allowed a reasonaDie time in which to maKe written answer there- 
to. Motice of the action of appointmg authorities and a copy of the 
written cnarges or statement ox reasons served on any empio^e in the 
das^ined civu service sought to be removed, discharged, imed or re- 
duced in accordance with the Civil Service Law ana these rules, to- 
gether with a copy of the written answer thereto, shall he iiied with 
tne Civil Service Commission, and no removal, discharge, fine or re- 
duction, except as provided m Section I of this rule, snau oecome effec- 
tive until approved by the Commission. 

Section III, Causes for Removal, Discharge, Fine or Reduction: 
Any empioye in the ciassihed civil service of the State or of any muni- 
cipality thereof which has or may hereafter adopt the provisions of 
the Civil Service Law who shall be guilty of any one or more of the 
foUowmg offenses, shall be subject to removal, discharge^ fine or reduc- 
tion, provided that nothmg contained in this section snail be held to 
prevent removal, discharge, fine or reduction based on any other act 
or offense not specitically set forth. 

(a) Neglect of duty. 

io) Abdcnce without leave or failure to report after leave of ab- 
sence has expired, or after such leave of absence has been disapproved 
or revoked by the Commission. 

(c) Incompetency or inefficiency in the service, or incapacity due 
to mental or physical disability. 

(d) So metiicient in the performance of the duties of his posi- 
tion that his final efficiency average, kept in accordance with the rules 
and regulations of the Commission, is less than seventy per cent, when 
the faces on which the ratings contributing to such general average are 
found by the Commission, upon investigation or hearmg, to be sub- 
stantially true and such rating justified. 

(6) Violation of any lawful and reasonable official regulation or 
order, or failure to obey any lawful or reasonable direction made and 
given by his superior officer. 

(/) Intoxication while on duty, or in a public place while off duty. 

Ig) Conduct unbecoming an officer or employe in the public service. 

(h) Insubordination. 

(t) Wantonly offensive in conduct or language toward the public 
or other officers or employes. 

(j) Disorderly or immoral conduct. 

Ik) Wilful violation of any of the provisions of the Civil Service 
Xaw, rules and regulations. 

(0 The commitment of any criminal act 
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(m) Failure to pay or make reasonable provision for future pay- 
ment of just debts, thereby causing annoyance to a superior officer or 
scandal in tbe service. 

(n) Negligence of or wilful damage to public property or waste 
w of public supplies and equipment. 

(o) Pernicious political activity, engaging in political work during 
working hours, or impaired efficiency due to such activity outside of 
L working hours. 

SEcrraoN IV, Hearings: Any employe sought to be suspended, ex- 
cept as provided in Section I of this rule, removed, discharged, fined 
or reduced, may Appeal to the Civil Service Commission within ten 
davs after notification of such suspension, removal, discharge, fine or 
reduction, and the Commission shall grant such employe a hearing; or 
it may, of its own motion, make such investigation as it deems proper. 
The Commission shall .fix the time and place for such hearing and 
shall serve upon the appointing officer or board and the person sought 
to be removed, discharged, fined or reduced, a written notice of the time 
and place of same, at least five days prior thereto. The respective parties 
may be represented by counsel and the Commission shall hear witnesses 
and receive all other competent evidence produced, and determine the 
case upon such evidence as may be presented. It shall have power also 
to compel, by subpoena, the attendance of witnesses and the production 
of evidence. If, on such hearing, the Commission shall disapprove of 
such order of suspension, removal, discharge, fine or reduction, the 
same shall be of no effect, and the employe against whom charges have 
been made shall continue without further interruption in the perfor- 
mance of his proper duties. 

Section V. Copy op Rule for Posting: A copy of this rule shall 
be delivered for posting to each of the State, county and municipal 
departments and institutions under civil service control. 



RULE XVII. 

REPORTS. 

Section I, Reports to Commission: The appointing officer, de- 
partment or institution head shall immediately report to the Com- 
mission — 

(a) Appointments whether emergency, temporary, provisional, pro- 
bationary, permanent or promotion. 

(b) Refusal or neglect to accept appointment by a person who 
has been certified. 

(c) Changes in the compensation or proposed changes in the rank 
or grade of officers or employes serving under his direction and control. 

(d) Proposed suspension, fine, reduction, discharge or lay-off of 
any employes in the classified civil service serving under his direction 
or control. 

(e) Transfers in his department or institution as provided in 
Rule XV. 

(/) ^ Every vacancy, resignation or separation from the service 
under his direction and control and its cause. 
(g) Leaves of absence requested. 
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(h) The creation or abolition of any office, position or employ- 
ment in his department. 

(t) Proposed changes in department organization. 

0') Efficiency ratings of employes in his department, as provided 
in Rule XIV. 

(k) Vacation periods and absences with or without leave. 

(/) All non-competitive appointments. 

Section II, Reports Forwarded: All reports must be signed by 
the appointing officer, department or institution head and forwarded 
promptly to the Commission. 



RULE XVIII. 

Section I, Roster: The Commission shall keep in its office ah of- 
ficial roster of the classified civil service of the State and of such coun- 
ties and municipajiities thereof as are. under civil service regulation and 
control, and shall enter thereon the name of every person who has 
been appointed, employed, promoted, reduced or reinstated in any posi- 
tion in- such service. This roster shall be open to public inspection dur- 
ing office hours and shall show, in connection with each name, the 
date of appointment, employment, promotion, reduction or reinstate- 
ment, and such other data as the Civil Service Law or the rules of 
the Commission may require. 



RULE XIX. 

certification op payrolls. 

Section I, Payrolls Certified: The Comptroller or other fiscal 
officer of the State or any municipality thereof, under civil service reg- 
ulation and control, shall not draw, sien or issue any warrant on the 
treasurer or other disbursing officer for the payment of any salary 
or compensation to any officer, clerk, employe or other person in the 
classified civil service, unless the estimate, payroll or account for such 
salary or compensation, containing the names of every person to be 
paid, shall bear a certificate of the Civil Service Commission that the 
persons . named in such estimate, payroll or account have been ap- 
pointed, employed, reinstated or promoted in pursuance of the Civil 
Service Law and Rules, under the penalty provided in Section 26 of 
the Civil Service Act. 

Section II, Payrolls Submitted: Appointing officers, department 
and institution heads or their authorized deputies shall furnish the Com- 
mission with payrolls containing the names of all "employes in the 
classified civil service at least five days before payment is to be made, 
and shall certify that the persons named therein are employed in ac- 
cordance with the provisions of the Civil Service Law and Rules, and 
in the proper duties of the positions and employments indicated. Em- 
ployes temporarily transferred or detailed from one office, department 
or institution to another office, department or institution, will be cer- 
tified for payment of salary or compensation on the payroll of the de- 
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partment or institution only to which such employes have been detailed 
and in which they are actually employed. 

Section III, Persons Authorized to Certify Payrolls: The sev- 
^^ eral members of the Commission and the Chief Examiner and Secretary 

are hereby authorized to attach the certificate of the Commission to 
f^ estimates, payrolls or accounts .for salary and compensation, as provided 

in Section 26 of the Civil Service Law, and the Commission may author- 
ize, by resolution recorded in its minutes, any other of its regular em- 
ployes to perform this service. 

SteCTioN IV, Payment for Irregular or Occasional Service: For 
payment for irregular or occasional services the appointing officer, de- 
partment or institution head shall transmit to the Conmiission a special 
account or payroll, bearing his written approval, which approval shall 
be deemed to be a certificate of the facts required with resoect to such 
employment, and upon examination and certification by the Commis- 
sion such account or payroll shall be forwarded to the Comptroller or 
other fiscal officer. 

Section V, Payrolls Not Certified: Upon satisfactory evidence 
that any person appointed to or emploved in any position in the class- 
ified civil service has been assiened with intent to evade the provisions 
of the Civil Service Law and Rules to perform duties othpr than those 
for which ho was examined and certified, or under any title not appro- 
priate to the duties to be performed, the Commission shall refuse to 
certify to the estimate, payroll or account for the salary or compensa- 
tion of such employe and shall remove his name from the official roster. 



RULE XX. 

general provisions. 

Section I, Penalty for Violations: The violation of any of the 
provisions of th^ Civil Service Law or Rules by any person or persons 
in the classified civil service of the State or of any municipalitv thereof, 
which ha«! or may hereafter adopt the provisions of the Civil Service 
Law, shall be construed as pood cause for the dismissal of such per- 
son or persons from the service. 

Section II, Political Discrimination: No persons in the civil 
service of the State or of any municipalitv thereof which has or may 
hereafter adopt the provisions of the Civil Service Law, shall use his 
official authority or influence to coerce the political action of any per- 
^ son or body; or shall dismiss or cause to be dis^nissed, or make any at- 

tempt to secure the dismissal, or change the official rank or compensa- 
tion of any person in such service because of his political opinions or 
affiliations. 

Section III, Questions Concerning Political Affiliation Not 
Permitted: No question in any examination, or form of application or 
other proceedings by, or under the Commission or its examiners, shall be 
80 formed as to elicit information concerning, nor shall any other attempt 
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be made to ascertain, the .political opinion or affiliations of any appli- 
cant, competitor or eligible. S*ach disclosure qr attempt at disclosure 
shall be discountenanced by the Commission and its examiners, and no 
discrimination shall be exercised, threatened or promised against or 
in favor of any applicant, competitor or eligible, because of his political 
opinions or affiliations. 

# 

Section IV, Recommendations: No recommendation of an appli- 
cant, competitor or eligible, involving a disclosure^ of his political or 
religious opinions or affiliations, shall be filed or .considered by the Com- 
mission, by an examining board or by any officer concerned in making 
appointments and promotions. All such communications shall be di&- 
couraged by the Commission or by any such officer, and the writers 
shall be furnished with a copy of this rule. 

Section V, Political or Religious Influence Not Permitted: 
No appointment to or removal from an office, position or employment 
within the scope of any rules established under the Civil Service Law 
shall be in any manner affected or influenced by any political or re- 
ligious opinions or affiliations. 



RULE XXI. 

Administrative Regulation& 

Section I, Regulations: The Commission shall prescribe and en- 
force suitable regulations for carrying into effect the provisions of the 
Civil Service Law and these rules, not inconsistent therewith, for the 
guidance of its own action and that of its employes, and shall pre- 
scribe blank forms for all applications, certifications, reports, records 
and returns required under these rules and the regulations made in pur- 
suance thereof. 

RULE XXII. 
amendments. 

« 

Section I, Amendment: On and after the date of the adoption 
of these rules no amendment to the same shall be adopted at the same 
meeting at which it is proposed, and no final action shall be taken 
on any amendment until after a public hearing of which the Com- 
mission shall give due notice in the manner prescribed in Section 4-c, 
Rule I. 
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